AMMAPAT
COBETA IENYTATOB
MYHULIMMANBHOIO OKPYTA MOXAWCKUI

PACIMNOPAXEHUE

31 okTa6pg 2013 1. Ne P-29/3

O Pernamente annapara Cosera
AeNyTATOB MYHHIIUIIAJILHOTO
okpyra Moskackuii

B mendx CcoBEpIIEHCTBOBaHHWS OpraHU3alMd pabdoThl MO OOECHEeYEHUIO
nearesbHOCTH annapara CoBeTa IenyTaToB MyHUIMIIAIIBHOTO OKpyra MokanCKu:

1. YTBepaute Permament anmapata CoBeTra JA€NyTaToOB MYHHUIMIAIBHOTO
okpyra Moskalickuii (IpUi1oKeHue).

2. JIoJKHOCTHBIM JIMIIaM ¥ MYHULIMIIAJIbHBIM cITy>Kaium amnmnapara CoeTa
JENyTaToB  MYHUMIUNAIBHOIO  OKpyra  MoKaliCKuii  pyKOBOACTBOBATBCS
TpeOOBaHUAMH, YCTAaHOBJICHHbIMU PermamentoMm ammapara CoBera [J€MyTaToB
MYHHULUITAIIBHOTO OKpyra MokancKumu.

3. Hacrosmee pemenue Berynaet B cuiny ¢ 011os6ps 2013 rona.

4. Ilpu3zHaTh yTPATUBIIMM CHJYy pACHOPSIKEHUE  HCIOIHSIOUIETO
00513aHHOCTH PYKOBOAUTEIIS MYHHIUITATUTETA BHYTPHUTOPOJICKOTO
MyHULIMIAIBHOTO 00pa3zoBanusi Moxkaiickoe B ropoae Mockge ot 15 despans 2011
roga Ne 6-p «O perjamMeHTe MyHHUIUITATTUTETa BHYTPUTOPOICKOTO MYHHIIUIIAIHLHOTO
oOpazoBanust Moxaiickoe B roposie MockBey.

5.  KoHTpoab 32 BBIMOJIHEHUEM HACTOSIIETO PACHOPSKEHUS OCTaBIIAI0 32
co00ii.

I'naBa MyHMIIUIIAJILHOT O
okpyra Moxackuii C.H. YamoBckux



[Ipunoxenue

K  pacnopsbkeHuto  amnmapara  CoBeta
JIeTIyTaTOB MYHHULMIIAIBLHOTO OKpyra
Moxaiickuii

ot 31 okts6ps 2013 rona Ne P-29/3

Pernamenr
annapara CoBeTa J1eyTaTOB MYHUIIUIIAJBLHOI0 OKpyra Moskackui

1. O01HMe MoJI0KEeHu s

1.1. Hacrosmun Pernament onpenensier IIOPSIIOK OpraHU3alMOHHOIO,
JOKYMEHTAIlMOHHOTO, HH(OpMalMoOHHOrOo olecrieueHus JaedareiabHocTu ammapata CoBera
JICTyTaTOB MYHHIIMIIATBHOTO OKpyra Moxaiickuii (ajsee — amnmapar).

1.2. TpeboBanus HacTosiero Pernamenra o0s3aTenbHbl A1 BCEX MOJKHOCTHBIX JIUIl U
MYHULUIIAJIBHBIX CIY/KAIUX anmnapara.

1.3. HecoOnrogenne IOMKHOCTHBIMHM — JIUI[AMH, MYHHUIUIAIbHBIMH  CIY>KallUMH
TpeOOBaHUI HacTOsIIEro PermameHTa BieYeT WX AMCHUIUIMHAPHYIO W WHYIO OTBETCTBEHHOCTb,
YCTaHOBJIEHHYO 3aKoHoAaTebcTBoM Poccuiickoit denepanuu.

1.4, VI3mMeHeHusI W [ONOJIHEHMs] B HACTOSIIHMK PermamMeHT BHOCATCS pacrnopsiKeHUEM
anrmapara.

2. Opranusanusi paéoThl annapara

2.1. IlnanupoBanue padoThl anmapara.

2.1.1. Pabotry ammapara opraHu3yeT TIJlaBa MYHUIMIAJIbHOTO OKpyra. Ammapar CoBera
JIEMyTaTOB CTPOUT CBOIKO pabOTy Ha OCHOBE IUIAHOB pabOThl HA HEJEN0, MeECsI], IO/,
OPHEHTHPOBAHHBIX Ha peau3alfio MOJHOMOUMi ammapara CoBeTa AEMYTAaTOB 1O PEIICHHIO
BOIIPOCOB MECTHOTO 3HAYECHHMsI, YCTAHOBIIEHHBIX YCTaBOM MYHHUIIUIAIBHOTO OKpyra Moxaickuit
(mamee — momHOMoumii ammapara CoBeTa JeNMyTaTOB), Ha pEATU3AIMI0  OTICIbHBIX
TrOCYy/IapCTBEHHBIX  TMOJTHOMOYMN TOopoAa MOCKBBI, TIE€peJaHHBIX OpraHaM  MECTHOTO
CaMOYNpaBJI€HUS] MYHUIUINAIBHOIO OKpyra Moskalickuil 3akoHamMu ropoja MOoOCKBBI (Janee —
OT/ETbHBIE TIOJTHOMOYHMsT Tropoga MOCKBBI), a TaKKe Ha pelleHHe JAPYTuX BOMPOCOB,
HEOOXOJUMBIX JUTSI OCYIIECTBIICHHUS HCIIOIHUTEIBHO-PACTIOPSIINTENILHON JACATEIILHOCTH armapara
(manee — muaHoB pabOTHI).

2.1.2. IlogroroBka miaHa pabOTHl OCYIIECTBIISIETCSI B COOTBETCTBUH C TIOPYYCHUEM TJIABBI
MYHHIIUIATBEHOTO OKpyra. OTBETCTBEHHOCTH 32 (JOPMHUPOBAHUE U PEATU3AIIMIO TUIaHA BO3JIaraeTcst
Ha annapat CoBeTa J1enyTaToB.

B nyHkThl mnmaHa pa®oThl BKIIOYAOTCS MEPOIPHUATHS, CPOKH peanu3anuu U GaMuius,
WMsI, OTYECTBO OTBETCTBEHHBIX 32 IMOATOTOBKY BOIIPOCA.

2.2. lloaroToBKA M MPOBeJeHNE COBEIAHMIT B MYHHIIMIIATUTETE.

2.2.1. OmnepaTuBHBIE COBEIIAHUS Y TJIABBl MYHHIIMMIAILHOTO OKpyra C y4acTHEM
PYKOBOJUTENICH CTPYKTYPHBIX TOPA3ACACHUN (MM JTUIIAMH, UCTIOJHSIONUMH HX O0S3aHHOCTH),
(mayiee — onepaTUBHBIC COBEIIAHMUS Y TJIaBbl MYHUITUTIAIILHOTO OKPYTa).

CO3BIB OINEPATHBHBIX COBEIIAHWUH Y TJIaBbl MYHHUIIUMIAIBHOTO OKpyra OCYIICCTBIISICTCS
TJIaBOM MYHUITUTIATBHOTO OKPYTa WJIH JTUI[OM, UCIIOTHSOIIUM €T0 00s13aHHOCTH.

OrnepaTUBHBIC COBCIIAHUS Yy TJIABBI MYHHUITUTIAIBHOTO OKpYyra MPOBOJATCS €XCHEIEIHHO,
KaK TpaBWiIo, Mo moHeAenbHUKaMm B 15 uwacoB 00 mumuyT. B crmydae HeoOXoaMMocTH TiaBa
MYHHIIMITATEHOTO OKPYyTra MOYKET Ha3HAYUTh OTICPATUBHOE COBEIIAHUE B APYTrOe BPEMH .

Ha omepaTuBHBIX COBEIIAHUAX Yy TJIaBbl MYHHIMIAIBLHOTO OKpyra paccMaTpUBAIOTCS
BOTIPOCHI, TpeOyIOIIMEe OINEepPaTUBHOTO pEIICHUs, a TaKKe 3aciIylIMBaeTcss HWHQOpMAIuUs o
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BBITIOJIHEHUH TTOPYYEHH, JTAHHBIX Ha MPEIBIIYIUX OMEPATUBHBIX COBEIIAHUSAX, O MPOJICIaHHON
paboTe B TeUCHME HENleNM U TUIaHe Ha MPEACTOSIIYIO HEIENIO.

BeneHune mnpoTOKOJia OMEPATHBHOTO COBEIIAHUS W KOHTPOJb 3a €ro HCIOJIHEHUEM
ocymectBisieT annapat CoBera JIenyTaToB.

2.2.3. CoBemianusi TJaBbl MYHUIIUIAIBHOTO OKpyra C OpraHaMH TEpPPUTOPHAIBHBIX
OOIIIECTBEHHBIX CAMOYIPABICHHMA, a TaKXe MPEICTaBUTENIIMU OOIIECTBEHHBIX OOBEIMHEHUN,
CO3JIaHHBIX B COOTBETCTBUU C (elepayibHBIMU 3akOHaMu (OOIIECTBEHHAss OpraHU3aIlus;
OOIIIECTBEHHOE JIBWKCHHE; OOIIECTBEHHBIH (oHA; 0OLmIeCTBEHHOE YyYpeXKIEHHE;, OpraH
OOIIECTBEHHON CaMOJEATEIILHOCTH; MOJUTHYECKAs TMapThs, a TaKKe COK3bl (accoIMaIlnm)
OOIIECTBECHHBIX OOBENMHEHMH) W JEHCTBYIOIIMX HAa TEPPUTOPUM MYHHUIMIIAJIBHOTO OKpyra
Moskaiickuii (1anee — COBELIaHus ¢ OOIIECTBEHHOCTHIO).

CoBemanusi ¢ OOIIECTBEHHOCTBIO NPOBOJATCS MO Mepe HEOOXOAMMOCTU sl PELICHHS
BOTIPOCOB, MPEJCTABISIONIMX B3aMMHBI HWHTEpPEC ISl MYHHIMIIAIBHOTO OKpYyra, OpraHOB
TEPPUTOPUATBHBIX OOIECTBEHHBIX CAMOYIIPABJICHH, OOIIECTBEHHBIX 00hETUHEHUI.

Co3bIB COBEIIAHUI C OOIIECTBEHHOCTHIO OCYIIECTBISCTCS TJIABOH MYHHIIMIIATBHOTO
OKpyTa.

[ToaroroBka coBemaHuii ¢ OOIIECTBEHHOCTHIO W OpraHW3alMs WX [POBEICHHS
ocymectBisieTcs annapatoMm CoBera JemyTaToB.

Ha coBemanusix ¢ 0OMECTBEHHOCTHIO IO MPUTJIANICHUIO TJIaBbl MYHHUIIMIIATBHOTO OKPYTa
MOTYT NPHUCYTCTBOBATh MPEICTABUTENN OPraHOB HCIIOJHUTENBHON BJIACTH TOpoaa MOCKBHI,
nerytatbl MOCKOBCKO# Topojckoit Jlymel, genyratsl CoBeTa JCyTaToB, MPEICTABUTEIH CPEICTB
MaccoBOW HHPOPMALINH.

[Tpu npoBeeHUN COBEIIAHMS C OOIIECTBEHHOCTBIO COCTABIISICTCS CITMCOK MPHUIJIANICHHBIX.
Criucok cocraBisiercst B a()aBUTHOM MOPSAKE, TP ATOM (aMIIIUS, UMsI, OTYECTBO U 3aHUMaeMast
JOJDKHOCTh  TIPUIIIAICHHOTO TUINYTCS TOJIHOCTBIO B HMMEHHUTEIBHOM TMAJCKE C YKa3aHUEM
opraHuzan ¥ HoMmepa pabouero Tenedona. CocTaBieHHE CHHCKAa W OIOBEIICHUE JIUI,
MPUIJIAIICHHBIX HA ONEPAaTUBHOE COBEIIAHUE, OCYIIECTRIIsIeTCs anmnaparom CoBeTa JIemyTaToB.

Benenne nportokosna coBemlaHus ¢ OOIIECTBEHHOCTHIO M KOHTPOIb 33 €r0 MCIIOJHEHHEM
ocymecTBisieT annapat CoBeTa JenyTaToB.

3. MyHuIMnajabHble HOPMATHBHbIE H
HHbIE PaBoOBbIe aKThI annapara CoBera 1enyraToB

3.1. MyHUIIMTIATEHEIMA HOPMATHBHBIMU W WHBIMU TTPABOBBIMHU akTaMu ammapara CoBera
JIEMYTaTOB SIBJISFOTCS] M3/IaBa€Mble TTIaBOM MYHHIIMIAIBLHOTO OKPYTa WJIH JIMIIOM, UCIIOIHSIOIUM
ero 00s3aHHOCTH, IMOCTaHOBIIEHH arnmaparta CoBera JAEMmyTaToB MO BOIPOCaM MECTHOTO 3HAUYCHUS
U BOMPOCAM, CBSI3aHHBIM C OCYIIECTBICHHUEM OTAENbHBIX MOJTHOMOYM ropoja MOCKBBI, a TaKkKe
pacniopspkenus anmapaTta CoBeTa JIemyTaToB MO BOMPOcaM OpraHu3aIiuy paboThl arnapara (Jgainee
— MMOCTAHOBJICHHE arapaTa, paclopsHKEHHe armapaTta, MyHHIIUIATIbHbBIC TPABOBbIC aKThI).

3.2. Mopsinoxk MOAroTOBKH, 0GOpPMJIEHUS] U XPAHEHUS] MYHHIIMNAJIbHBIX MPaBOBBIX
aKTOB.

3.2.1. OOuue nonoKeHUs.

3.2.1.1. TlocranoBnenus anmapara CoBeTa JemyTaToB OQOPMISIOTCS Ha OJaHKax
«[TocranoBnenue ammapara CoBeTa JAEMyTaTOBY», pacmopsbkeHus ammapara CoBeTa JIEMyTaToB -
«Pacnopspxkenne anmapata CoBera jaemyTaroB» (nmanee - OmaHkd akToB). Ha OnmaHkax akToB
pasmeriaercs rep0d BHYTPUIOPOJCKOTO MYHHULMIAIBLHOTO OKpyra Moskaiickuil (namee — rep0O
MYHHUITUIATBEHOTO OKpPYTa).

brnanku akTOB M3rOTaBIMBAIOTCS TUMIOTPaPCKUM criocoooM Ha Oymare popmarom A4 (210
x 297 Mmm).

MakeTbl OIIaHKOB AaKTOB pPa3padaThIBAIOTCS MO TOPYUYEHHUIO TJaBbl MYHUIIUTIATHHOTO
OKpyTa " MPECTABISIOTCS Ha YTBEP)KACHUE TIaBe MYHUIIUTIAILHOTO OKpPYTa.
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[Ipy 1OArOTOBKE MPOEKTOB MYHMLMIAIBHBIX IIPABOBBIX AKTOB OJAHKH AaKTOB HE
npuMeHsIoTcs. [IpoeKT MyHHIMIIaTbHOTO IMPABOBOTO aKTa OQOPMIISETCS HA MPOCTBHIX JIMCTAX
Oymaru gopmara A4 ¢ ykazaHueM Ha HEM BUJA TAKOTO aKTa.

3.2.1.2. BHecenue NpOEKTOB MYHUIIUIAIBHBIX MPABOBBIX aKTOB Ha PACCMOTPEHHUE TIIaBbI
MYHUIUIAIBHOIO OKpYyra OCYIIECTBIISETCS MYHHUIMIAIbHBIMM CIIY)KAIlllUMHU, [OJXYMHEHHBIMU
HETOCPEICTBEHHO IJIaBE€ MYHHUIIMIIATBHOTO OKPYTa.

3.2.1.3. IloaroroBka NpPOEKTOB MYHMLHUIAIBHBIX IPABOBBIX AaKTOB OCYILECTBIISAETCS
MYHUITUTATBHBIMU CITYXKAIIUMH, BEICTYTAIOLIMMH B Ka4€CTBE HCIIOJIHUTEIICH:

- [10 TOPYYECHUIO IJ1aBbl MyHULIUIIAIIBHOTO OKPYTa,;

- B COOTBETCTBUH C TUIAHOM Pa0OTHI;

- [10 PELICHUIO OTBETCTBEHHBIX UCIIOJIHUTEIEH.

3.214. Cpoku TOATOTOBKM MPOEKTOB  MYHHUUIUNAIBHBIX  IPABOBBIX  AKTOB
YCTAHABIMBAIOTCS  COOTBETCTBEHHO IJIaBOM MYHHMIMIAIbHOIO OKpYyra, OTBETCTBEHHBIMHU
UCTIOJTHUTEIISIMHU.

3.2.1.5. Hcnomuutens (Ha JHCTE COIVIACOBAHMS MYHHUIUIIAJILHOTO IIPABOBOTO aKTa
pexBu3ut «MICITIOJIHUTEJIb»):

- TOTOBUT MPOEKT MYHMIIMIIAIBHOIO MPABOBOIO aKTa C y4eTOM TpeOOBaHUIl HACTOSIIETO
paszena;

- o0ecreynBaeT COOTBETCTBHE MPOEKTa MYHHIIMIIATBHOTO IPABOBOIO akTa TPeOOBaHUIM
3akoHomarenscTBa  Poccmiickorn — @enpepanuu, — 3aKOHOAATeNbCTBA  ropoaa  MOCKBBI,
MYHUIUIAIBHBIX HOPMAaTUBHBIX M MHBIX NPABOBBIX aKTOB, B TOM YHCJIE PETYIUPYIOLUIMX BOIPOCHI
MIPOTHBOCHCTBUS KOPPYIILINH;

- HaIpaBJsieT IPOEKT MyHULIUIIAJILHOTO [TPABOBOTO aKTa Ha COINIaCOBAHUE;

- OCYHIECTBJIIET COTJIACOBaHME IMPOEKTAa MYHHIMIIAIBHOTO TIPABOBOTO aKTa U
J0pabaThIBaeT MPOEKT M0 pe3ybTaTaM COIJIaCOBaHUS;

- OCYWIECTBIISIET CHPAaBOYHYID UM  KOHCYJIBTAaTUBHYIO paboOTy 1O H3IaHHOMY
MYHUIIUIIAILHOMY [IPABOBOMY aKTY.

3.2.1.6. IIpoekT MyHHIMIAIBFHOTO ITPABOBOTO aKTa O BHECEHHMH W3MEHEHHWH B paHee
W3JIaHHbIM MyHHULUIAIBHBIA NMPAaBOBOM aKT WM O €ro OTMEHE (NPU3HAHWU YTPATHBILUM CHILY)
MOJITOTABIIMBACTCS MYHHIMIIAIBHBIMUA CIY)KallUMH, KOTOPBIE TIOATOTOBWIM (TIPEICTaBHUIIN)
MYHUIMOAIBHBIA NPaBOBOM aKT, MOJUIEkKAIIU HM3MEHEHUI0 WM OTMEHe (IPU3HAHUIO
yTpaTHBIIUM CHIy). B ciy4ae OTCYTCTBHS YKa3aHHBIX MYHHIMIIAIBHBIX — CITY)KaIIUX
MYHUIUOAIBHBIA MPaBOBOM aKT MOJATrOTABIMBAETCS IO MOPYYEHHUIO TIJIaBbl MYHHUIMIAIBLHOTO
OKpyTa MJTH JIUIA, UCTIOJHSIONIETO €ro 0053aHHOCTH, MHBIMH MYHUIIUTIAIEHBIMU CITYKAIIAMH.

3.2.1.7. TloAroToBKy MNpOEKTa MYHHUIMMIAJIHHOIO MPAaBOBOIO aKTa, MPUHUMAEMOTO BO
WCTIOJTHEHUE pEIICHUsl CyJeOHOro opraHa, Ha OCHOBAaHHMH aKTa MPOKYPOPCKOTO pearupoBaHMUS,
OCYILIECTBISIOT OTBETCTBEHHBIE HCIOJIHUTENN U MCIOJHUTENU NPU MOATOTOBKE OTMEHSIEMOTrO
(OmpOTECTOBAHHOTO) MYHUIIMITAJHHOTO MPABOBOTO aKTa. B ciyyae OTCYTCTBHS yKa3aHHBIX JIHI]
MYHUIUNATBHBIA [PaBOBOM aKT MOJrOTABJIMBACTCA MYHHMLUNAIBHBIMU  CIY)XalllUMU IO
MOPYYECHHUIO TJIABBI MYHUIIMTIAIFHOTO OKpYTa HITH JIUIA, UCTIOHSIONIETO €ro 00s3aHHOCTH.

3.2.1.8. He nonyckaetcs u3AaHue NOBTOPHBIX MYHUIIUNAIbHBIX MPABOBBIX aKTOB, €CIIU HE
BBITIOJIHEHBI paHee TPHUHATHIE, KPOME CIllydaeB, KOTJa HEOOXOIWMOCTh MPHHSATHS HOBOTO
MYHUIIUTATBHOTO IPABOBOT'0 aKTa MPOAUKTOBAaHA U3MEHEHHEM OOCTOSTENIBCTB.

3.2.1.9. OTBeTcTBEHHOCTh 3a Ka4eCTBO COCTaBIeHHS M O(OpMIIEHUS MPOEKTOB
MYHHUITUTIATBHBIX TIPABOBBIX aKTOB, 33 TOYHOCTh MX COAEPIKAaHUS M MPABIILHOCTH COTJIACOBAHUS
BO3JIaraeTcsi Ha OTBETCTBEHHBIX UCIIOJHUTENEH.

3.2.1.10. IIpn BHeceHWHM B MYHHIMIAIBHBIA MPABOBOW aKT 3HAYUTEIHHOTO KOJIMYECTBA
M3MEHEHMH, a TaK)Ke IpPU HEOJHOKPATHOM HX BHECEHUH, ClieyeT O(GOpMIISTh MYHUIUIAIbHBIN
MPaBOBOW aKT B HOBOM pENakIMH C OJHOBPEMEHHBIM MPHU3HAHWEM YTPATUBIIMMH CHITY,
JEUCTBYIOIET0 MYHUIMIAILHOIO IMPABOBOIO aKTa, a TaKXKe TEX MYHHIIMIIAIBHBIX MPAaBOBBIX
aKTOB, KOTOPBIMH BHOCHJIFIC B HETO U3MEHEHHSI.

3.2.2. Odopmienue npoeKkTa MyHHIIMIIAIbHOTO IPAaBOBOT'O AKTA.

3.2.2.1. 3aroyioBOK K TEKCTY.
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3aroJ0BOK K TEKCTY JJOJDKEH OBITh KPATKUM U COOTBETCTBOBATH COAEPIKAHUIO TOKYMEHTA.
3aronoBok HaunHaeTcs ¢ npeaiora «O» mwim «O06» (0 YeM MyHUIMITATBHBIN PAaBOBOM aKT).

[IpaBuna odopmiieHHs MYHUIUNAIbHBIX IIPABOBBIX AaKTOB O BHECEHHMM W3MEHEHHMH B
MYHUIIUTIATBHBIE TIPABOBHIC aKThI IPUBEICHBI B PHIIOKEHUH K HacTosAIeMy Permamenry.

3.2.2.2. IloaroroBka mpoeKTa MyHHUIIMTIAIIBHOTO IMPABOBOTO aKTa.

[TpoeKT MyHHIIMIIAIBHOTO MIPABOBOTO aKTa O(POPMIISIETCS UCTIOTHUTEIEM B COOTBETCTBHH C
TpeGoBaHUsAMU HacToAwero Pernamenra.

B TekcTe MyHMIMNAIBHBIX TPAaBOBBIX AaKTOB BO3MOXKHO IPUMEHEHHE TOJIBKO
OOIIENPUHATBIX MM O(QHUIMAIbHO YCTAaHOBJIEHHBIX COKpalieHuil. Hanucanume HammeHoBaHMM
OpTaHU3aMH, yUpeKICHUH, TPEANPUATHIA JOIDKHO OBITh O(UIIHATHHBIM.

[Ipu Mcnonb30BaHUM COKpALIEHUH HEOOXOAMMO COOMI0AATh €JUHOOOpa3ue B Mpeaenax
OJTHOT'O MYHUIIMITAJILHOTO MPABOBOT'O aKTa.

3arojoBOK, TEKCT M IMPUIOXKEHHs MPOEKTa MYHHIMIIAIBHOTO IPAaBOBOIO aKTa JIOJKHBI
ObITh TIOATrOTOBJICHBI B (hopmate Microsoft Word Bepcuu He Huke 6.0 uau nocredyiowue. Ilpu
3TOM (opmupyeTcs (paiiia, KOTOPbIH BKIFOYAET:

- TEKCT MPOEKTa MYHHUIIMIIAIHHOTO PABOBOTO AKTa;

- JJUCT COIJIaCOBaHUS;

- HEMIOCPEICTBEHHBIC PUJIOKEHUS K MPOCKTY MYHHUIIMIIATHHOTO MPABOBOTO aKTa (TIPH UX
HaJIN4IMN ).

[lepBbIif JUCT TPOEKTa MYHHUIMIIAJIHHOTO IMPABOBOTO akTa O(OPMIISIETCS CIETYIOIIUM
obpazoM: BepxHee mnosie - 4,0 cm; HmwkHee noie - 2,0 cm; aeBoe none - 3,0 cM; mpasoe mnoite - 1,5
CM.

3arosI0BOK NMpOeKTa MyHULUIIAIBHOTO IPAaBOBOIO aKTa revyaraercs Ha 16 cTpoke nepBoro
JmucTa mpoekra, Ha paccrosHum 3,0 cM OT JeBoro kpas jamcra (0e3 KpacHOW CTPOKH) C
MEXCTPOUYHBIM HHTEpBaJIOM 1, ero mpaBas rpaHuna Haxoaurtcs Ha pacctosHuu 10-11 cm or
JIeBOTO Kpast JucTa. J{JiHa 3arojoBKa B OTHOM cTpoke cocTaBisieT He 6osee 30 meyaTHhIX 3HAKOB.
3aros10BOK BBIPABHUBAETCS TAK, YTOOBI COCTOATh U3 CTPOK OAMHAKOBOW IMIMPHUHBI 32 HCKIIOUEHUEM
MOCJIEHEN CTPOKH, ITPH 3TOM JIOIYCKAETCSl UCII0JIb30BAHNE IEPEHOCOB. 3aroJIOBOK UMEET KUPHOE
HauepTaHue. B KOHIIe 3aroj0BKa TOYKa HE CTABUTCS.

Hanee Ha paccrosanu 0,5 cM OT HIDKHETO Kpast 3ar0JI0BKa CIIEyeT OCHOBHOE COJIEpIKAHHE
JIoKyMeHTa. Bce a03arbl TOKYMEHTa BBIPAaBHUBAIOTCS TaK, YTOOBI CTPOKM MMEIH OAMHAKOBYIO
LIMPUHY, 32 UCKIIOYEHHEM IepBOM M mocieaHel cTpok ab3ama. A03all HauMHAETCs C KPacHOM
CTPOKH, BEJIMUMHA OTCTYyNa KOTopo# - 1,2 cm. TekcT, kak nmpaBuiio, neyaraercs ¢ 1 MexcTpoYHbIM
WHTEPBAJIOM.

B ciydae, ecnu TOKyMEHT He yMelIaeTcss Ha OJHOM JIUCTE, OCTAIbHOM TEKCT JOKYMEHTa
odopmisieTcs Ha cTaHAAapTHBIX Juctax Gopmarta A4 (297 x 210 mm). Pasmeps! noneit ceepxy u
cHu3y - 2,0 cM, cieBa U cIpaBa B 3aBUCUMOCTH OT PacHoJIOXKeHUs TekcTa Ha jJucte. Co CTOPOHBI
MIPOLIMBKY CTpPaHMIBI YucTOe moje - 3,0 cM, MPOTUBONOJIOXKHBIN Kpail cTpanuubl — 1,5 cm. Bee
a03alpl TOKyMEHTa Ha BTOPOHM M INOCIEAYIOIIMX CTpaHMULAX (popMaTHpylOTCsS Takke Kak U Ha
MIEPBOM JIUCTE MPOEKTa MyHUITUIIAIEHOTO IPABOBOTO aKTa.

Ha nocneaneM nucre TekcTa NPOEKTa MyHUIIUIATBLHOTO IPABOBOIO aKTa MepeJl IyHKTOM O
BO3JIOKEHUHU KOHTPOJIS JTOJDKHO OBITh HE MEHEE JIBYX CTPOK MPEIBIIYIIETO MyHKTA.

JlonmyckaeTcsi meyaTaTh TEKCT C OJUHAPHBIM MEXCTPOUYHBIM MHTEPBAJIOM, €CIIM Ha JIUCTE
(mpu OOBIYHOM HCHOJHEHWH) HE yMEIAeTcs MOCIEAHUN MYHKT (O KOHTpPOJIE 32 BBIOJHEHHEM
MYHHIIATTIATEHOTO TPABOBOT'O aKTa).

3.2.2.3. CTpyKTypa TeKCTa MyHUIUIIAJIHLHOTO IPAaBOBOT'0 aAKTA.

TekcT MyHHUIIMIATBFHOTO TPABOBOTO aKTa MYHHIIMIIAIATETa COJEPXKHT, Kak MpPaBHIIO,
KOHCTAaTUPYIOIIYI0 U TIOCTAaHOBJISIONIIYIO 4YacTH, TEKCT pacnopsbkeHust ammapara Cosera
JETyTaToB - MOTHBUPOBOYHYIO M pacloOpsSIUTENbHYIO. Eciam conepkaHue pacropsyKeHUs
anmapara CoBeTa JeNMyTaTOB HE HYXJIAeTCd B NOACHEHHSIX, TO MOTHBHPOBOYHAs YacTh
OTCYTCTBYET.

[TpoekThl MyHUIMIIAIBHBIX IPABOBBIX AKTOB B KOHCTaTUpPYMOMIEH (MOTHBHPOBOYHOIN)
9acTH, KaK MPaBHJIO, COAEPIKAT OIEHKY COCTOSHUS JEN 10 paccMarpuBaeMoMy Bompocy. [Ipu
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ITOM KOHCTaTHpyomias (MOTHBHPOBOYHAs)) YacTh JOJDKHA OBITh H3JI0KEHa KpaTKO M He
npesbiath 1/3 nmokymenra. CchUlKa Ha 3aKOHOJATEIbHBIC M HOPMATHUBHBIC MPABOBBIC aKThI, B
CBSI3U C KOTOPBIMU M3Ja€TCS MYHUIMNAIbHBIN MPABOBOM aKT, pacloyiaraeTcsi B 3aBUCUMOCTH OT
UX 3HAYUMOCTH.

MoTtuBupoBOoUHasi 4acTb pacrnopsbkeHus anmapara CoBeTa JenyTaToB HE HMEeET
CIEIMAJIbHBIX 3aBEPIIAIOIINX CIIOB.

MoTuBupoBOYHasl 4acTh IOCTaHOBJIEHUs ammnapata CoBeTa AENyTaTOB 3aKaHYUBAETCA
cinoBamu «anmnapar CoBeTa JEMyTaTOB MYHHUIMIIAIBLHOTO OKpyra MoalCKuil MOCTaHOBISIET» U
JIBOETOUYHEM.

TexkcT MyHMIMIANBHBIX IIPABOBBIX AaKTOB HauduMHaercs cinoBamu «B nmemsax...», «B
CBSI3U...», «Jlns peanuzanui ... », «B cOOTBETCTBUU ...» U T.J.

3areM B MOBEIUTENBHONW (POpME yKa3bIBaeTCs, KOMY Kakue JEHCTBHS IpPEeIIUCHIBACTCS
BBINOJIHUTB U B KAKHUE€ CPOKH.

[TocTanoBnsitomast  (pacrnopsiAUTeNIbHAs) YacTh MOXKET COCTOSITh W3 IYHKTOB. Jlist
JeTalu3alluid MPEeINUChIBAEMBIX AECUCTBUI IYHKTBI MOTYT AEIMTbCA HA IOJIMYHKTHI M ab3alibl,
a03a1 MOKeT BKJIIOYaTh B cebs neducbl. Homepa myHKTOB 0003Ha4aroTCs apaOCKumu nudpamu
[0 MOPAJKY, HOMEp MOAIYHKTa COCTOMT M3 HOMEpa IMYHKTA U MOPSAIKOBOIO HOMEpa MOAIYHKTa
yepe3 TouKy. A03all neyaTaercs ¢ KpaCHOM CTPOKH € MPOIUCHONW OYKBBI, IpyruX 0003HauYeHU He
umeet. Jleduc neyaTaercs ¢ KpaCHOW CTPOKU M HAUMHACTCs C rpaduyeckoro 3Haka «aeduc» (-) u
CTPOYHOI OYKBBI.

[IyHKTBI MyHUIMNAIBHBIX HPAaBOBBIX AaKTOB TIPYNIUPYIOTCS MO MX 3HAYUMOCTU (OT
HanboJiee 3HAYMMBIX BOIIPOCOB K BTOPOCTEIICHHBIM) MJIM B MOCJIEIOBATEILHOCTH Pa3BUTHS TEMbI
MYHUIUIAIBHOTO IPABOBOI'O AKTA.

[lopy4yenus (3amaHusi) AAOTCS C YKa3aHHEM JODKHOCTH W (aMWINK, HampuMep,
3asedyiowemy  opeaHu3ayuoHHoO-npagosvim  cekmopom Cepeeegy B.J]., MyHHLIMIIAIbHBIM
YUpeXKACHUSAM (YKa3pIBae€TCS IOJIHOE HAaWMMEHOBaHWE, (aMWIMU WX PYKOBOTUTENCH He
YKa3bIBAIOTCS).

B TekcTe KupHBIM MPH(PTOM BBLACISIOTCS:

- [10JIHO€ HAUMEHOBAHUE JOJDKHOCTH, (DaMIIIMU M MHULMATIbl MyHUIIUTIAJIBHBIX CTY)KaIIHX,
MYHHUIMIATIBHBIX YUPEXKACHUM, KOTOPBIM JAIOTCS IOPYUYECHHUS;

- CPOKH HCIIOJIHEHHUS,

- LU(QpHI 110 TEKCTY (CyMMBI BBIAEISAEMBIX CPEJICTB U T.11.);

- (haMuMsg JOJDKHOCTHOTO JIMIA, Ha KOTOPOTO BO3J0XEH KOHTPOJb 3a BBINOJIHEHHUEM
MYHMIIMIIAJIBHOTO MPAaBOBOTO aKTa;

- TOJHO€ HAMMEHOBAaHME JOJDKHOCTH, WHHUIMAIBI U (QaMuUIMs JOJDKHOCTHOTO JIHIIA,
MO/NKCHIBAIOIIETO MYHUIIUIIAJIbHBIN TPaBOBOM aKT.

3.2.2.4. IlpunoxeHuss K MyHUIIUNAJIILHOMY NPAaBOBOMY aKTY SBISIOTCS] €r0 HEOThEMIIEMOM
4acThlo.

[Ipy HamM4YMM HECKOJBKUX NPWIOKEHUH HMX HyMmepyroT. 3Hak Homepa (Ne) mepen
MOPSAIKOBBIMU HOMEPAMHU MPUIJIOKEHUN HE CTaBUTCA.

Hymepanus cTpaHull NPUIOKEHUN NPOU3BOAUTCA OTAEIBHO OT HyMEpPALUH CTpPaHMIL
TEKCTa MyHHUIIUIIAJIBLHOTO [TPaBOBOIO aKTa.

B BepxHeM npaBOM yriy MEpBOMl CTpaHUIBl NMPUIOKEHUS yKasbpiBaercs: «llpuioxenne
(MOpAIKOBBIA HOMEP TPH HAJUMYUU HECKOJBKHX MPUIOKEHHUH) K paclopsHKeHHIO armapara
Cogera enyTaToB MyHHIIMNAIBHOTO OKpyra MoanucKHii OT Ne ».

HazBanue npuiiokeHHs AODKHO COOTBETCTBOBAaTh HAa3BAaHUIO, NPUBEJIECHHOMY B TEKCTE
MYHHIIMIIAJIEHOTO NPABOBOIO aKTa.

3.2.2.5. O6s13aTenbHbIe MyHKTHl MYHUIUIIAIBHOTO PAaBOBOT'O AKTA.

MyHununagbHble IPaBOBbIE AKTHI JOKHBI COAEPKATh:

- TOJHbIe HAUMEHOBAaHUS [JOJDKHOCTEH W (aMWIMi MyHMLIMIAIBHBIX CIIY)KallHX,
MYHHUIMITATIBHBIX YUPEXKACHUNH, KOTOPBIM JaeTcs MOPYyUEHUE;

- CPOKH HMCIIOJIHEHUS TOPYUYEHUN;

- yKa3aHue O MPU3HAHUM YTPATUBILIMMHU CUITy MYHHMIIMIIAJbHBIX MIPABOBBIX aKTOB, OO0 MX
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OTJIEJIbHBIX MYHKTOB, €CJIM BHOBb H3JaBAa€Mblil MYHULMIIAJIBHBIA IPABOBOM aKT HCKJIIOYAET
JEUCTBUE paHee IIPUHATBIX;

- YKa3aHH€ O CHATUU C KOHTPOJS MYHULHMIIAJIBHOIO IPAaBOBOTO aKTa B CIIy4ae €ro
BBITIOJTHEHUS JINOO IPUHATHS (M3JaHKUs) HOBOTO B3aMEH paHee MPUHSATOTO;

- IOPYYEHHUSI O KOHTPOJIE 32 BBIITOJIHEHUEM JAHHOIO MYHUIIMIAIBHOTO IIPABOBOI'0O AKTA.

3.2.2.6. [TopydeHust 0 KOHTPOJIE 32 BHIMOJHCHUEM MYHHIIUITAILHOTO IIPABOBOTO aKTa.

KoHTposib 3a BBINIOJIHEHMEM MYHUUMIIAJIBHOTO IPAaBOBOTO aKTa BO3JIaraeTcsli Ha IJIABY
MYHUIUIIATIBHOTO OKPYTa.

[Ipy BHeceHMM B MYHHIMIAJIBHBIA MPABOBOM AaKT HM3MEHEHUW, KOHTPOJIb 3a €ro
BBITIOJIHCHUEM BO3JIaracTcsi Ha MYHHULHUIAIBHOTO CIY>KaIlEro, OCYIIECTBIISIONIETO KOHTPOJIb 3a
BBIITOJIHEHUEM YTBEPKIECHHOTO PAaHEE MYHUIIMIIAIBHOTO IIPABOBOIO aKTa.

3.2.2.7. I[TyHKTBI O X0/1¢ BHIMIOJTHCHHSI paHEE MPUHSATHIX MYHUIIUTIATHHBIX PABOBBIX AKTOB.

B mpoekrax MyHMIMNAIbHBIX MPABOBBIX AKTOB O XOJI€ BBIINOJHEHHS paHee MPHUHATHIX
MYHUIMIIATBHBIX MPABOBBIX AKTOB, B CIIy4ae HEBBIIIOJHEHHS COJACPKAIIMXCS B HUX MOPYYECHHH,
YKa3bpIBalOTCA IMPUYUHBI CPbIBA 3a/JaHMI, JUIA, BUHOBHBIE B 3TOM, NPUMEHSEMbIE K HHUM B
YCTaHOBJICHHOM MOPSAKE MEphl JTUCUUILUIMHAPHOM M MaTepuaJbHON OTBETCTBEHHOCTH, a TaKXKe
HOBBIE CPOKH BBIIIOJIHEHUS TOPYUYECHUI.

K mpoekTam Takux MyHHUITUTIATBHBIX IMPABOBBIX aKTOB MPHJIArAaeTCs CIIPaBKa 3a MOAMKUCHIO
JOJKHOCTHOTO JIMIIA, BHOCHBILErO IMPOEKT MYHHULMIIAJIBHOIO IPAaBOBOTO aKTa, C YKa3aHUEM
MPUYUH HEBBINOTHEHUSI M OOOCHOBAHMEM HEOOXOIUMOCTH MPOIJICHUS CPOKOB HCIIOJHEHUS
MYHULHUIIAJILHOTO IPaBOBOI'0 aKTa.

3.2.2.8. CtpykTypa 1 opopMIICHHE JHCTA COTTACOBAHMUSL.

K kaxznomy mpoekTy MyHUUUIIAIBHOTO MPAaBOBOIO aKTAa UCIHOJHMUTENb 3alOJHSAET JIUCT
COTJIACOBAHUS, KOTOPBIM Te4aTaeTcsi Ha OOOPOTHOH CTOPOHE TIOCICIHErO JHCTa TPOCKTa
MYHULHUIIAJILHOTO IPaBOBOI'0 aKTa.

PexBH3UTHI 1MCTaA COrIacOBaHUS:

- UCTIOJIHUTENb;

- COIJIaCOBAaHO;

- pa3ocnark.

Bce pexBusutel (kpome «Pa3ocnaTe») meuyaTaroTCs MPONMUCHBIMU  OyKBaMu B
VMEHHTEIIbHOM MaJIeXKe.

PexBuzut «ICITOJTHUTEJIb» — yka3piBaeTcst JOIKHOCTH, MHUITAATIBI, (JaMUITUS U HOMEP
TerneoHa MYHHIIMITAIFHOTO CIY>KaIlero, MOArOTOBHUBIIETO MPOEKT MYHUIIUIAILHOTO MPAaBOBOTO
aKTa.

PexBuzutr «COI'JTACOBAHO» — yka3wsIBarOTCS JOHKHOCTH, WHHUIMAIBI U (aMUIHH
IOPUCKOHCYJIbTA, PYKOBOJUTEIS MYHHIIMIAIBHOTO YUYpekJIeHUs (yKa3aHHBIMH B TEKCT€ B
KaueCTBE MCIIOHUTENEH, KOTOPBIM Jal0TCS MOPYUCHUS).

Buza u gara cornmacoBaHus, MPOCTABISIOTCS CHHUMH YEpHWIAMH JUIS  OTJIWYUS
MOJJIMHHUKA OT KOIIHH.

CnucoK JTOJDKHOCTHBIX JIMI], COTJIACOBBIBAIOIIMX MPOEKT MYHHUIIUIIAIBHOTO IPaBOBOTO
aKTa, ONpPENEAETCs B KaXK10M KOHKPETHOM CITy4ae OTBETCTBEHHBIM UCIIOJIHUTEIIEM.

PexBusut «Pa3ocnaTe) neyaraercs B JaTEIbHOM MaJIexKe.

B cnrcok pacchulku BKIIFOYAKOTCS:

- MyHUIUNAJbHBIE CIy)Kalllue, KOTOPhI€ HA3BaHbl B MYHHUIIMIAIHLHOM IPaBOBOM aKTE B
Ka4eCTBE MCIIOTHUTENECH WU 00s3aHbl PYKOBOJICTBOBATHCS TAHHBIM MYHHUITUTIATBLHBIM IPABOBHIM
aKTOM B CBOEH paboTe, a Takke KOHTPOJIMPOBATH €T0 BHITIOJTHEHHE.

- COrJIacyIollie MYHHITUTIAIBHBIE YUpPEXKIACHUS (BO3MOXHO MPUMEHEHHH O(UIIMATIBHO
YCTaHOBJICHHBIX COKpAIEHUH).

B tom ciywae, korga anpecary JODKHO OBITH OTHpaBiIeHO OoJjiee OJHOTO HK3EMILISpA,
JieaeTcsl MOMETKa C YKa3aHUEeM KOJIMYECTBA SK3EMILISIPOB.

B cyyae Hamwuus npuiIoKeHWH K MYHUIIUITAILHOMY TTPABOBOMY aKTy, HAMPaBIIEMbIX HE
BO BCE ajpeca, CIEAyeT clelaTh IMOMETKY «0e3 TpHIOKEeHHs», NH0O0 yKa3aTh Kakoe W3
MIPUJIOKEHNN HaITPaBJISAETCS.
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OTBETCTBEHHOCTb 3@ MPABUIBHOCTh M MOJHOTY CHHCKAa PACCBUIKM HECET OTBETCTBEHHBIN
WCTIOJTHUTEb.

3.2.3. Ilopsgok coryiacoBaHusi MPOEKTa MYHUIUIIAILHOTO IIPABOBOIO aKTaA.

3.2.3.1. [IpencraBieHue MPOEKTa MyHHUIIMITAILHOTO MPABOBOTO aKTa HA COTJIaCOBaHUE.

[IpoekT MyHHIMIAIBHOIO MPABOBOIO aKTa BU3UPYETCS OTBETCTBEHHBIM HCIIOJIHUTEINIEM,
3aT€M PacChUIAETCS Ha COIIACOBAHME.

CornacoBaHue NPOEKTa MYHHUIMIAIbHOIO IIPABOBOIO aKTa IOPUCKOHCYJIHTOM amrmapara
OCYILECTBISIETCS MOCIE MOTyYSHHSI BCEX COTIIACOBAHMM.

3.2.3.2. OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTh MPEJICTABICHHS IPOEKTAa MyHHULIUIIAIBHOTO
MIPABOBOTO aKTa HA COTJIACOBAHUE BO3JIAraeTcs Ha UCIIOTHUTEIIS.

[IpoekT MyHUIMNAIBHOIO IPABOBOIO AKTa HAIPABISAETCSA HAa COIJIAaCOBAaHME BMECTE C
JOKYMEHTOM, Ha OCHOBAaHUHM KOTOPOTO MOJATOTOBJICH JAaHHBIN MPOEKT (MOpyYeHHe Ha MOATOTOBKY
JIOKYMEHTA).

B mensx yckopeHus mpoliecca COTIacOBaHMS, MCIOJHHUTEIb MOXET pPacCchliaTh MPOEKT
MYHUIMIAIBHOIO IIPAaBOBOIO aKTa IMapajUlesbHO, T.€. HAMNpaBIATh IPOEKT OJHOBPEMEHHO
HECKOJIbKUM COTJIACYIOIIHM.

3.2.3.3. Cpoku coryiacoBaHus MIPOEKTa MYHUIIUTIAILHOTO IIPABOBOT'O aKTa.

Cpok paccMOTpeHHus! MPOeKTa MYHUIIUIAIBLHOTO TPABOBOTO aKTa, MPEACTABICHHOTO Ha
COIJIACOBAaHUE, HE JIOJDKEH IPEBBIIATh TpeX pabouyux JHEW ¢ MOMEHTa MOCTYIUIEHHUS IPOEKTa K
COIJIACYIOLIEMY.

B ciydae HenpezacTaBieHHMs MCIOJHHUTENIO COINIACYIOIIMM HMH(GOpPMAalMU O pe3ysibTaTax
paccMOTpeHHs MPOEKTa MYHHUIUIIAIBLHOTO MPAaBOBOTO aKTa B YKA3aHHBIA CPOK, HCIOJIHHUTENb
oopmisier B NPOU3BOJIILHOM (hopMe 3alMUCKy Ha HMS IJ1aBbl MYHHULUIAIBHOIO OKpyra o
HECOOJIIOJICHUH CPOKa COTJIACOBAaHUS. 3aIllMCKa MOANMCHIBACTCS OTBETCTBEHHBIM HCIIOJHUTEIIEM.
Ha nmucre opopmienus aenaercs Haanuch: «CoriacoBanue He NOIYyYSHO.

CornacoBanue AEHCTBUTEIHHO B TEYCHHUE OJJHOTO MECSIIA.

B cinydyae HeoOXOOMMOCTH MPOJUIEHUS] CPOKA COIJIACOBAHUS MCIOJIHUTENb oOpalaercs K
corjacyrouieMy ¢ Tpoch00il TOATBEPAWUTH COTJIACOBAHWE, T.€. TPOBOJUT IOBTOPHOE
COIJIACOBaHHUE.

[Tp1 MOBTOPHOM TPEJCTABICHUN Ha COTJIACOBAHUE TPOEKTa MYHHUIUITAILHOTO TIPABOBOTO
aKTa, JI0pabOTaHHOrO IO 3aMEYaHUSIM COIJIACYIOLIUX, COIVIACOBAHHE HE JOJDKHO IPEBBHINIAThH
OJIHOTO paboyero JHsl.

3.2.3.4. OopmiieHue coraacoBaHMsl MPOEKTa MyHHUIMIIATBHOTO TPABOBOTO AKTA.

CornacoBaHne OCYIIECTBIISIETCSI IIyTE€M BH3HPOBAaHHWSA: Ha JIUCTE OQOPMIICHUS
YKa3bIBAIOTCS JOJDKHOCTb, MHUIMAJBI, (haMIIINs, TOJNUCH JAOJKHOCTHOTO JIMIIA, COTJIACYIOIIEro
MIPOEKT, JaTa COTJIACOBAHUSI.

[IpaBo  cormacoBaHus  HpPOEKTa  MYHMLMIAIBHOTO  MPaBOBOTO  aKTa  MMEIOT
MYHHUITUTIAIBHBIE CITYXalllie, HEMOCPEICTBEHHO MMOIYMHEHHBIC TJIaBe MYHHIMIAIBHOTO OKpPYTa,
WM Jiuna, oduImaneHO MX 3aMenlaromue. Buza 3amemiaromiero juma JAEHCTBYeT Ha BpeMms
BO3JIOKEHUS 00513aHHOCTEH TJIaBBI.

[Ipy HEOOXOJMMOCTH COTJacoBaHMs MPOEKTa ¢ OOJBIIMM KOJIMYECTBOM COIJIACYIOLIUX,
JMCT COTJIACOBAHMSI MOXET MMETh MPOAOIDKeHHe. Ha 4icToM jmcTe CBEpXy JeNaeTcsi HalIuCh:
«[IpomomkeHue arcTa COTIacoBaHMs MPOSKTa MOCTAaHOBJICHHS (pacnopsbkeHus) anmapata CoBera
nenytaroB «O... (3aroJ0BOK MyHHUIIMIIAIBHOTO PABOBOTO aKTa)».

3.2.3.5. OdopmiieHne pazHOTIIaCHi K MPOEKTY MYHHIIUTIAIEHOTO MTPABOBOTO aKTa.

B cnyyae Hanuuus OJHO3HAYHBIX, HEOONBUIMX MO O0BEMY 3aMEYaHUU IO MPOEKTY
MYHHIIMIIAJIBHOTO MPAaBOBOTO aKTa, OHU YKa3bIBAIOTCA B TEKCTE MPOEKTa (Ha J000M CBOOOIHOM
MecTe), a Ha JIMCTE COIJacoBaHMs pAJOM C MOANKMCHIO yKa3bpiBaeT: «C 3aMeyaHMsIMHU 110
MYHKTY...».

Ecnu 3amevanus 3HaUUTENBHBI IO 00beMY MM TPeOyIOT MOSCHEHUH, OHU M3JIaraloTcsl Ha
OTIEIFHOM JIMCTE, a Ha JINCTE COTJIACOBAHUS PSIOM C MOAIMMUCHIO yKa3biBaeTcs: «C 3aMedaHUsIMH.
3aMevaHus IpuIararoTCs.

Ecnm 3ameuanns HOCAT NMPUHUMIIAAIBHBIN XapakTep, U COTJACYIOIIMM C UCIOJHUTEIEM
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UMEIOT pa3IM4YHbIE TOUKU 3pEHUus, 0pOopMIIETCs JMCT Pa3HOIVIACHM, a Ha JIMCTE COIJIaCOBAaHUS
yKkaspiBaeTcs: «JIuct pasHormacuii mpunaraercs». Jluer  pasHorimacui  IOJAIUCBHIBACTCS
OTBETCTBEHHBIM UCIIOJIHUTENIEM Ha PACCMOTpEHUE | 1aBe MyHUIIMIIAIBHOTO OKpYyTa.

3.2.3.6. [loBTOpHOE COTTacOBaHKE MPOEKTa MYHUITUIATLHOTO IIPABOBOTO aKTa.

BHeceHue B MPOEKT MYyHHMIMIIAIBHOIO MPAaBOBOIO aKTa HE3HAUUTENbHBIX, HE MEHSIOIINX
CYyTH aKTa HM3MCHEHHH, HE BIJIEYEeT 3a COOOH MOBTOPHOrO BH3UpPOBaHMA. B 1maHHOM ciyyae
UCIIOJHUTEIb JOJDKEH COIVIACOBATh MPOEKT MYHUIMIIAIBHOIO MPABOBOI0O aKTa C JOJKHOCTHBIM
JMIIOM, BHECIIMM 3aMEuYaHUsi, BHECUIMM BOIIPOC, NPEACTABUBIIMM IPOEKT, IOPUCKOHCYIHTOM
anmapara.

[Ipu nosBIEHMM 3aMeYaHUil, WMEIOMIUX MPUHIUIHAIBHOE 3HAUYEHUE, HCIOIHUTENb
JIOJKEH 3aHOBO COIIAcOBaTh MIPOEKT CO BCEMHU COIVIACYIOLIUMH.

OTBETCTBEHHOCTh 3@ pEUIEHHE O IeJIecO00pa3sHOCTH WM  HELenecoo0pa3HOCTU
IIOBTOPHOT'O COTJIACOBAHUS HECET OTBETCTBEHHBIN HCIIOJIHUTEb.

3.2.3.7 JlopaboTka npoekTa MyHHUIMIIAIHHOTO MIPABOBOTO aKTa MOCJIE COTIACOBAHUS.

JlopaboTKa MpoeKTa MyHHULIUIIAIBHOTO IPABOBOI'O aKTa OCYLIECTBIISETCS UCIIOJHUTEIEM B
TEUEHHE BYX THEH MMOCIe COTIacoBaHMUs BCEMH COTIACYIOIIUMHU.

OTBETCTBEHHOCTb 32 COOTBETCTBUE BHECEHHBIX U3MEHEHUH B €IMHBIN FK3EMIUISP IPOCSKTa
MYHHUITUTAIFHOTO IPABOBOTO aKTa IO JIOTIOJIHEHHUSIM U 3aMEUaHUsIM COTIIACYIOIINX BO3JIaraeTcs Ha
OTBETCTBEHHOI'0 UCIIOJIHUTEIS U UCIIOJTHUTEIIS.

3.24. KoOHTpPOJIb COOTBETCTBUS TPOEKTa  MYHHUIMIIAIHHOTO  IPAaBOBOTO  aKTa
3akoHojaTenbcTBy Poccuiickoit denepaunu, ropoga MockBbl, MyHUIIUIIATBHBIM HOPMaTUBHBIM U
MHBIM TIPaBOBBIM aKTaM, TPEOOBaHMIM HacTosero Permamenta Bo3naraercsi Ha OTBETCTBEHHOTO
UCTIOJTHUTEJIS.

3.2.5. : 3amecturens pykoBoauTens ammnapara CoBera IenyTaToB

3.2.5.1. IlpoBepsiet:

- COOTBETCTBHE NPEACTABICHHOTO NPOCKTa MYHHUIMIIAJBHOTO IPAaBOBOTO  aKTa
3akoHojaTenbcTBY Poccuiickoit denepanyu, ropoga MockBbl, MyHUIIMIIAIBHBIM HOPMaTUBHBIM U
WHBIM TIPABOBBIM aKTaM, B TOM YHUCJIE PETYIUPYIOIIMM BOTIPOCHI TPOTUBOJICHCTBUS KOPPYIIIIHH;

- YETKOCTb U OJTHO3HAYHOCTh TOJKOBaHUsI (POPMYIUPOBOK;

- Hajgu4yMe B TEKCTE€ CCBUIOK Ha 3akoHozarenscTBO Poccuiickonn denepanun,
3aKOHOJATEIbCTBO ropoja MOCKBBI, MyHUIIUTIAIbHBIE HOPMAaTHBHBIE U WHBIE MPABOBBIC AKTHI C
TOYHBIM YKa3aHUEM HX JIaThl, HOMEpa 1 Ha3BaHUS;

- HAJIM4YME NpU HEOOXOAMMOCTH MYHKTOB 00 OTMEHE WM U3MEHEHHH paHee MPHHATOrO
MYHHUITUTIAIBHOTO TPAaBOBOTO akKTa, O(opMJIeHHWE TOINKNCH, HAIWYHE BCEX HEOOXOIMMBIX
COrJIacOBaHUH (ITPaBOMOYHOCTH COTJIACOBABILET0, CPOK JIEHCTBUS COITIACOBAHUSA).

3.2.5.2. TIpoBOOUT aHTHUKOPPYNLHUOHHYIO 3KCHEPTU3Y MPOEKTOB MYHHUIIMIAIbHBIX
HOPMATHUBHBIX  IPAaBOBBIX AKTOB B  COOTBETCTBUM C  TOPSJIKOM, YCTaHOBJIEHHBIM
MYHUITUTIATATETOM.

[Tpy MONOKUTETHHOM PEIIEHUH MPOEKT MYyHUIIUIATBLHOTO MPABOBOIO aKTa BU3UPYETCS U
HANpaBISIETCS. MYHHIMIIAIBHOMY CIYXameMy, Ha KOTOPOTO BO3JIOXKEHBI OO0S3aHHOCTH II0
BEJICHUIO JIeJIONPOU3BOICTBA.

3.2.6. MyHUIIMTIIANTBHBIN CITYKAIIWK, HA KOTOPOTO BO3JIOXKEHBI O0S3aHHOCTH 10 BEICHUIO
JIeTIOTIPOU3BOICTBA TIPOBEPSIET:

- TpPaBUIBHOCTh HCMOJNb30BaHUS OJIaHKA, HaJIM4YUe 3arojioBKa, €ro COOTBETCTBHE
COICP)KAHUIO TEKCTa, COOTHOIICHHE pa3MEepOB KOHCTATUPYIOIIEH (MOTHBHPOBOYHOH) U
MIOCTAHOBIISIIOIIEH (pacropsANTENBbHOM) YacTei, CTPYKTypy TEKCTa, HaJHuue O0s3aTelbHBIX
MyHKTOB O KOHTPOJIE, HAJTMYNE CCHUTOK M MPUJIOKECHUH, MPABIILHOCTh YKa3aHUsI HANMEHOBaHUM
MYHUIUNATBHBIX  YUPEKICHUN, JOJDKHOCTEH MOJDKHOCTHBIX JIMIL, HAJlW4Me MPUIIOKEHUH U
MPAaBUIILHOCTH WX OOPMIICHHSI, HAINYIHE JINCTA COTIIACOBAHMUS, CIIUCOK PACCHUIKH,

- KOMIUIEKTHOCTb MPE/ICTaBIEHHBIX TOKYMEHTOB.

3.2.7. TIpoeKT MyHHIIMTIAIIFHOTO TPAaBOBOTO aKTa, MPEACTABICHHBIA C OTCTYIUICHHEM OT
YCTAQHOBJICHHBIX HACTOALIMM Pa3/ieloM TpeOOBAaHUMU, B TEUCHHE TpeX JHEH MOJJIEKUT BO3BpATY C
YKa3aHUEM 3aMEUYaHU.
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3.2.8. Tlopsmox mpencTaBieHUsT MPOEKTa MYHHUIMIAIBHOTO TPAaBOBOTO aKTa s
PaccMOTPEHMSI U YTBEPKACHHUSL.

Pemennie 0 roTOBHOCTH IIPOEKTa MYHULIMIIAIBLHOTO IPABOBOTO aKTa K MPEACTABICHUIO Ha
MIOANKCH NPUHUMAET OTBETCTBEHHBIN UCIIOIHUTEND.

[TognucaHHbIil WIM OTKJIOHEHHBIM TIJIABOW MYHUUMIAIBHOTO OKpYyra MYHHUIMNAJIbHBINA
IIPaBOBOM aKT NIOCTyMAaeT K MYyHHUIUNAJIbHOMY CIyXKalleMy, Ha KOTOPOIO BO3JIOXKEHbI
00513aHHOCTH 110 BEJACHUIO JIEIOMPOU3BOICTBA.

3.2.9. lopaboTka mpoeKTa MYHHIHMIIAIBHOTO MPABOBOTO aKTa IOCJIE PACCMOTPEHUS €ro
IJIaBOM MYHUIIMTIAIBHOTO OKpYTa.

MyHuLMDanpHbIA MPABOBOM aKT € 3aMEUaHUSIMHU TJIaBbl MYHULUNAIBHOTO OKpyra
nopabaThIBAaeTCsl UCIOIHUTENIEM C YYETOM BBICKA3aHHBIX 3aMEYaHUN M JOMOJHEHUH B CPOK, HE
MPEBBILAIOIINNA JBYX pa0dO4MX JHEH, KpoMe CiIydaeB, KOTJa TJIaBOH MYHHUIMIIAIBHOTO OKpyra
YCTaHOBJIEH MHOM CPOK.

[Tocne mopa®OTKH MPOEKT MYyHUIIUIAIBLHOTO MPABOBOTO aKTa JOJDKEH OBITh 3aBH3MPOBAH
JUIOM, BHECIIMM BONPOC, MPEACTABUBIIUM IPOEKT, HCIOJIHUTEIEM U 3aMECTUTEIEM
pykoBoauTens annapara CoBeTa J1e1yTaToB.

[IpoekT MyHHMIMIIATBFHOTO MPABOBOTO aKTa, MOJIMUCAHHBIA TJIaBOW MYHUIIUIIAIHLHOTO
OKpyra mocjue J0padOTKH, MOCTyHaeT MYHULMIIAJILHOMY CIy’KallleMy, Ha KOTOPOTO BO3JIOKEHbI
00513aHHOCTH 110 BEJACHUIO JIEIOMPOU3BOICTBA.

3.2.10. Iloanucanre MyHUIMTIAIEHOTO IPABOBOTO aKTa.

MyHununagbHble MPAaBOBbIE AKThl MOJMUCHIBACT TJaBa MYHHUIIMIAIBHOTO OKpYra WM
JIUI0, UCTIOJHSIOIIEE €T0 00sI3aHHOCTH.

B cnyuae, xorja MyHUIMIAIbHBIA MPABOBOM aKT MOANUCAH JIMIIOM, HCHOJIHSIOIINM
0053aHHOCTH TJaBbl MYHUIIUIIAILHOTO OKPYTa, PEKBU3UT «IOAIMHCH» O(QOPMIISIETCS CIETYIOUIM
obpazom: «VcronmHstomuil 003aHHOCTH TJaBbl MyHHUIIMIAILHOTO OKpyra Moxkalickuii» u nasiee
YKa3bIBAIOTCS €70 MHUITUAIBI U (haMUITHSL.

3.3. Perucrpaumsi, pacchliika u (opMuUpoBaHHEe [eJl MYHHMUIHNAJIbHBIX NMPABOBBIX
aKTOB.

3.3.1. MyHuuumnajgbHble TMpPaBOBbIE aKThl IOCJIE€ WX [OANUCAHUS [eperalTcs
MYHHUIMIIAJIBHOMY CIIy’KallleMy, Ha KOTOpPOro BO3JIOXKEHBbI OOS3aHHOCTH IO BEICHUIO
JIeTIOTIPOU3BOICTBA, HA UX PErHCTpalnio, opopmieHue.

MyHununaigbHble TPaBOBbIE AaKThl MO KaJpOBBIM BOMpOCAM IOCJIE HUX MOANHCAHUS
nepeaaTcs MyHUIMIATBHOMY CIyXalleMy, Ha KOTOPOrO BO3JIOXKEHBI 00513aHHOCTH IO BEICHUIO
KaJIpOB, KOTOPBI 0OPMIISIET UX B JIBYX/IHEBHBII CPOK.

BHecenne kakux-1m60 UCTIpaBlieHUH B MOANKUCAHHbIE MyHHUIIMIIATbHbIE TPABOBBIE AKThl HE
JIOTTYCKaETCsl.

3.3.2. Peructpanusi MyHULIMOAIBHBIX MPABOBBIX AKTOB MPOU3BOAUTCS B COOTBETCTBUM C
HOMEHKJIATYpOil Jlell B TEYEeHHWE Tofa B MOPSAJIKE BO3pacTaHUs HOMEPOB B COOTBETCTBYIOLIEM
KypHaJe.

JlaToli MyHUIIMIIATBHOTO IPABOBOT'0O aKTa SIBJSIETCS J1aTa €ro PEeruCTpalti.

3.3.3. PerucrpaninoHHbIi HOMEp MOCTaHOBIIEHUS — MOPSAKOBBIM HOMEP MOCTAHOBIIEHUS 110
KypHany peructpanuu + OykBeHHbIN nnaekc «I1» (IloctanoBnenue).

3.3.4. PeructpaniioHHBIA HOMEp paclOpsHKEHUsS — TOPSAKOBBIM HOMEp IO KypHaly +
OyKBEHHBIN HHJIEKC.

- pacrnopsibKeHUs 10 00IIUM BOIIpocaM ¢ UHAEKCOM - «Py» (pacnopsikxeHue);

- pacmopsHKeHUs 10 JTUYHOMY COCTaBY (TMpHeM Ha paboTy, IepeBO/l, KIACCHBINA YHH U T.1) -
«PJI»;

- PactopsDKEHUS 10 OOIIMM KaJIpOBBIM BOIIpocaM (OTITYCKa, B3bICKaHUs U Jip.) — «PK».

3.3.5.Pacchiika MyHHIIAITATFHOTO TTPABOBOTO aKTa.

[ToanucanHbI MyHULIMTNIANBHBIN IPAaBOBOM aKT PacChLIA€TCS B COOTBETCTBUM CO CIIMCKOM
PacChUIKU B TPEXAHEBHBIN CPOK CO JHS €r0 MOANHCAHNUS.

Paccpuiky ~ MyHUMIMDANBHOIO  NPAaBOBOTO  aKTa  OCYHIECTBISIET  OTBETCTBEHHBIN
VCIIOJTHUTEIb.
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Ha kaxxnom 3K3eMIUIsipe pacchliiaeMoOro MyHUIIMIIAIBHOTO ITPABOBOTO aKTa MPOCTaBISETCS
Haanuch «BepHo» uinn «Konus BepHa», KoTopas 3aBepsiercs nedarbto «Jlis qokymeHnTos». Ilpu
pacchbUIKe MYHUIIMIIAIBHOTO MPABOBOIO aKTa B CTOPOHHUE OPTaHU3AllUU 3aBEPUTENbHAS HAJIIUCh
KpoMe cioBa «BepHO» CONEPKUT MOKHOCTb, WHHUIMAIBL, (AMUINIO MYHUIUIIAIHLHOTO
CITy>Kalllero, 3aBEPHUBIIETO JTOKYMEHT.

3.3.6. ®opmMupoBaHUE /1T MyHUITUTIATBHBIX TPABOBBIX aKTOB.

[loanucanHuple MyHUIUIANbHBIE MPABOBBIE aKThl (OPMHUPYIOTCS B OTACNbHBIC Jelia B
TE€YEHHUE ToJia B MOPSAKE BO3PACTAHUS HOMEPOB B COOTBETCTBUM C YCTAHOBJIEHHBIM IOPSJIKOM
perucTpalnuy 1 HOMEHKJIATypOil Jien.

Jleno MyHUIIMIIAJIBHOTO IIPABOBOr'0 aKTa BKJIKOYAET B ceOsl:

- IOJJIMHHUK MYHUIIMIIAJILHOTO MPABOBOTO aKTa;

- IPUJIOKEHMSI K MyHULIUIIAJIbBHOMY IIPABOBOMY aKTY;

- TUCTBI COTJIACOBAHUM U JIUCTHI Pa3HOTIIACUM (€CIIU UMEIOTCS).

3.3.7. 3aMeHa pa3ocIaHHbBIX HK3EMIUIIPOB MYHUIIUTIAIBHBIX ITPABOBBIX aKTOB.

3aMeHa pa30CiIaHHbIX IK3EMIUISIPOB MYHULIUIIATBHBIX IPABOBBIX aKTOB MPH OOHAPYKEHUH
opdorpadhuyeckux WiIM TEXHHYECKUX OMIMOOK MOXET ObITh MPOM3BEACHA TOJIBKO C MMUCbMEHHOTO
paspelleHus IJ1aBbl MyHUILIUIIATHLHOTO OKpYra WM JIMIA, UCIONHAONEro ero odssannoctu. [lpu
HEO0OXOIMMOCTH UCHPABIICHUS (3aMEHBI) JaXKe OJHOTO CJIOBA WJIM 3HAKa MPOM3BOJMUTCS 3aMEHa
MOJIHOTO JIMCTa MYHHUIIUIAIBHOTO MPABOBOIO aKTa, MPU 3TOM COXPAHSETCS HyMepalus CTPaHUI]
MYHMIMIIAJIBHOTO MIPaBOBOIO akTa. B 3TOM ciydyae MCHOJHUTENIb OPOPMIISET, 3aMEHSIEMbIN JIUCT
MYHHIIMIIAIFHOTO MPABOBOTO aKTa, CJIEAYIOMIMM o00pa3oM: Ha BEpXHEM TIOJe HOBOTO
(M3MEHEHHOr0) JHCTa Jenaercs Haanuch «B3ameH pa3ociaHHOro» (IpU 3aMEHE HECKOJIBbKUX
JUCTOB HAJAMUCH JENAeTCsl Ha KaXJOH CTpaHMIe) M YKa3bIBaeTCsl JaTa, HOMEpP M Ha3BaHUE
MYHHMIMIIAJIBHOTO PABOBOr'O aKTa, B KOTOPOM IIPOM3BOJUTCS 3aMEHa JIMCTOB (IIPH 3aMEHE MEepBOil
CTpaHUIIbI — 1aTy, HOMEp U Ha3BaHUE YKa3bIBaTh HE 0053aTEIHHO).

3.3.8. XpaHeHue MoJIMHHUKOB MYHHIIMIIATBHBIX TIPABOBBIX aKTOB.

[ToATMHHUKYA MYHUIIMTAIBHBIX MPABOBBIX AKTOB XPAHATCS Y MYHUIIUIAIBHBIX CIYKaIlUX
I10 HAIIPaBJICHUSIM CBOEH JI€ATEIbHOCTH, 3aTEM MEPEAAIOTCS HA XpaHEHUE B apXUB.

3.4. BHeceHue WH3MeHeHHMii B MYHUIUNAJBLHBIAH TPaBOBOil aKT, OTMeHAa WJIH
NpHU3HaAHUEe YTPATHUBIIMM CHJIy MYHUIIUNIAJBHOIO IPABOBOI0 aKTA.

3.4.1. M3MeHeHus1 BHOCATCS TOJIBKO B MEPBOHAYAIbHBIM MYHMLMNAIbHBIA IPABOBON aKT.
BHecenne wu3MeHEHMH B MYHUIMNAIBHBIA IIPAaBOBOM aKT «O BHECEHHHM W3MEHEHMI» He
nomnyckaercs. [IpaBuia opopMiIeHNss MyHUIIUTATBHBIX TPABOBBIX aKTOB O BHECEHUH U3MEHEHUH B
MYHMIIMIIAJIbHBIE TPABOBbIE aKThl IPUBEIEHBI B IPUIIOKEHUH K HacTosIIeMy Perinamenry.

3.4.2. Ilpu BHECEHMH M3MEHEHHH B MyHUIMNAIBHBINA MPABOBOM akT B MEPBOM IYHKTE O
BHECEHUU W3MEHEHUH JaeTcs CChUIKA: «(B pelaKIMM pacHopsKeHHs MyHMIMIIAJUTETa — Jarta,
HOMED)», NP 3TOM YKa3bIBalOTCSl BCE MYHUIIUNIAIbHbIE TIPABOBBIE aKThl [0 BHECEHUIO U3MEHEHUI
B HOBOM PENAKIUN.

3.4.3. BHeceHneM U3MEHEHUH B MYHHUIIMIIAIbHBIN TPABOBOM aKT CUUTAETCS:

- JIONOJIHEHUE MYHHUIIMIIAIBHOTO MPABOBOTO aKTa CTPYKTYPHBIMH AJIEMEHTaMU (IIyHKTaMH,
MOAMYHKTaMU, ad3anamMu, aedrcamu), IpUIOKEHUSIMH, CIOBaMH, IU(pamu;

- 3aMeHa CJIoB, udp;

- U3JI0)KEHHE B HOBOHM pENAKIMM 3arojioBKa, MOTMBUPOBOYHOW 4YaCTH, CTPYKTYpPHOTO
aneMeHTa (IMyHKTa, ab3aia, geduca), IpUI0KEHUS;

- UCKJIIOUEHHUE U3 TEeKCTa MyHUIIMIIAIBHOTO IIPaBOBOTO aKTa CJIOB, LUP.

3.4.4. MyHUIMIIaIbHBIN MTPABOBOM aKT M3/1a€TCs B HOBOM PEJakIUH C OJHOBPEMEHHBIM
MPU3HAHUEM YTPATHUBIIUM CHIJIy paHee JACWCTBOBABIIEr0 MYHHIMMIAIBLHOTO MPAaBOBOTO aKTa B
Clly4asx, €ClIu:

- HeoO0XOAMMO BHECTH W3MEHEHHs, Tpedyomue MnepepadoTK MYHHIMIAIBHOTO
IIPAaBOBOI'0 aKTa M0 CYIIECTBY M HE IMO3BOJIIOIINE OIPAaHUYUTHCS HOBOHM peJakLUel OTAEIbHBIX
€ro CTPYKTYPHBIX 3JIEMEHTOB;

- HeoO0XOJMMO BHECTH B MYHHIIMIIAJbHBIM MPAaBOBOW akT M3MEHEHUs, 3aTparuBarollue
MIOYTH BCE €0 CTPYKTYPHBIE DJIEMEHTHI;
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- COXpPaHSIT 3HAYEHUE TOJIBKO OTIEIbHBIE CTPYKTYPHBIE 3JEMEHThl MYHULUIIAJIbHOTO
IIPaBOBOIO aKTa, IPUYEM YACTHYHO;

- He0oOXOIMMO BHECTH HM3MEHEHHUS B MYHHUIMNAIbHBIN [PaBOBOW akT, NPU3HAHHBIM
YTPaTUBIIMM CUJIY B HEOTJIEIUMOMN YacTH.

3.4.5. YTpaTuBIIUM CUJTy NPU3HACTCS MYHHUITUTIATBHBINA TPABOBOM aKT:

- BBITTIOJTHEHHBIH,

- (hakTHUECKH yTpAaTUBLINI CHUITY;

- B CBSI3U C U3MEHEHHEM 3aKOHOATEIbCTBA.

MyHuIMNIaAbHBII NPAaBOBOW aKT NPU3HAETCA YTPATHBIIMM CHJIYy C MOMEHTa BBIXOJa
OTMEHSIOILEr0 MyHHUIIMIIAJILHOTO IIPAaBOBOIO aKTa, ECJIM B HEM HE YKa3aHO UHOE.

3.4.6. MyHUIUTIaILHBIN PABOBOW aKT MOYKET OBITh OTMEHEH:

- 110 PEUICHUIO CYAQ;

- 110 IPOTECTY IPOKYpPaTyphI;

- 10 PELIEHUIO YIOJHOMOYEHHOI'O OpraHa rocyJapCTBEHHOM BiacTu ropoja MocCkBbI (B
YacTH, PEryJUPYIOIIEH OCYIIECTBICHUE OpraHaMd MECTHOTO CaMOYIPABIEHUS OTHEIbHBIX
IIOJIHOMOYUI roposa MOCKBBI, IEpEJaHHBIX UM 3aKOHaMH roposia MockBbl):

- 110 PEIICHUIO TJIaBbl MYHULIUIIAILHOTO OKPYTa.

Panee npuHATBEI MyHMIMIAIBHBIM IPABOBOM aKT OTMEHSAETCA C MOMEHTa IPUHATHUSA
MYHULHUIIAJIBHOTO IPAaBOBOr'0 aKTa O €r0 OTMEHE U HE UMEET IPABOBBIX MOCIIEACTBUM.

3.4.7. Ecnm B MyHHIMIIQTHGHOM TIPaBOBOM aKT€ HWMEIOTCA ITYHKTBI, KOTOPBIMHU
MPU3HABAINCH YTPATUBLIMMHU CUJIy paHE€ W3/IaHHbIE MYHUIUIIAJIbHBIE MPABOBBIE AKThI, TO MPHU
HEOOXOJMMOCTH TPHU3HATH YTPATHBIIUM CHIIy JaHHBIA MYHHIIMIIQTBHBIA TPABOBOM aKT OH
MIPU3HAETCS YTPATUBLIMM CHILY IOJIHOCTBIO HE3aBUCUMO OT HAJIMYMSA B HEM TaKUX ITYHKTOB.

Ecnu moanexxamuii npu3HaHUIO YTPATUBIINUM CHITY ITYHKT, IOJITYHKT HJIK a03all COAEPIKUT
yKa3aHue Ha MPUJIOKEHUE, KOTOPOE COOTBETCTBEHHO AOJKHO YTPATUTh CHIIy, TO NPU3HAETCS
YTPaTUBLINM CUIIY TOJIBKO 3TOT IIYHKT, 3TOT MOAIYHKT WM ATOT a03all, a MPUIIOKEHUE OTIEIbHO
HE yKa3bIBaeTCA, XOTS OHO TOXE Oy/IeT CUMTATHCS YTPATUBIINM CUITY.

Eciu B nyHKTe, mOANYHKTE WM al3alle MyHUIMIAIBHOIO IIPABOBOIO akTa Hapsay C
YTBEPXKJICHUEM TMPWIOKEHUS COAEpPXKATCA  yKa3aHUs, Kacarouluecs JpYrux BOMPOCOB,
COXPAHSIIOIIMX CBOE€ 3HA4YEHHE, a MPUWIOKEHHE TMOJUICKUT NPUSHAHUIO YTPATUBIIUM CHUITY
MOJTHOCTBIO, TO MPU3HAETCS YTPATHBIIUM CHIIY 3TOT IYHKT, 3TOT MOAMYHKT WJIM 3TOT ab3alf
TOJIKO B YaCTH, OTHOCSIIENCS K MPUIIOKEHHUIO.

3.4.8. OrmMeHa WM TNpHU3HAHWE YTPATUBIIMMHU CHIJIy IYHKTOB, IOJIYHKTOB, a03alleB
(CTPYKTYpPHBIX DJIEMEHTOB) OTMEHSIET WM IpeKpallaeT AEWCTBUE CTPYKTYpHOTO 3JeMEHTa
MYHHIMIIAIBHOTO IIPABOBOIO aKTa COOTBETCTBEHHO, CO3/1a€T HOBYIO PENAKIIMI0 MYHUIIMIIAIBHOTO
[IPaBOBOI'O aKTa U HE ABJIETCS BHECEHHUEM U3MEHEHUH.

4. Odopmaenne ciayxe0HbIX TOKYMeHTOB annapara CoBera 1enyTaToB

4.1. OOmue TpedoBaHUNA K O(OPMIIEHHIO CJIYy:KeOHBIX JAoKymMeHTOB CoBera
AenyTaToB.

4.1.1. Cnyxebnble nokymMeHTsl CoBera JAemyTaToB (IIMCbMa, JIOKJIAJHbBIE 3aIUCKH,
CITy>KeOHbIe 3alMCKH, CIIPABKH, 3asiBKH, 3asBJICHUS U T.]l.) COCTABISIOTCS U 0opMIIIOTCs (Janee
— cyxeOHbIe JOKYMEHTBI) B COOTBETCTBHHU C HACTOSAIINM Pa3/ieioM.

4.1.2. CnyxeOHbIe ToKyMeHThI opopmitsitorest B hopmare Microsoft Word Bepcuu He Hike
6.0 unu nocredyrowue, ¢ ucnoip3oBanueM mpudros Times New Roman pasmepom 12-14 xernei,
OJTMHAPHBIM Medccmpounsim UHTEpBasioM. Hauano a03ama ycraHaBnmBaetcst yepe3 12,7 MM oT
I'PaHMIIBI JIEBOTO MOJIS IOKYMEHTA.

Pa3mepsl moneit kaxaoro JMcTa JOKyMEHTa, opOpMIIEHHOTO Kak Ha OJlaHke, Tak U 0e3
HET0, JIOJKHBI OBITh HE MEHEe, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee
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20 — HuxKHee.

Pa3smeps! nosneit npu opopMiteHnN TOKyMeHTa ¢ 000POTHON CTOPOHBI JINCTA, MM:

10 — neBoe

20 — mpaBoe

BepxHee n HIKHUE 1107151 OCTaOTCA 6€3 U3MEHEHUI.

4.1.3. CnyxeOHble JTOKyMEHTHI B (opme mmceM OQOPMISIOTCS Ha OJlaHKax
YTBEPKICHHOTO 00pa3ia (nanee — OsaHku i1 nuceM). [Iuchbma v MHBIE CITy)KEOHBIC JOKYMEHTBI
JIOJDKHBI UIMETh OTIPENIeIEHHBI COCTAaB PEKBU3UTOB, PACIIONOKEHHBIX B OPSIKE, YCTAHOBICHHOM
HACTOSILUM Pa3JeIIOM.

4.1.4. B anmapare CoBeTa AEMyTaTOB HCIOJB3YIOTCA ONAHKU Ui MUCEM - «Ammapar
CoBera JermyTaToB MyHHUIIMITAILHOTO OKpyra Moxaickuii». [IpuMeHeHne OJIaHKOB JOIMyCKAaeTCs
3aMecTUTeNNeM pykoBoauTens ammnapara CoBera JenyTaToB, JULOM, UCIOIHSIOUIMM 00s13aHHOCTH
IJIaBbl MyHUIIUIIAJIBHOTO OKpYTa.

4.1.5. Jlna odpopmieHuss mopydeHHi (3aaHuil) HMCIONB3YyeTCs OJAaHK JJIS PEe30JIIOLUH,
KOTOPbIE MOTYT COZIEPKaTh O(pHIMAIbHbIE HAUMEHOBAHUS OPraHOB MECTHOI'O CAMOYIIPABICHUS U
BU3HUPYIOTCS TOJKHOCTHBIMH JIMIIAMHU.

4.1.6. Ha Onankax ajs nuceM pa3melaercs repd MyHULIMIAIBHOTO 00pa30BaHUsL.

4.1.7. bnaHku THUCEM U PE3OJIOUMA HW3rOTABIMBAIOTCA TUMOTPadCKUM CrocoOboM Ha
oymare popmarom coorBeTcTBeHHO A4 (210 x 297 MM) 1 A6 (105 x 148 mm).

4.1.8. BHyTpeHHsIsI TepenuncKa OCyIIeCTBISETCS Ha MPOCTHIX JcTax Oymaru ¢popmara A4.

4.2. PekBU3UTHI CJ1y:KeOHBIX JOKYMEHTOB.

4.2.1. O6s13aTeTbHBIMU PEKBU3UTAMH JOKYMEHTOB SIBJISIOTCS: HAMMEHOBAHUE OpPTaHU3aIluH
(1IOJKHOCTHOTO JIMIa) — aBTOpa JIOKYMEHTa, aTa U PerucTpaliMOHHbIN HOMEp, TEKCT, MOJAIUCH,
neyaTh (B CiIydasix, TpeOYIOIHX JTOTOIHUTEILHOTO YIOCTOBEPEHHS JOKYMEHTA).

PexBU3UTHI CiTy’K€OHBIX JOKYMEHTOB OTAEISAIOTCS APYr OT Apyra 2 — 3 MEXCTPOUYHBIMU
WHTEpPBAIAMHU.

4.2.2. HaumeHOBaHME BHJIAa CIIy’)KEOHOTO JIOKyMEHTa YKa3bIBaeTCs Ha BCEX JOKYMEHTax
(aKT, IPOTOKOJI, CTIpaBKa, 3asBJICHHUE U T.]I.) KDOME IHCEM H «BHYTPEHHE) IEPETHCKH.

4.2.3. [latoii cinyxeGHOro JOKyMEHTa B 3aBUCUMOCTH OT €r0 BUJa U Ha3HAUCHUS SIBIIAETCS:

- IaTa TMOAIUCAHMS,

- JlaTa perucTpaluy;

- IaTa COCTaBIJICHUS (IPUHATHUS PEIICHUS ) — IS TPOTOKOJIOB.

Jara ciyxeGHOro noKyMeHTa B ¢opMme NHcbMa (Jajee — MUChbMa) YKa3bIBaeTcs B
crenuaibHO 0003HAYEHHOM MecTe OsiaHka ajis nuceM. llpu «BHYTpeHHe» nepenucke Ha JIMCTe
Oymaru peKBU3UT «JaTa JOKYMEHTa» yKa3blBaeTCsl OT TPAHUIIbI JIEBOTO MOJS U Ha paccTosHuM 30
— 40 MM OT BepXHET0 Kpast JIHCTa.

Harty noxymeHTa oGopMIIIOT apaOCKUMH LU(ppaMu B CIEAYIOUIeH MoCaea0BaTeIbHOCTH:
JeHb Mecsla, Mecdll, roa. JleHp mecsna u mecsl ohpopMISIOT ABYMs mapaMu apaObckux nudp,
pa3ieIeHHbIMU TOYKOM; ToJ1 — 4eThIpbMsl apabckumu 1udpamu (uudpoBoe opopmiieHUE NaThI -
10.10.2009) 6ykBenHO-1IUdppoBOe opopmienue aatel — 10 okTsi0ps 2009 roxa).

B mnporokomax W JOKyMeHTax, COJepXKalluX CBeIeHUs (PUHAHCOBOIO XapakTepa,
MPEINOYTUTENEHBIM SBISIETCS] OYKBEHHO-IIU(PPOBOE 0(hOpMIICHUE IATHI.

4.2.4. PeructpalluOHHBIA HOMEp JOKYMEHTa — 3TO MOPSAKOBBIH HOMEp, JOMOJHEHHbIH
MHJIEKCOM JieJla IO HOMeHKJIaType zen. [IpocraBnsercs B crieuanbHO 0003HAYEHHOM MecTe — Ha
YpOBHE WJIH MOCJIEe PEKBU3NTA «aTa JOKYMEHTay.

Cchlika Ha PEerMCTPALMOHHBIM HOMEp U JIaTy MOCTYIHBILETO JJOKyMEHTa B 0053aTEIbHOM
MOPSI/IKE YKA3bIBACTCS HA JOKYMEHTaX-0TBETaX IMOJ[ IaTOW M HOMEPOM JOKYMEHTa-OTBETA.

4.2.5. PekBU3UT «aJipecaTy» yKa3bIBaeTCs Ha OTIPABIsAeMbIX MuchMax. [InceMa anpecyroTes
B OpraHU3alluM, CTPYKTYPHBIE MOAPA3/ICICHUs, KOHKPETHOMY JOJKHOCTHOMY HJIH (PH3HUECKOMY
JUILLY.

[Tpu agpecoBaHWM MUCHMa JOKHOCTHOMY JIMITY HHUITHAIBI YKA3bIBAIOT Tiepen haMumei,
Hanpumep:
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Inase mynuyunanbHo2o okpyea
U.0. Damunus

[Tpu anpecoBannu nMuchbma (HU3MYECKOMY JIMILY MHUIMAIBI YKAa3bIBAIOT TOCIE (haMIIINH.

[TepeHOCHUTh MHHUIMATBI HA CIEAYIONIYIO0 CTPOKY (OTACIBHO OT (haMHIIMU) WIIM OCTABISThH
Ha MPEIBIIYIICH CTPOKE HE PEKOMEH/TYETCS.

[lpu HampaBieHHMH MHCbMa HECKOJIBKMM OJHOPOIHBIM OpPraHU3alMsiAM WX CIEIyeT
yKa3bIBaTh 00OOIICHHO, HATIPUMED:

Pykoeooumenam MYHUYUNATLHBIX
yupexcoeHul

IIpu anpecoBaHuM mHCbMa JODKHOCTHOMY JIMIy MCIIOJHUTEIBHOM BIAcTH TopoJja
HAaUMEHOBAHME JIOJDKHOCTH YKa3bIBAa€TCs B COOTBETCTBMM C HAaUMEHOBAHHUEM, IPUBEJIECHHBIM B
JOKYMEHTEe O Ha3Ha4eHWUW Ha JIOJDKHOCTb, HalpuMep: pykoBoauTento JlemaprameHnra
TEPPUTOPUAIBHBIX OpPraHOB HMCIOJIHUTEIbHOW BiacTU ropoga MOCKBBI, IVIaBe yIpaBbl paiioHa
Mosxkaiickuii ropoa MOCKBBI.

[TuceMo He JOKHO coaep)kaTh Oojee ueThipex azapecaroB. CIOBO «KOMUS» Tepen
BTOPBIM, TPETbUM, YETBEPTHIM aJpecaTaMu He cTaBUTCS. [Ipu 3TOM KaXkablil 3K3eMIUIAp NHCbMa
JIODKeH OBITh OQOpMIICH Ha OJlaHKE W TOANHKCAH, a aJpecar, KOTOPOMY HaIpaBIIsSeTCs
KOHKPETHBIN 3K3EMILISAP, OTMEYAETCS.

Ecin nucbMo HampaBisieTcs Kak OTBET, TO IEPBBIM aJIpecaroM YKa3bIBaeTCs aBTOP
MHUIMATUBHOIO IIMChMA.

[Ipu HanpaBieHuu nucbMa Oosiee YeM B YETBIPE ajapeca, MUCbMO Pa3MHOXKAETCS ¢
MOJIIMCAHHOTO 3K3eMIUIsipa (MOAJMHHMKA) COIVIACHO CIIMCKY PpAaCChUIKH, IPU 3TOM ajpecaT
yKa3bIlBaeTCsi 000OLIEHHO MJIM Ha Ka)/J0M IHCbME YKa3bIBalOT TOJIBKO OJHOrO ajapecara. B atom
cllyyae ajpecaTaM HalpaBJSIFOTCS KOIMU ITHUCEM.

B cocraB pexkBusurta «aapecar» OJKEH BXOAWUTH MOYTOBBIN ajpec, MpU 3TOM CJIENyeT
co0JIr01aTh CIIEAYIOUINHA MOPSAA0K HAMCAHUS !

- HauMMEHOBaHHME ajJpecaTa — HAaMMEHOBaHME OpraHu3aluuu (MpUd  aJPECOBAHUU
¢uznyeckomy Uiy — paMuius, UMsl, 0OTYECTBO);

- Ha3BaHUE YJIUILIbI, HOMEP JJOMa, HOMEp KBapTHUPHI;

- Ha3BaHME HACEJIEHHOT O IIYHKTa (TOpOA, MOCEIIOK U T.I1.);

- Ha3BaHMe 00JIaCTH, Kpasi, aBTOHOMHOT'0 OKpyra (00J1acTH), peciyOIuKy;

- cTpaHa (AJ11 MeXIYHApOIHBIX MOYTOBBIX OTIPaBIICHUI);

- IOYTOBBIA MHJIEKC.

Hanpuwmep:
I nasapxue copooa Mockevl
ya. Ilpogpcorosnas, 0.80,
Mockea, 117393
WITH:

LJeemuxy B.B.
va. Ocennsas, 0.10, ke. 3,
2. Pasanw, Pazauckas oba., 390000

Azlpec He TIPOCTABIAETCS HAa TNHUCbMaxX, HAMPaBISIEMbIX JOJDKHOCTHBIM  JIMI[AM
rocynapcrseHHon Biactu Poccuiickoit denepannu, a TakKe B OpraHbl MCIHOJHUTEIBHOM BIIACTH
ropoga MOCKBBI M JOKHOCTHBIM JuuaM IIpaButensctBa MoCKBBI, MOCKOBCKOW TOPOJCKON
JlyMbl1, IpeeKTyphl, YIPaBbl, OPraHbl MECTHOTO CAMOYIIPABICHHUS.

B koHme cTpok aapeca 3HaKM TPENUHAHUS HE CTaBITCA, B CEPEIUHE CTPOK 3HAKHU
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coxpansitoTcs. Jlomyckaercs LIEHTPUPOBaTh KaXKAYI0 CTPOUKY pPEKBH3UTa «ajapecar» IO
OTHOIIIEHUIO K CAMOW IJIMHHOW CTPOKE.

PexBu3ut «anmpecat» medaraercs Ha paccrosHuu 110-120 mm oT sneBoro kpas Jmcra
Ooymaru u Ha 10-20 MM HIDKE pa3aenuTeNbHON TOJIOCH MEXKIY PEKBU3UTAMU OJIaHKA IS TTHCEM
IpU UX MPOJOJBHOM pACIHOJIOKEHUHU; Ha OJaHKax JJs MHCEM C YIJIOBBIM PacCHOJOKEHUEM
pexkBu3uTOB — Ha 20-40 MM OT BEpXHEro Kpas JIUCTa.

JlomyckaeTcsi BbIJICJICHUE PEKBU3HTA «apecaTy KUPHBIM HIpU(TOM.

4.2.6. B Tekcte MOXeT OBITh 3arojiOBOK, KOTOPBIH JOJKEH OBITh KPAaTKUM, TOYHO
OTpaXkaThb CoJIepKaHue JOKYMEHTa U (pOpMYIHPOBATHCS B BUAE OTBETA HAa BOIIPOC «O YeM?».

3aroJoBOK TMedYaTaeTcs OT TPaHUIBl JIEBOTO TIOJA, MOJ pPEKBH3UTAMHU «JaTra |
PETUCTPALIMOHHBI HOMEpP JOKYMEHTa» WM «CChUIKA Ha PErucTpPalliOHHBII HOMEp W Jary
MIOCTYIIMBLIETO JAOKYMEHTa» (Ha JOKyMEHTax-oTBeTax). J[mHa 3arojioBka B OJHOM CTPOKE HE
noipkHa npessimaTth 80 MM. JlomyckaeTcst BbIIEIEHNE 3ar0JI0BKa K TEKCTY KUPHBIM HIPUPTOM.

4.2.7. TexcT muchbMa CTPOUTCS B 3aBUCUMOCTH OT BU/Ia (Pa3HOBHUIHOCTH) JOKYMEHTA.

TexkcT muchbmMa AOMKEH, KaK MPaBHIIO, COCTOATH M3 JABYX OCHOBHBIX yacTeil. B mepBoit
YaCTH M3JIaraeTcsl MPUYMHA, JAIOTCSA CCHUIKM Ha OCHOBOIIOJIATAIOIIUE IOKYMEHTHI, U COJCPKHUTCS
nH(poOpMalKs MO CYIIECTBY paccMaTpUBAEMOI0 BOMPOCa, BO BTOPOl — BBIBOJBI, MPEATIOKEHUS,
pEeLIeHUs WIH TPOCHOBI.

TexcT mnuchbMa JOIMycKaeTcsl MOAPAa3AENATh Ha pas3fenbl, MOApa3/ieibl, MyHKTHl U
MOJITYHKTHI, KOTOPBIE JOJDKHBI OBITH POHYMEPOBAHBI apaOCKUMHU 1TU (hpaMH.

TekcT mucbMa JTOMKEH H3JIaratbCsl YETKO, MOCIEAO0BAaTENbHO, KPaTKO U HE JIOMYyCKaTh
JIBYCMBICIICHHOTO TOJIKOBAHUSI.

[Ipyn HampaBieHMHM MHUCHhMa B aJpPEC KOHKPETHOTO JOJDKHOCTHOTO JIMIA JOMyCKaeTcs
HAYMHATh TEKCT C MEPCOHAILHOTO 00paIeHHs K apecary ¢ HCIIOJIb30BAaHUEM CIIOB «YBa)KaeMBbIii»
WIH «yBa)kaeMasi», HallpumMep:

Yeaorcaemwviii Koncmanmun Ilemposuy!

HpI/I aaApeCOBaHU IIMCEM B MHHBIC OpraHu3alli OOITYCKACTCA TaKKCe o6pameHHe C
HCIIOJIb30BAHHUEM CJIOB «T'OCIIOJWH)», HAIIPUMEDP:

Yeaorcaemwvini 2ocnooun Heanos!

Wi
Tocnooun Hsanoe!

B koHIe Tekcra mepea MOMMUCHIO BO3MOXKHO IpocTaBiieHUEe cloB «C  yBaKEHHEM»
(MUUIyTCS C TPOMUCHOW OYKBBI, BBIPABHHUBAIOTCS IO JICBOMY Kpar, 3ansimds NOCLe HUX He
CmMasumcsi).

OIHOBPEMEHHOE KCIIOJb30BAHHE CIOB  «YBaXKAEMbI» U  «C yBAXKCHHUEM» HE
PEKOMEHTyeTCsl.

[TpoekT oTBeTa 3a MOANMHKCHIO TJIABBl MYHHIIMIAILHOTO OKPYra COCTaBISICTCS Ha HMS
MIEPBOTO JIUI[A OPTaHU3AIUH, TPEIIPUATHS, YIPEHKICHUSI.

[Tpu oopmiieHHHU MUchbMa Ha JABYX W 0oJiee CTPAaHUIIAX BTOPAs W MOCICIYIONINE TOIDKHBI
ObITh MPOHYMepoBaHbl. Homepa cTpaHHUI] JOKHBI OBITH MPOCTABJICHBI MOCEPEIUHE BEPXHETO
OJIS1 JTUCTA apaOCKUMHK U paMu 0e3 CII0Ba «CTPaHUIIA» («CTP.») U 3HAKOB MPEITUHAHMUS.

4.2.8. OrMeTKa O HAJIWYMKA TPUIOKEHHUSA, YIOMSHYTOTO B TeKcTe, O(OpPMIIIETCS II0
crenyromen hopme:

IIpunoxenue: Ha 1B JK3.

Ecnu ecthb MMPUIIOKCHUSA, HC HA3BAHHBLIC B TCKCTC, TO HUX HAUMCHOBAHHA HCO6XOI(I/IMO
MNEPECUHUCIINUTD C YKAa3aHUEM KOJIMYECTBA JIMCTOB B KAXKAOM INPUIIOKCHNHN U YHCJIa UX DK3CMILIAPOB,



15

a TaKKe yKa3aHHUEM a/IpecoB, B KOTOPbIE MPUIIOKEHHE HAIIPABIISIETCS, HAIIPUMED:

[Ipunoxenus:

1. Komus pacnopsokenus myHunumnanutera ot 00.00.0000 Ne 000 «wazsanue» u
MPUJIOKEHNE K HEMY, BCETO Ha 2 JI. B 1 3K3.

2. Konus pacnopsixennss myaununanurera ot 00.00.0000 Ne 000 «na3zsanue», Bcero Ha 3
J. B 2 9K3. B IIEPBHIi ajpec.

Ecnu npunoxxeHus: cOpoIopoBaHbl, TO KOJINYECTBO JUCTOB HE YKa3bIBAIOT.

OTMeTKa O HATMYWU MPHIIOKEHHS MI€YaTaeTcsi OT TPAHUIIBI JIEBOTO MOJIS MHUChbMa, yepes |
CTPOUKY I10CJIE TEKCTa MUChMa.

4.2.9. lloanuck sBisieTcs: 00s3aTELHBIM PEKBH3UTOM CITY)KEOHOTO JOKyMEHTa. B cocras
HOJIIMCH BXOJAT: HAUMEHOBAaHUE JTOJDKHOCTH JIMLIA, TOAMMCABLIEr0 JOKYMEHT, JIMYHAsl TOAIUCH U
ee pacPpoBKa (MHUIHAIBI, (HAMUITHS).

[Ipr ucnosnp3oBaHMM OjaHKa Ha NEPBOM (TUTYJIBHOM) JIMCTE IIOJHOE HAaMMEHOBaHHE
JIOJDKHOCTH YKa3bIBaTh HE TpedyeTcs, mpu opopMIICHHH JOKYMEHTa Ha JBYX M 0ojee CTpaHHIax
yKa3bIBAa€TCsl OJIHOE HAUMEHOBaHHE JOJKHOCTH.

[lpr moamucanuy ciay)eOHOTO TOKYMEHTa HECKOJBKHMMH JIOJDKHOCTHBIMU JIHIIAMU HX
MOJIIMCH PAcIoNiaraloT OJHY HaJl APYrol B MOCIE0BATEIbHOCTH, COOTBETCTBYIOLIEH 3aHUMaeMOM
JOJKHOCTH.

[Tpu noxnucanuu ciry>ke0HOro JJOKYMEHTa HECKOJIbKUMHU JIMLIAMH PaBHBIX JTOJDKHOCTEH HX
MOJITMCH PACIIONAraloT Ha OJTHOM YPOBHE.

B cinyxeOHBIX JOKYMEHTax, COCTaBJICHHBIX KOMHUCCHEH, yKa3blBalOT HE JIOJDKHOCTHU JIHII,
MOJINMCHIBAIOIINX JIOKYMEHTBI, a WX OOS3aHHOCTH B COCTaBE KOMHCCHH B COOTBETCTBHH C
pacripenienienueM (npezacenarenb KOMUCCHU, CEKpeTapb KOMUCCHUH).

Ecnu nomkHOCTHOE JIMIO, TPAaBOMOYHOE TOANUCATH CIY)KEOHBIH TOKYMEHT, OTCYTCTBYET,
TO JIOKyMEHT MOXET MOAINUCHIBATH JIMLI0, UCIIOJHSIIOIIEE ero 00s3aHHOCTH, WK €r0 3aMECTUTEb.
[Ipy oSTOM JOKYMEHT TIepernedyarbiBacTcs, yKa3blBaeTCsl (akTU4ecKas TOJDKHOCTh JIUIIA,
MOJITMCABIIET0 JOKYMEHT, U €r0 MHUIMAIBI U (aMUIIHSL: «UCTIOJHAIOUIMNA 00S3aHHOCTH ...» WU
«3aMECTUTETID ...)».

He nomyckaercss moAnuchiBaTh JOKYMEHTHI C MPEAJIOTOM «3a» U MPOCTABICHUEM KOCOM
94epTHI Tepe]l HANMEHOBAHNEM JIOJKHOCTH.

Hcnonb3oBanue (PakCUMUIBHOIO BOCHPOM3BEAEHHUS TMOANUCH C IOMOILBIO AHAJOTOB
COOCTBEHHOPYYHON TIOANMCH JIONYCKAeTCs TpW TOANMHUCAHHH JOKYMEHTOB CIIPaBOYHO-
MH(POPMAIIMOHHOTO XapaKTepa: MpUrialleHui, CpaBoK, U3BELICHUN U JIp.

W3zroroBnenne (HpakCUMHIBHOTO BOCHPOHM3BEACHUS TIOJNMHMCH  OCYIIECTBISIETCS Ha
OCHOBAHUU MOPYYEHUS (3a]1aHMs) TJIaBbl MyHUIUIIAIBLHOTO OKpYTa.

HammeHoBaHMe JODKHOCTM TIedaTaeTcss OT TPAHMIBI JIEBOTO TOJIS  JOKYMEHTa,
pacingpoBKa MOJMUCH — Ha YPOBHE MOCJIEAHENH CTPOKH HAMMEHOBAHUS JOJDKHOCTH 6e3 mpobena
MEXy UHHUIHAIaMU U (paMIIIHei.

4.2.10. Otmerka 00 WCHOJHHUTENE BKIIOYACT WHUIMATBL, (aAMUIUIO HCIOJIHUTEINS
CITyK€OHOTO IOKYMEHTa U HOMEP €ro ClIy)keOHOro TenedoHa.

OTMmeTky 00 HCHOJHMTENE pacloyiaraloT Ha JUIEBOH CTOPOHE IMOCJTEIHEro JHcTa
CIIy’)KeOHOTO JOKyMeHTa (KpoMe 3asiBJICHMH B Cy/Abl) B JIEBOM HI)KHEM yriy (odopmisieTcs c
WCTOJIh30BaHUEM MpUdTa pa3MepoM Ha 2 — 4 KerJisi MEeHbIIe, YeM TEKCT TIOKYMEHTa), HalpruMep:

T./{. Huxonaesa
111-11-11

Jlisi aBTOMAaTH4eCKOro IOMCKa JOKYMEHTAa HHXKE OTMETKHM 00 HCIIOIHUTENE MOXKET
MIPOCTABIIATHCS UMS (aiiiia, KO oreparopa, Ipyrue NONCKOBBIE TaHHBIE IOKYMEHTA.

4.2.11. Buza coriacoBaHMs IPOCTAaBJIIETCS Ha MPOEKTaX CIYXKEeOHBIX JOKYMEHTOB,
TPeOYIOIMX  TPEABAPUTEIBHOTO  PACCMOTPEHHS  3aMHTEPECOBAHHBIMH  CTPYKTYPHBIMHU
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MO/Ipa3IeIeHUAMH, JOKHOCTHBIMU JIMLIaMU (BHYTPEHHEE COTJIacOBAHMUE).

@®opMoil BHYTPEHHEIO COTJIACOBaHMS SIBISIETCS BH3UPOBAHUE CIYKEOHBIX JTOKYMEHTOB.
Buza BKiIIOYaeT JNMUHYIO MOJMUCH BU3UPYIOLIETO, €€ paciinpoBKy U JaTy BU3UPOBAHMUS, MPH
HEO0XOAMMOCTH MOKHO YKa3bIBaTh JODKHOCTh BU3UPYIOILIETO.

[Ipy Hanuuuu 3amMedaHud MO CHy>KeOHOMY JOKYMEHTY CoOrjacoBaHue O(OpMIIsAIOT
CIICAYIOIMIMM O00pa3oM: «3aMeYaHUsi MPHIATaloTCA» WIM «C 3aMEYaHUSIMH IO IMYHKTY...» (Tpu
BHECEHUU 3aMEYaHUN B TEKCT JOKYMEHTa), IIOJIIUCh, €€ pacindpoBKa, aara.

Bu3bl cornmacoBaHus TOJDKHBI MPOCTABIIATHCS HA MOJUTMHHUKAX CIYXKEOHBIX JTOKYMEHTOB,
3a UCKIIIOYEHUEM OTIPABISEMBIX JOKYMEHTOB, KOTOPBhIE BUSUPYIOTCS Ha KOIHUSAX.

4.2.12. IlpumeHeHne eyaTen.

4.2.12.1. Ha ciyxeOHBIX JOKYMEHTax, TPEOYIOIHNX O0COOOT0 yIOCTOBEPEHUS, CTaBUTCS
nedath. IleyaTs ygocToBepsieT MOATMHHOCTD MOANUCH JOKHOCTHOTO JIMIA JTUOO COOTBETCTBUE
KOIUU TOUIUHHUKY.

4.2.12.2. B anmmapate CoBeTa JIenyTaToB UCTIOIB3YIOTCS CIEAYIONINE KPYTIIble TIeUaTH:

- ¢ uzo0paxeHueMm repba MyHULHUIAIBHOIO OKpyra «Amnmapar CoBeTa JAemyTaToB
MYHHUIIUIATBHOTO OKpyra Moskaiickuiiy (anee — repboBas mevars);

- «JI71s1 JOKYMEHTOBY.

4.2.12.3. TepOoBOii TeEYaTHIO 3aBEpPSCTCS TMOIIUCH TJIaBbl MYHHUIIUIIAIBHOTO OKpYTa,
3aMecTuTeNs pykoBoauTens amnmnapata CoBeTa JemyTaToB U JUI, HX 3aMEIIAlOIINX.

[IpumepHBIi TNepedyeHb TOKYMEHTOB, 3aBEpseMbIX IepOOBOM I€4aThbio: XOJaTaicTBa,
XapaKTePUCTHKH, CIIPABKU O CTa)Ke palbOThI, TPYAOBbIE KHIDKKH, IITATHOE paclucaHue ammnapara
CoBera aemyTaToB M W3MEHEHHs K HEMY, (DMHAHCOBBIC JOKYMEHTHI, JOBEPEHHOCTH, ITOJIOKEHUS,
MYHHIIMITATbHBIE KOHTPAKTHI, JOTOBOPHI, HHBIE IOKYMEHTHI, TPEOYIOIINE TAKOTO 3aBEPEHUSI.

['epOoBast meyaTh XpaHUTCA y IIIaBbl MYHHIUIIAIGHOTO OKpPYyTa WJIH JIMIA, UCTIOTHSIOMIETO
€ro 00s3aHHOCTH.

4.2.12.4. Tleuatp «JIs1 MTOKYMEHTOBY» HCIIOJIB3YeTCS JJIsi 3aBEPCHHsSI KOIUH JTOKYMEHTOB,
JUIS TIPOCTaBJICHMsSI Ha Pa3JIMYHBIX JIOKYMEHTaX KaJpOBOTO XapakTepa, Ha BBINHUCKAX U3
IIPOTOKOJIOB U JIp.

[TeyaTh XpaHUTCS y TJIaBBl MYHUIIUTIATBHOTO OKpPYTa.

4.3. 3aBepeHHe KONMIA CJIYKeOHBIX IOKYMEHTOB.

Konust cmyxeOHOro TOKyMEHTa 3aBepsieTCsl MyHHUIMIIAIbHBIM CIYyXaliM, Ha KOTOPOIo
BO3JIO’KEHBI 00S13aHHOCTH 110 BEJICHUIO JEJIONPOU3BOJICTBA.

3aBeputenbHas Hagnuch «BepHo» nian «Komus BepHa» MPOCTaBISAETCS HUXKE PEKBU3HMTA
«[Toanuce» u cocTassieTcs 1Mo Gpopme:

Bepno (Konus BepHa)
JOJKHOCTh JIMYHAs MOAINCH pacu@poBKa MOANUCH
JlaTa 3aBepeHusl KOIUU

3aBepI/IT€J'II>Ha$I HaAIIUCh YI[OCTOBepﬂeTCSI IICYaThIO «I[J'[f[ I[OKYMGHTOB».

3aBepuTeNnbHas HAANKUCh YKa3bIBA€T, KEM M KOIJa M3rOTOBJIEHA KOMNUs, Me4yaTh NPHUAAET
KOIIMH TOKYMEHTA IOPUIUYECKUN CTaTyC.

BrimaBaTe 3aBepeHHBIE KONMU JOKYMEHTOB, AaBTOpPaMM KOTOPBIX SIBJISIOTCS IJlaBa
MYHUIMIIAIBHOTO OKPYra, 3aMEeCTUTENb pyKoBoAUTeNs amnnapata CoBeTa JenyTaToB, pa3penaeTcs
TOJILKO C MIX COTJIacHs.

3anpeiiaercsd BbJaBaTh 33aBEPEHHbIE KONMUU JOKYMEHTOB BBIIIECTOSIIIMX U HWHBIX
OpraHu3aIui.

4.4. OTmeTka 00 UCTIOTHEHUH CIYKE€OHOTO JOKYMEHTA M HAMPaBJICHHUH €T0 B JIEN0 JOKHA
BKJIFOYATh CHG)IYIOHH/IG JaHHBIC: KpaTKI/Ie CBCIACHUS 06 HUCITIOJITHCHUU (ecnn OTCYTCTByeT }IOKyMeHT,
CBUJCTENLCTBYIOINUNA 00 HCTHOJIHEHHH), clioBa «B memo», nata, MOAMHUCH UCHOTHUTENS WA
PYKOBOJIUTEIISI CTPYKTYPHOTO TTOAPA3EIEHUS, B KOTOPOM MCIOJIHEH JOKYMEHT.
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5. OdopmireHne 10BEPEHHOCTH

5.1. JloBepeHHOCTh — JOKYMEHT, YJIOCTOBEpSIONIMI Iiepenady IOJIHOMOYUN TJIaBbl
MYHHMIMIIAJIBHOTO OKpyra MyHUIIMIIAILHOMY CIIy’KallleMy Ha IIPEICTaBICHUE UHTEPECOB arapara
CoBera JenmyTaToB WK COBEPIICHUE KAaKUX-THOO JEHCTBUM.

Cpox JeHCTBUSL JTOBEPEHHOCTH OIPEAESAETCS I[J1aBOW MYHULUIAIBHOIO OKpyra WIn
JUIIOM, HCIIOJIHSAIOIIUM €ro OOs3aHHOCTH, W HE MOXKET MpeBbIIIaTh Tpex JieT. Eciu cpok B
JIOBEPEHHOCTHU HE YKa3aH, TO OHA COXPaHSET CHIIy B TEUEHHE I'0J1a CO JHS €€ BbIAUH.

5.2. JloBepeHHOCTH OopMIIsieTCs Ha OIaHKE ISl ITHCEM.

5.3. O0s3aTesIbHbIe PEKBU3UTHI JOBEPEHHOCTH:

- PErUCTPALIMOHHBINM HOMEP U J1aTa BbIAuH;

- 3ar0JIOBOK «/[0BEPEHHOCTBY;

- TOJKHOCTB, (JaMIIINS, UMSI, OTYECTBO (IIOJHOCTHIO) MYHUIIMTIAIBHOTO CIIYKAaIEro;

- [IEpeUEHb NIEPEABAEMBIX [IOJTHOMOYMIA;

- CPOK JICHCTBUS JOBEPEHHOCTH;

- IOANNCH IIaBbl MYHUIIMIIAJIBHOTO OKPYTa,;

- repOoBast mevyaTh.

JlononHuTenbHbIE PEKBU3UTHI (11 BEASCHUS TPAXKIAHCKUX JIEM1):

- IaCMIOPTHBIE JaHHbBIE YIIOJIHOMOYEHHOTO JIUIIA;

- 0Opa3zel NOAMUCH YITOJIHOMOYEHHOTO JIUIIA.

5.4. Peructpauuio u BbIayy JIOBEPEHHOCTEH, a TakKe Yy4eT T[OJTHOMOYUN II0
JIOBEPEHHOCTSAM BEJET MYHHUIMIAIbHBIN CIy’KallUil, HA KOTOPOr'O BO3J0XKEHBI O0S3aHHOCTH I10
BEJICHUIO JIETIONPOU3BO/ICTBA.

6. Opranusanusi padoThl ¢ KOppecHoHAeHIHel

6.1. Ilpuem, nepBuuHasi 00padoTKA, 10CTABKA M OTIPABKA KOPPECHOHIeHIIHM.

6.1.1. Ilpmem wu oTmpaBKka KoppecmoHaeHImH B anmapare CoBeTa [emyTaToB
OCYILECTBIISETCS CIETYIOIUMH CII0OcO0aMu:

- yepe3 Mo4YTOBOE OT/AETICHUE;

- HAPOYHBIMHU, Kypbepamu;

- JINYHO;

- C MCII0JIb30BaHHEM (PaKCUMHIIBHOM CBSI3H;

- C UCIIOJIb30BaHUEM DJIEKTPOHHOM MOYTHI.

6.1.2. Ilpuem koppecnoHaeHiuu B anmapate CoBeTa JAeMyTaTOB POU3BOIUTCS
LEHTPATU30BAHHO, 33 UCKIIOYEHHEM (PAKCUMMIIbHOM, TeJI€(POHHON CBSI3U U 3JIEKTPOHHOU MOYTHI.

OrnpaBka KoppecnoHaeHuuu B anmapate (CoBera JAENyTaTOB — OCYLIECTBIISETCS
OTBETCTBEHHBIM HCIIOJIHUTEIIEM.

Koppecnonnennus, nepeaanHas (MojydeHHas ) C UCIOIb30BaHUEM (PaKCUMUIILHOM CBSI3U U
AJEKTPOHHOU MOYTHI 0€3 MCMOJIb30BAaHUS B YCTAHOBJIEHHOM IOPSIIKE TEXHOJIOIMU 3JIEKTPOHHOMN
MOJNUCH, HE HUMeeT IOPUIMYECKOM CHIIbI, TOITOMY YyKa3aHHblE CHOCOOBI HE MOTYT OBbITbh
WCIIOJIb30BaHbl ISl MepeAayd KOPPECHOHJEHIMH, TpeOyrolel yaoCTOBepeHus: MOIIMHHOCTH
JOKYMEHTA.

6.1.3. Tlopsnok perucTpa M TMPOXOXKAECHUS KOPPECHOHJCHIMH, MOCTYNHUBIIEH B
anmapat CoBeTa JenmyTaroB M OTHpaBisgeMoill u3 anmapata CoBera JenmyTaToB JHOOBIM M3
MEPEYMCICHHBIX CIIOCO00B, YCTAaHABIMBAETCS HACTOSIUM Pa3JIEIOM.

6.1.3.1. Ilpu mpueMe OT HAPOUYHBIX KOPPECIIOHIEHIINA B Pa3HOCHOW KHHTE OTIPABHTEIS
CTaBUTCS JaTa M MOJIUCh MYHULIMIAIBHOTO CIIYXalllero, MPUHSABIIETO0 JOKYMEHT (IIpU Ipueme
ra3eT U >KypHaJOB - BpeMs IOCTYIUIEHHUS), Ha KONMHMM JOKyMEeHTa - mramn anmapata CoBera
JIEMYTaTOB C YKa3aHUEM AAThl IpUEMa.

6.1.3.2. KoppecrnonneHnus, MOCTyNHBIIAsS Ha Qakc-aBTOMAaT B Hepabodee Bpems, B
BBIXOAHBIE M TPa3JHUYHBIE [HHU, MEPENaeTCs CIEUUAINCTy, Ha KOTOPOIrO BO3JIOKEHBI
00sI3aHHOCTH TI0 BEJICHHIO JICJIONPOM3BOJICTBA, A ee 00padoTku He mo3auee 9.30 ciemyromiero
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palouero Hs ¥ MOAJIEKUT PETUCTPALIMM B IEPBOOYEPETHOM MOPSIKE.

6.1.3.3. Ilpu mnpuemMe KOPPECHOHIACHIMU NPOBEPSETCS IMPABUIBLHOCTh aapPECOBAHUS U
LIEJIOCTHOCTh YIIaKOBOK.

Omumb0YHO TOCTaBICHHAs KOPPECIOHCHIINS BO3BPAIIACTCS OTIPABUTENIO C MOSICHEHUEM
IIPUYMHBI BO3BpaTa He 1no3aHee 3 pabouux AHENH ¢ MOMEHTA MOJIy4eHHUs.

6.1.3.4. Bce KoHBepTHI C KOPPECTIOHACHIINEH, MOCTyNMBIINE B anmnapat CoBera JemyTaTos,
BCKPBIBAIOTCS, (32 UCKJIFOUEHHEM MOCTYNUBUIMX OT JOJDKHOCTHOIO JIMIA B aApeC TOJHKHOCTHOTO
nuia annapata CoBera JACMyTaToB M COACPIKALINX MOMETKY «JIMYHOY», a TAKXKe KOPPECHOHICHIINN
Ha MHOCTPAaHHOM sI3bIKE, KOTOpbIE IepelaroTcs JOJDKHOCTHBIM Jnnam amnmnapara Cosera
JICTIyTaTOB B HEPACIIEYaTaHHOM BHJIE).

[Ipr BCKpBITUH KOHBEPTOB C KOPPECIOHJIEHLMEH IMpOBEpseTCs HalIU4yhe JOKYMEHTOB,
yKa3aHHBIX B HHUX NPWIOKEHHUH, a TaKkkKe HaTUYue YAOCTOBEPSIOIUX PEKBU3UTOB (TIOAIKCH,
reyaTH | JIp.).

B cnyuae oOHapyxkeHHs HeAOCTa4d JHOO OTCYTCTBHS HEOOXOIMMBIX PEKBU3HUTOB,
KOPPECTIOHIEHIIMsI BO3BpAILAeTCsl OTIIPABUTEINIO C YKa3aHUEM IPUYHH BO3BpaTa.

6.1.3.5. Ha Bceii xoppecnongenuuu, mnocrynuBmerd g0 15.00 Ttekymero gHs,
IIPOCTABJISIETCA IITAMII C yKa3aHUEM JaThl TEKYLIETo JHs (IaThl MOCTYIUICHUS).

Ha xoppecnionaeniun, nocrynusmeii mocie 15.00, mpocTaBnsieTcs mramMn ¢ yKa3aHHUEM
JaThl CIEIYyOLIEero padboyero JHs.

6.1.3.6. Ha xoppecnoHIeHIMIO, TPEOYIOIIYI0 CPOYHOTO PACCMOTPECHHS IMPOCTABIISACTCS
HITaMI C YKa3aHUEM JaThl TEKYLIEro JHA (JHS MOCTYIUICHUS) BHE 3aBUCUMOCTH OT BPEMEHH HX
MOCTYIUICHHUS, I0CTABKA TJIaBE MYHHUIIMITATHHOTO OKPYTa OCYIIECTBIISICTCS HE3aMEeITUTEIBHO.

6.1.4. Bpigaua Bxojgmed KoppecnoHaeHuuu B amnmapate CoBera  JlemyTaToB
OCYIIECTBISIETCS MO POCIIUCH B PA3HOCHBIX KHUTAX C YKa3aHUEM JIaThl.

JlocTaBka cpOYHOM KOPPECHOHACHLIMU OCYIIECTBISIETCS B TEYEHUE OJHOTO yaca IocCie ee
MOCTYIUJICHHUS TI0]] POCIIUCH B PA3HOCHOW KHUTE C YKa3aHUEM JIaThI.

6.1.5. OtnpaBka KoppecnoHAeHIuN 13 annapara CoBera JeNyTaTOB INPOU3BOJIUTCS IOCIE
perucTpanyu J0KyMEHTa.

ITpu otmipaBke KOppecnoHAeHIMH 13 annapara CoBeTa AenyTaToB POBEPSIIOTCS HAIUYHE:

- aJipeca ¢ HHIEKCOM;

- UCXO/IAIIET0 HOMEpa,

- (haMIIIMU MCTIOTHUTES ¢ yKa3aHHeM HoMepa ero TenedoHa;

- YKa3aHHbBIX B TEKCTE MPUIIOKEHUH;

- TIOJIITUCH.

6.1.6 MyHuIMnIanabHbBIN Cly)Kaliuid, HA KOTOPOTO BO3JIOKEHBI 00S3aHHOCTHU IO BEACHHUIO
JIeTIOTIPON3BOICTBA, B CIy4ae HEMPaBMIbHO OPOPMIICHHON KOPPECTIOHACHIINY:

- TIpUIJAIaeT UCHOJHUTENS K ce0e MO KOPPECIOHAEHIMH CPOYHOTO XapakTepa JUis
WCTIPABJICHUS HEIOCTATKOB,;

- JIOKJaJbIBa€T O BBIABIECHHBIX HEAOCTATKAX IJIaBeé MYHMLHMIIAIBHOTO OKpyra Jyis
TIPUHSATHUS PEIICHUS.

6.1.7. KoppecnoHJeHIUsI OTNpaBisSeTCs BHEIIHUM aJpecaraM dYepe3 >KypHajbl
pEeTUCTpAIH B TEUCHHUE JTHSI.

KoppecnoneHys CpodyHOro XapakTepa, KOPPECIOHAEHIMs, MO KOTOPOil yCTaHOBIEH
CpPOK HCHOJMHEeHHs OT | 70 5 nHe#l, oTmpaBisercs BHEIIHUM ajapecataM Mo ¢akcy, HIU
UCIIOJIHUTENIEM  COOCTBEHHOPYYHO, €CIM  IOPYYEHHS 10  HUCHOJHEHHIO  (PE30JIOLUN)
KOPPECTIOHIEHIIMH TPEOYIOT ONEPATUBHOTO PEIICHHUS.

6.1.8. J[lomyckaercss BbIaya KOPPECHOHICHIIMM HA PYKH aBTOPY WIIH aJapecary W
MIPOU3BOJIUTCS OTBETCTBEHHBIM HCIIOJIHUTENEM IO POCHUCH IOJydaTels W TpU HaTUYUU
pas3pelieHrst TI1aBbl MyHHUIIMIIATBHOTO OKPYTa WIIN JIUIA, UCTIOJTHSOIIETO ero 00s3aHHOCTH.

Bbiiaya KOppecnoHISHIMK W3 apXHBa MPOM3BOIUTCS MYHHUIMIAIBHBIM CIYXKaIllUM, Ha
KOTOPOTO BO3JIOKEHBI OOSI3aHHOCTH TI0 BEJICHUIO apXHBa C pa3peulieHUs TJIaBbl MYHUIUITATHLHOTO
OKpyTa WJIH JINIA, UCTIOJIHSIOLIETO ero 00s13aHHOCTH, MIOJ] POCIIUCH B KypHAJe.

6.2. Perucrpanusi KoOppecrnoHAeHIHH.
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6.2.1. Perucrpanuu TOJICKUT BCS KOPPECIOHIEHIMs, TpeOyromas ydera u
WCIIOJIb30BaHUS B CIIPABOYHBIX LIEJSAX (KaK co3[aBaeMasl B MyHULIMIAIUTETE, TaK U MOCTYIAroNas
B anmnapat CoBeTa JIeNyTaToB U3 IpYTUX OpraHU3alMi U rpaxaaH).

OO0si3aTeNIbHONM  PEruCTpallid TMOJUICKUT KOPPECHOHJICHIIMsI, Tpedyromas oTBeTa (Kak
BXOJIAIIas], TAaK U UCXOIAs).

He nmoanexxuT perucrpanyu ciieayronas KoppecnoHIeHIHS:

- CTATUCTHYECKUE CBEICHHUS;

- OyXraiarepckue TOKYMEHTBI;

- nH(OPMALMOHHbIE MaTepPHAIIbl, TIPUCIIAHHBIC ISl CBEJICHHUS;

- IEpUOANYECKUE U3IaHNUS;

- I03/IpaBUTEIbHBIC MMChMA U TEJIETPAMMBI;

- y4eOHbIe TUIaHBl, TPOTPAMMBI;

- OTYETHI;

- PeKJIaMHBIE TIPOCTIEKTHI, OYKIIETHI, OPOLIIOPHI.

6.2.2. Perucrpanusi KOppeCOHACHIIMN OCYIIECTBIIsIeTCS B anmnapate CoBera enyTaToB B
aBTOMATHU3UPOBAHHOM M PYYHOM PEXUME.

MOMEHTOM pEerucTpail KOPPECTIOHACHIIMM CYMUTAeTCI MOMEHT (¢uKkcanuu ¢akra
MOCTYIUICHUSI KOPPECTIOHICHIIUH ITyTeM IPOCTABICHUSI Ha KOPPECTIOHCHIIMH PETHCTPALIMOHHOTO
HOMEpa U 3aHECEHHsI HeOOXOMMBIX CBEACHUN O KOPPECTIOHACHIIMU B aBTOMATH3UPOBAHHBIA OaHK
PETHCTPAOHHBIX TaHHBIX MO0 B )KypHAJI PETHCTPALIH BXOASAIICH KOPPECTIOHACHIIHH.

6.2.3. [Ipuem (mepenava) TeneoHOTpaMM, aAPECOBAHHBIX TJaBe MYHHIIUIIAIBHOTO OKPYTa
MPOU3BOANTCS MYHUIUITATBHBIM CITYKAIl[M, Ha KOTOPOT'O BO3JIOXKEHBI 003aHHOCTH CEKpeTapsi, ¢
peructpanuei TeaeOHOrpaMM B CIICIIUAIBHBIX JKypHaJax.

6.2.4. MyHUIMIIAJIBHBIE CITy’Kallle, YYacTBYIOIINE B MPOLIECCE CO3AAaHUS, PErUCTPalluU U
XpaHeHHUsT KOPPECIIOHJICHIINM, HECYT OTBETCTBEHHOCTh 32 COXPAaHHOCTh, Kak CaMoOi
KOPPECHOH/ICHIINY, TaK M WH(pOpManmuu O Hel B 0azax JaHHBIX, a TaKKe 3a OINEpPaTUBHOE
MpeCTaBICHHE HEOOX0IMMON HHPOPMALIUHU KPYTY JIHII, UMEIOIIUX MIPABO HA €€ MOTyYeHHE.

6.3. Ilopsizok padoTbl ¢ KOppecHOHJeHIUeH, MOoCTynawileii M oTHpaBJ/isieMoi
nocpeacTBoM (paKCUMMUJIbLHOM CBSA3H.

6.3.1. LlenTpanpHblii pakcuMUIbHBIN anmapar amnmapata CoBera JenyTaTtoB paboTaeT B
ABTOMATHYECKOM PEXHUME KPYTIIOCYTOYHO.

6.3.2. Tlocrymaromass mo ¢axkcy KOpPpeCHOHACHLUS IMepenaeTcs Jid perucTpanuu
MYHUIIUTIAIBHOMY ~ CIIy’)KallleMy, Ha KOTOPOTO BO3JIOKEHBI OOS3aHHOCTH TIO  BEJICHUIO
JIeTIONIPOU3BOICTBA.

6.3.3. Ilepemaua KoppecmoHACHIMH 1O (aKCy TMPOUZBOAUTCS MYHHUIUITATHHBIMU
CITyXalIuMH ¢ (PaKCUMUIIBHBIX alllapaToB, YCTAHOBJICHHBIX B MX ITO/IPA3/ICIICHHSX.

6.4. PaccMoTpeHHEe KOPPECTOHIeHIIHH.

6.4.1. PaccmoTpeHue koppecnoHaeHiuu B ammapate CoBera JemyTaToB Mpearojaraer
nepeaavy KOppecroHIeHIINH JOKHOCTHRIM JIniiaM anmnapaTta CoBeTa JermyTaToB.

6.4.2. IlepBuuHOE paccMOTpEHHME KOPPECHOHICHLIMU C MOCIECAYIOIUM  BBOJIOM
nHbopManuu B 0a3y MAHHBIX TPOHM3BOIUTCS B TPEXJHEBHBI CPOK C MOMEHTA PErHCTPaIlluf
KOppecnoHieHIIM B anmnapare CoBeTra JernyTaToB.

6.4.3. Pe3ynpTaThl pacCMOTPEHHS KOPPECTIOHACHIINH OTPAXKAIOTCS B PE30JTIOLUSX.

KoppecroHieHIIMST MOKET HMMETh HECKOJIBKO pe30NIONHi (OJHOTO WM HECKOJIBKUX
JOJDKHOCTHBIX  JIMI]) COOTBETCTBEHHO JTamaM paccMoTpeHus. llpu »ToM mocienyromue
pPE30TIONUK  HE JOJDKHBI yONHMpOBaTh TMEPBYI0 H TPOTHBOPEYUTHh €, B HHUX JIOJDKEH
KOHKPETU3UPOBATHCS TOPSIOK MCIIOIHEHUS] KOPPECIIOHIEHIIMH, CPOK €€ UCIOJIHEHHUs (C y4eToM
KOHEYHOTO CPOKa MCIIOJTHEHHS YCTAaHOBJICHHOTO IEPBON PE30ITIONNEH ) U HCTIOTHUTEI.

6.4.4. KoppecnoH/1eHII1s HAalpaBiIsIeTCs] HA UCTIOJHEHUE B COOTBETCTBUU C PE3OITIOLIUSMH.

6.4.5. MyHAIIMTIATBHBIN CITYy’>KaIIUK, HA KOTOPOTO BO3JIOKEHBI 00S3aHHOCTH TI0 BEICHUIO
JIeTIOTIPOU3BOICTBA, OOECHEUNBACT COUCIONHHUTENEH NOPYYEHUH HEOOXOJUMBIM KOJIMYECTBOM
KOTIHH.
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6.5. IToaroroBka u oopmiieHne Pe30JIIOIHIA.

6.5.1. Pe3omonust opopmisiercss Ha OlaHKE YCTaHOBJIEHHOTO oOpasia. biaHk pe3osronuu
CKpeIuiieTcss ¢ KoppecrnoHieHuue. Pe3omonus wmoxeT ObITh odopMieHa U Ha caMoi
KOPPECIOH ICHITUH.

6.5.2. B coctaB pe3oionun BXOAAT CICIYIONIUE JIEMEHTHI:

- UCTIONHUTENb ((paMIIIMs M WHUIUATBI MYHUIIUIAIBHOTO CIy)Kamero (MyHHUIIUIIATIbHBIX
CIIy>KallluX ), KOTOPOMY J1ae€TCsl HOPyUYEHUE);

- COZIEpKaHUE MOpYyUYeHUs (MINM HECKOIBKUX OPYUYCHHM);

- CPOK MCIOJIHEHUS MOpyYeHHUs (B clydyae HAJTUUMs HECKOJIBKUX MOPYYEHUH ISl KasKI0To
HCTIOJIHUTEIISI CBOM).

JomnonuurensHo (3HaK +) MOTYT OBITh yKa3aHbl (aMUIMKM U MHULKAIBl MYHUIIUIAIbHBIX
CIIy’KaIlluX, KOTOPBIM JaHHAsI KOPPECIOHICHIUST HAMPABISAETCS Uit HHGOPMAIIUY WIIA yJacTHS B
perieHuu Bonpoca (IIpu HEOOXOTUMOCTH ).

Panom ¢ pamunmert MyHUIIUIAIBHOTO CITYXKAIllEro, Ha KOTOPOE BO3JIaraeTcss KOHTPOIb 3a
XOJIOM HCIIOJIHEHUSI KOPPECTIOHAEHIINH, JieaeTcsi moMeTka — «KoHTposby.

IIpn Hanuuuu B PE3OJIIOLUMU HECKOJIBKHMX HCIIOJHUTEIIEH YKa3bIBA€TCS OTBETCTBEHHBIN
HCIIOJIHUTEIND («OTB.»), TNOO UM CUUTAETCS JIUI0, YKA3aHHOE B PE30JIIOIINH MTEPBBIM.

[Tpr HaMUYUK B PE30JIIONMHA HECKOJIBKUX OTBETCTBEHHBIX HCITOJIHUTEIICH KaXKIBIH U3 HUX
JIOKJIaJIbIBAET O BBHIMIOJHEHUU MOPYYCHHUSI T1aBe MYHHUIIUTIAIBHOTO OKPYra CaMOCTOSITENIBHO.

Eciin cpok WCIIOJNIHEHWS B PE3OJIONMHA HE YyKa3aH, 3TO O3HAYACT, YTO HCIOJHEHUE
npenycMoTpeHo B TeueHue 30 aHel co THS perucTpaluu KOPPECTIOHACHIINH.

6.6. OdopmiaeHue ucxoasinieil KoppecrnoHAeHIIUH.

6.6.1. Mcxonsamas KoppecnmoHIeHIHs (B TOM YHCIE W WHHUIIMATHBHAS) TOJIMHUCHIBACTCS
TJIABOM MYHUITUTIAJTBHOTO OKPYTa WJIH JIUI[OM, UCIIOJHSIOIIUM €T0 00S3aHHOCTH.

6.6.2. Mcxonsmas koppecnoHaeHIus odopmMisieTcss Ha OJlaHKax MHUCEM B COOTBETCTBUU C
TpeOOBaHUAMU, U3JI0KCHHBIMU B HACTOSIIEM Periamenre.

6.6.3. Mcxonsmias KOppeCoHACHIIUS MPUHUMAETCS K OTIPABKe: B CIy4ae HalpaBlICHUS B
OJIMH aJipec — B TPeX IK3EMIUIApax, B ClIydac HANPABIICHUS HECKOJIbKHUM aJpecaraM — B TaKOM
KOJMYECTBE HK3EMIUIAPOB, KOTOPOE COOTBETCTBOBAJIO OBl KOJMYECTBY aJpecaToB Ha
KOPPECIOHICHITUH TUTIOC JIBA.

DK3eMIUISp UCXOMIIeH KOPPEeCHOHIEHIMN (KOMus), OCTAaloIIMiics B Jelie ammapara
CoBera JenyTaToB JIOJDKEH OBITh TIOJMUCAH UCTIOTHUTEIIEM.

Hcxoasiias KoppecnoHIeHIUs IepeaeTcst ISl OTIPABKU MOTHOCTHI0 0(OPMIIEHHOH.

6.6.4. Tlocie UCIIONTHEHUST KOPPECIIOHICHIIMNA UCXOISIINM HOMEPOM OTBETa SBISETCS €T0
BXOJIAIINI HOMEP, JaHHBIN MPU MEPBUYHOMN PErHCTPAIIHH.

6.7. @opmMupoBaHue €], UX XPAHEHHE, OPraHU3aIusl CIPAaBOYHO PadoThI.

6.7.1 dopmupoBaHue [ei, UX XpaHEHHUE, CIpaBOYHAs paboTa MO KOPPECIOHACHIINH,
IIEHTPATN30BAaHHO 3aperuCcTpUpOBaHHON B ammapate CoBeTa aemyTaroB (Kak BXOASIICH, TaKk U
UCXOJAIICH) OCYIIECTBISETCS MYHHUIMIAIBHBIM CIYXallldM, Ha KOTOPOTO  BO3JIOKEHBI
00513aHHOCTH 110 BEJACHUIO apXHBa.

6.7.2. MyHununaneHele cayxaiue anmnapara CoBera JIeMyTaToB OTBEYalOT 3a:

- COXPaHHOCTH TIOCTYIAMIIECH K HUM KOPPECIOHICHIIMU W mHpopmammu o Hel B Oasze
JAHHBIX:

- cOOMI0IEHNE CPOKOB XPaHEHUS (B COOTBETCTBHUH C YTBEPKACHHONH HOMEHKIIATYPOU JIen);

- CBOEBPEMEHHYIO TIOJITOTOBKY M Tiepeady Jei B apxuB ammapata CoBeTa AemyTaTtoB (B
COOTBETCTBHUH C YTBEPKIACHHON HOMEHKIIATYpPOM Je).

6.7.3. 3aKkoHYCHHBIC JEIIONPOU3BOJCTBOM Jejla B TEUYCHHE JBYX JIET WM JIPYroro,
COTJIACOBAHHOTO B YCTAHOBIIEHHOM TOPSIKE CPOKa, OcTaloTcs B amnmapate CoBera IEmyTaToB IS
CIPaBOYHOM Pa0OTHI, a 3aTeM B COOTBETCTBUHU C HOMEHKJIATYPOH JIeJ CIAl0TCS B aPXHUB.

Odopmnenue aen A nepefayd B apxXuB MPOU3BOAUTCS MYHUIIUINIATBHBIM CIYKaIlllM, Ha
KOTOPOTO BO3JIOXKECHBI 00S3aHHOCTH T10 BEJICHUIO apXHBa.

6.7.4. Jlena 3a UCTEKIINN TOJ] TOJDKHBI OBITh 0()OPMIICHBI U 3aKPBITHI 10 1 MapTa TEeKyIIero
roga. ONHWCH COCTABJIAIOTCS OTICIBHO Ha Jiejla TOCTOSHHOTO XPaHCHHs; Jejla BPEMEHHOTO



21

xpanenus (coime 10 jet). Ha nena BpemenHoro xpanenus (10 10 jeT) onucu He COCTaBISIOTCS.

7. UcnoniHeHHe U KOHTPOJIb HCITOJTHCHUA MYHUIIUITAJIbHBIX IPABOBLIX AKTOB, C.]Iy)KCﬁHLIX
AOKYMEHTOB, IIPOTOKOJIOB COBemaHHﬁ, a TaAKIKe peso.moum”l

7.1. O0ume MoI0KeHHUS.

7.1.1. B ammapate CoBeTa JAemyTaToB TMOJJICKAT MCIOJHEHUIO BCE TOPYYCHHUS,
3a(pKCUpPOBaHHBIC B MYHHIIMIIAIBHBIX MPABOBBIX aKTaX, CIYKEOHBIX JTOKyMEHTaxX, MPOTOKOJIAX
COBEIIAHUH, a TAKXKE PE3OJIIOLIUSAX.

7.1.2. HWcnonHeHue npeamnojaraeT pa3padOTKy Mep, HAlpaBICHHbIX Ha HCIOJHEHUE
MOPYYCHUH.

OTBETCTBEHHOCTh 3a Kaue€CTBEHHOE U CBOEBPEMEHHOE MWCIIOJIHEHHE MOPYYEHMH, Kak
COJZIEpKALIUXCSA B HUX, TaK M JAHHBIX 110 UX HUCIIOJIHEHUIO, BO3/IaraeTcs Ha MYHUIMIAIbHBIX
CIIy’KallluX B COOTBETCTBUU C IIOPYYEHUEM, YKa3aHHBIM B PE3OJIIOLIUH.

7.2. HcnonHeHMe MYHMIMNAJIbHBIX IPABOBBIX AKTOB, CJIY:KeOHBIX JOKYMEHTOB,
NPOTOKOJIOB COBEIIAHUI, Pe30TIOI U,

7.2.1. CpoK HUCIIOJHEHUS.

7.2.1.1. Cpok uCIOJIHEHUS ONpEAeseTcsl KaJeHAapHOW aTOW MU UCTEUEHUEM Iepuoaa
BpPEMEHH, KOTOPBIA UCUUCIIAETCS FOAaMU, MECALIAMU UITH THSIMH.

['onoBble M MecsUHbIE MEPUOJbl BPEMEHU HCUMCISIOTCS KaJIeHIApHBIMM JIHSAMH; CpPOK
UCIIOJHEHUS, YCTAaHOBJICHHBIM B JAHAX, HcuHcisgerca padbounMu AHSAMH. CpOK HCIOIHEHUS,
YCTaHOBJICHHBINM KaJICHIAPHOM 1aTOM, UCTEKAET B JIEHb, YCTAHOBIICHHBIN B PE30JIFOLUH.

CpoK HCHOJHEHUs, UCUUCISIEMbIH MecsueM, ucTtekaeT yepe3 30 KaneHIapHbIX THEH, He
cunTas Hepabounx Mpa3gHUYHBIX THEH, 32 MCKIIOYCHUEM CPOKOB HMCIIOJHEHHS], YCTaHOBICHHBIX
3aKOHOJATEIbCTBOM. B cllyyae yCTaHOBJIEHUS 3aKOHOJATEIbCTBOM CpOKAa PAaCCMOTPEHHS «B
TEYEHHE MECSIA», «B MECAYHBIA CPOK» CPOK HCIIOJIHEHUS HCTEKAaeT B COOTBETCTBYIOILEE YUCIIO
CIIEAYIOIIEr0 Mecsla, a €ClIM B CJIEIYIOIEeM MECsle TaKOro 4yucia HEeT, TO CPOK HMCIIOJHEHMS
HCTEKaeT B MOCJIEIHUN JEHb 3TOr0 MecALa.

CpoK HCIIOJTHEHUS, UCUUCIIAEMBIN HeleTIel, ncTeKaeT yepe3 5 AHeH, He cuuTas Hepabouux
Mpa3HUYHBIX U BBIXOJHBIX JHEH.

Cpok HCHOJIHEHMSI, UCUYHUCIAEMBIM IHSAMH, MCTEKA€T B IOCIEOHUI [I€Hb HCIIOIHEHMS
MOpy4YEHUs, HE CYUTasi HepaObOUYMX Mpa3AHUYHBIX U BBIXOIHBIX JTHEH.

Ecnu nmocnennuil neHb cpoka NpUXOAMTCS HAa HEPaOOUYMM JEeHb, THEM OKOHYAHHUS CpPOKa
CUMTAETCS CIEAYIOLUHI 32 HUM pabouuil 1eHb.

7.2.1.2. Cpok HCIIOJHEHMs MOpPYYEHHUs, COAEPIKAIIErocs B MYHHULUNAIBHOM IPaBOBOM
aKTe, yKa3blBaeTCs B TEKCTE MYHULIUIIAIBHOTO IPABOBOIO aKTa.

CpoK BBINOJIHEHUS MYHHUIIMIIAJIBHOTO IIPABOBOIO aKTa B LIEJIOM OMNPENENAETCA IO CPOKY
WCIIOJIHEHUSI TIOPYYEHHUs, SBISIIOIIETOCs] MOCIEAHUM B YHUCIE MEPONPUSATHI, U MOPYYEHUH,
IIPELYCMOTPEHHBIX MYHUIUIIAIBHBIM IIPaBOBBIM aKTOM.

B Tex cnywasx, kornma B MYHUIMIAIbHOM IIPAaBOBOM aKT€ HE OIPEAETeHbl CpPOKU
UCIIOJIHEHUS IOPYUYEHUH, TO CPOK MCIIOIHEHHUSI MyHULIUIIAIBHOIO [TPAaBOBOIO aKTa B LEJIOM - OJIUH
roJl CO JAHS MOANMCAHNUS MYHUIIMIIAILHOTO MPAaBOBOTO aKTa UJIM BCTYIUIEHHUS €r0 B CUILY.

IIpoyieHne  cpoka  HMCHOJIHEHMsSI  OTAEIBHOIO  IOPYYEHHUs, COJEpJKaIlerocs B
MYHHMIMIIAJIBHOM IIPAaBOBOM aKT€, MOXET OCYLIECTBIATHCA B paMKax CpOKa MO IOCIEIHEMY
MYHKTY MYHULUIAIBHOTO MPAaBOBOTO aKTa JOKHOCTHBIM JIMIIOM, OCYIIECTBISIONIUM KOHTPOJb
32 €ro BBHINOJHEHHWEM B IEJIOM, Ha OCHOBaHMM JOKYMEHTa, OOOCHOBBIBAIOLIETO MPUYMHBI
HEBBIMOJHEHUSI TOPYYEHHUs, Mepbl IO HX YCTPAHEHUI0 U TMPEIVIOKEHHS O HOBOM CpOKE
WCIIOJIHEHUS TIOPYUYEHHUS.

B cnydae ecniu MyHUIIMIATBHBIN MPaBOBOW aKT HE BBIMOJIHEH B IIEJIOM B YCTaHOBJIEHHBIN
CPOK, TO JOJLKHOCTHOE JIMI0, HA KOTOPOE BO3JIOKEH KOHTPOJIb 3a €r0 BBIIIOJHEHUEM, HAPABISAET
rJlaBe€ MYHULMIAJIBHOTO OKpyra WM JHIy, WCIOJHSIOMIEMY €ro OOS3aHHOCTH, 3alHUCKy C
yYKa3aHWEM IPUYHUH HEBBIIIOJHEHUS MYHHUIMIAIBHOTO IIPABOBOIO aKTa, MEp, NPHUHSATHIX IO HX
YCTPaHEHUIO, U MPEAJIOKEHUEM O HOBOM CPOKE €0 BHITIOJTHEHHUSI.
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Pemienne o nmpoasieHMM CpoKa HCHOJHEHUS MYHULMIAIBHOIO IPABOBOIO  AKTa
MPUHUMAETCS TIIaBOK MYHUIMIIAJIBHOTO OKPYTra WIIM JIULOM, UCTIOJHSIOUINM €ro 00sI3aHHOCTH.

M3MeHeHHe cpoKa BBIIOJIHEHUS MYHHULMIAIBLHOTO MPABOBOTO aKTa IMPOM3BOJIUTCS IyTEM
NpUHATHUS (M3JaHKS) MYHHUIMIIATBHOTO IIPABOBOTO AKTA.

MyHunMnanbHbI IPaBOBON aKT CHUMAETCSI C KOHTPOJISl HA OCHOBAaHHUM CIIPaBKHU (0TYeTa),
coiepkaniel nH(GOPMAIMIO O BBHIMOJIHEHUH BCEX MOPYYEHUH MYHUIUIAIHLHOTO MPAaBOBOIO AKTa,
32 NOJIMCHIO JOJDKHOCTHOIO JIMIIA, HAa KOTOPOE BO3JIOXKEH KOHTPOJb 3@ BBIIOJHEHHUEM
MYHUIIUIATBHOTO TIPABOBOT'O aKTa B IIEJIOM.

CHATHE C KOHTPOJI MYHHUIMIIAIbHOTO IPABOBOIO aKTa OCYIIECTBIISAETCS 0 yKa3aHHIO
IJIaBbl MYHUITUTIIAIBHOTO OKPYTa.

OcHOBaHMEM ISl CHATHS MYHUIIUIIAJIBHOTO IIPABOBOI'0 aKTa ¢ KOHTPOJIS ABISAETCS:

- €r0 BBINIOJIHEHUE;

- IpuHATHE (BBEJEHUE B JACHCTBUE) HOBOTO MYHMLMIIAIBHOTO IPAaBOBOIO aKTa,
OTMEHSIIOIIETO JCHCTBHE MPEKHETO (B CBS3U C M3MEHEHHUEM OOBEKTUBHBIX YCIOBHMA, IPUHATHEM
IIPABOBBIX AKTOB M T.J.).

7.2.1.3. Cpok HCIONHEHHS NPOTOKOJBHOIO IOPYYEHMsI ONpPEAENAETCS B NPOTOKOJIE M
HCUHUCIIAETCS C AaThl IPOBEACHUS COBEIIAHUS.

Pemienne 0 mpomIeHHMHM CpPOKAa MHCHONHEHHS IPOTOKOJA HAa OCHOBE MPEIJIOKEHUS,
OTBETCTBEHHOI'0 3a KOHTPOJIb MPOTOKOJIA B IIEJIOM, NPUHUMAETCS TJIaBOM MYHHUIMIIAIbHOIO
BOKpPYTa WU JINI[OM, HCIIOJHSIOMIMM €T0 00S3aHHOCTH.

Pemienue o0 CHATUM NPOTOKOJA COBEIIAHUS C KOHTPOJIS B CBSA3M C €r0 BBINOJHEHUEM,
MPOBEJICHUEM TOBTOPHOTO COBEUIAHMSA, TPHUHITHEM MYHHIMIIATBHOTO MPABOBOTO  aKTa
(McyepnBIBAIOLIETO NOPYUYCHHUS, COAEPIKALIET0Cs B IPOTOKOJIE) 110 MPEI0KEHUIO0 OTBETCTBEHHOTO
32 KOHTPOJb UCIIOJHEHUS MPOTOKOJIA B LEJIOM, IPUHUMAETCS TJ1aBOH MYHHLMIAIBHOTO OKpYyra
WIH JIULIOM, €r0 UCIOJHSIOINM ero 00sS3aHHOCTH.

Pemienne o CHATHUM ¢ KOHTPOJIS OTIEIBHOTO TIOPYYEHHS, YKa3aHHOTO B IMPOTOKOJE, H
IPOAJICHUH CPOKA €ro UCIHOJIHEHUS NPUHUMAETCS INIAaBOM MYHMLMIIAIBHOTO OKPYra WJIU JIULIOM,
WCTIOJHSIOIIUM €ro 00s3aHHOCTH, MO MPEAJIOKESHUIO OTBETCTBEHHOTO 32 KOHTPOIb HCIOJTHEHUS
IIPOTOKOJIA B IIEJIOM.

HcnonHeHne TPOTOKOIBHBIX TMOPYYEHHH, COJEPKAIMUXCS B IMPOTOKOJIAX ONEPaTHBHBIX
COBEIIAHUN B CTPYKTYPHBIX MOAPA3JENCHUSX, OCYLIECTBISAETCS B COOTBETCTBUHU C HACTOSIIUM
MYHKTOM COOTBETCTBEHHO.

7.2.1.4. HUcnonHeHue mNOpy4eHUs O NPUBEIACHUM MYHMLUIAIBHOTO MPAaBOBOIO aKTa B
COOTBETCTBHE C (helepalbHbIM 3aKOHOAATENLCTBOM, 3aKOHOIATENLCTBOM Topojga MOCKBHI,
MYHUIIUIATBHBIMH HOPMAaTUBHBIMU NpaBOBbIMU akTamu CoBeTa JemyTaToB, MyHHUIUIATIbHBIMU
paBoBbIMU akTamu amnmapara CoBera JenmyTaroB 0ojiee BBICOKOM IOPUIAWYECKOW CHIIBI
OCYILECTBIISICTCS B TEUYEHHE ILIECTH MECSIEB CO JHSA BCTYIUIEHHS MX B CHJIYy, €CIM HMHOE He
IPEAYCMOTPEHO COOTBETCTBYIOIINM (helepaIbHBIM 3aKOHOJATEIbCTBOM, 33aKOHOAATEIHCTBOM
ropoaa MockBbl, MyHULIUTIAJIbHBIMA HOPMaTHBHBIMM MPaBOBbIMH akTamMu CoBeTa J1enyTaToB MU
MYHUITUTIATEHBIMY TPAaBOBBIMH aKkTamH armaparta CoBeTa JemyTaToB.

7.2.1.5. VcnonHeHue MOpy4YeHUH, 3a()UKCUPOBAHHBIX B PE3OJIIOLUAX U CHAOXKEHHBIX
CTIeMATBHBIMHA TTIOMETKAMH, OCYIIIECTBIISIETCS B CIIEIYIOIIEM TTOPSIIKE:

- TIOPYYEHHUsI C MOMETKON «He3aMeNIUTEeNIbHO» UCHOJIHIIOTCS B TEYCHUE 00HO20 THS CO
JIHSI TOJIMTUCAHUS M PETUCTPALIMH PE3OTIOINH;

- IOPYYEHHS C TIOMETKOH «BEChbMa CPOYHOY» HMCHOIHAIOTCS HE MO3/HEE 08yX JHEH CO JHA
MOJIMMCAHUS ¥ PETUCTPALIMH PE3OTIOLNH;

- TOpPYYeHHS C IOMETKOH «CPOYHO» HCHOJHSIOTCS HE MO3JIHEe mpex THEH cO THA
MOJIMMCAHUS ¥ PETUCTPALIMH PE3OTIOLNH;

- IOPYYEHHS C TIOMETKOW «OTIEePATHBHOY» HCIIOIHSIIOTCS HE TO3HEE decsamu JTHeH cO JHSA
MOJIMMCAHUS ¥ PETUCTPALIMU PE3OTIOIHH.

[ToMeTKkH CPOYHOCTH WMEIOT MPABO MPOCTABISTH TIJIaBa MYHHUIMITAIHHOTO OKpYyra HIIH
JIMII0, UCTIOJHSIOIIEE ero 00sS3aHHOCTH.

[lpr mpocTaHOBKE IMOMETOK CPOYHOCTH BHINICYKA3aHHBIMH JIMIIAMH MYHHUIIHITATbHBIH
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CITyXalluid, Ha KOTOPOTO BO3JIOXKEHBI O0S3aHHOCTH IO BEICHUIO AEIONPOU3BOJACTBA, 00s3aH
HEe3aMeUIUTEIHHO JJOBECTHU J0 CBEACHHS HCIIOHUTENeH NH(DOPMAILIUIO O CPOYHOM MOPYICHHH.

Ecnau B ycTaHOBIICHHBIH CPOK HMCIOJHEHHE JOKYMEHTa HEBO3MOXKHO, TO OTBETCTBECHHBIM
UCIIOJIHUTENIEM HE TI03/[Hee, YeM 3a 06d JIHS JI0 UCTCUCHUS CPOKA MCIIOJHEHUSI, TOTOBUTCS CIIPaBKa
Ha WMs TJaBbl MYHHIMIAIBHOTO OKpYyra WM JIMIA, HCIOJIHSIONIETO €ro O0s3aHHOCTH, C
000CHOBaHKEM HEOOXOIMMOCTH MPOAJICHHUS CPOKA.

Pemenne o CHATHM C KOHTPOJIS MOPYYEHHH (IIPOUIEHUH CPOKA MCIIOIHEHHS ITOPYYEHUS)
IIPOU3BOJUTCS JOJDKHOCTHBIMU JIMLAMU MyHUIUnanurtera. 6.1.4. LleHTpanu3oBaHHBIN HpueM,
NEepBUYHYI0  00pabOTKy, JOCTaBKYy KOPPECHOHACHIIMM OCYIIECTBISAET MYHHUIUIAJIbHBINA
CITy’)KaIllMi{, Ha KOTOPOT'O BO3JIOKEHBI 00S3aHHOCTH 1O BEJCHUIO JETONPOM3BOICTBA.

Jlomyckaercsi mpuMeHeHue (aKCUMUIBHOW CBS3M M AJIEKTPOHHOW ITOYTHI Ul NpUEMa U
OTIPAaBKH KOPPECHOHACHIUH, HE TPEOYIOIUX I[EHTPATM30BAaHHOW perucTpanud Jubo ¢
MOCIEAYIONIEH UX PErHCTpallel, C HCIOIb30BaHUEM CIEIUATBFHON ammapaTypbl, YCTaHOBICHHON
B aninapare CoBeTa J1e1yTaToB.

OcHOBaHMEM 15l CHATHS C KOHTPOJISI MOXKET CITY>KUTh:

- CIIpaBKa UCIIOJIHUTEJIS O PE3y/bTaTaX BBITOJHEHUS IOPYUECHHUS;

- KOIUA MOANKUCAHHOTO U 3apErUCTPUPOBAHHOIO OTBETA KOPPECIIOHIEHTY, HAlPaBJIEHHAs C
COIIPOBOJIUTENBHBIM JIOKyMEHTOM.

7.2.1.6. Tlopsnok WCHOJMHEHWS MYHUIUNAIBHBIX IPABOBBIX AaKTOB, CIYKEOHBIX
JOKYMEHTOB, ITPOTOKOJIOB COBEIIIAHUH, a TAK)KE PE30TIOLHH.

HcnonHeHne OCYIIECTBIISCTCS B COOTBETCTBHHM C TOPYYEHHSIMH, COACPIKAIIMMUCS B
yKa3aHHbIX JOKYMEHTaX.

Ecnn B pe3ontonuu B KayeCTBE MCIOJHUTENS yKa3aHbl HECKOJIBKO JIMIl M HE OIpENesIeH
OTBETCTBEHHBIM HCIIOJIHUTENb, OTBETCTBEHHBIM 3a IOATOTOBKY 0000IIeHHONH HH(OpMauu
SIBJIETCS JINLIO, YKa3aHHOE B PE30JIIOLMU MEPBBIM (Jjajiee - OTBETCTBEHHBIN NCIIOJHUTED).

JIuno, yka3aHHOE B PE30JIIOLMU OTJENbHO OT OCHOBHBIX MCIIOJHHUTEIEH CO 3HAKOM T,
IpUHUMAeT yd4acTue B paboTe HaJx JOKyMEHTOM IIpH HEOOXOIMMOCTH, 1O COOCTBEHHOMY
YCMOTPEHUIO (110 CITyKEeOHBIM TOKYMEHTaM, KOPPECIOHICHIIHH).

CoucnonHuTeNnn He MO3JHEE, YeM 3a mpu OHsA O UCTEUEHUS CPOKA MCIIOIHEHUS 00sS3aHbI
NPEJCTaBUTh OTBETCTBEHHOMY HCIIOJIHUTENIO CHPABKH JJIsl OOOOIIEHUS M COCTaBICHMS OTYeTa
1100 cooOIIal0T CBOE MHEHHE IO HCIOJHSEMOMY BOIIPOCY B Jpyroil ¢opme, ycTpauBarolieit
OTBETCTBEHHOT'O UCTIIOJIHUTEIS.

Eciu umndopmanus, conepkamasicss B NPEJCTABIECHHON HCIIONIHUTENEM CIIpaBKe, HeE
COOTBETCTBYET YCTAaHOBJIEHHBIM TPeOOBAaHUSAM, CIIPaBKa MOKET OBITh BO3BPALIEHA HCIIOJIHUTEIIO
JUTSE TOpabOTKH.

OTBETCTBEHHOMY UCIIOJHUTEIIO JA€TCsl MPABO CO3bIBA COMCIIOIHUTEIIEH.

CoucnonHuTenn B paBHOW CTENEHU HECYT OTBETCTBEHHOCTh 3a Kauye€CTBEHHYIO U
CBOEBPEMEHHYIO IOATOTOBKY BOIIPOCA.

OTBETCTBEHHBIM HCIIOJIHUTENb 0000IIAaeT TOJYYCHHYIO WH(OpPMAIUI0O U TPECTaBIsET
JOJDKHOCTHOMY JIMILY, 1aBlIeMYy MOpy4eHue, TOKYMEHT (CIpaBKy, MH(OpMaIUIO) 110 UCTIOJIHEHHIO
pE30NIIONMM ¢ yKa3aHUEM MHEHMSI COUCHOJHHUTENed JMOo mpujaraeT KOMUHM CIPaBOK
(uH(OopMaIMii) CONCTIOTHUTENEH.

7.3. KOHTpPoJb MHCHOJHEHMS MYHULIMNAJBHBIX MPAaBOBBIX AaKTOB, CJYKeOHbIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUI, Pe30JIIOIUIi.

7.3.1. B nensax oOecrnieyeHUs BBICOKOW A(PPEKTUBHOCTH ympasieHus ammapatoMm Copera
JETyTaTOB HAa OCHOBE CHCTEMAaTHYECKOH TPOBEPKM XOJa WCIIONHEHUS W TPHHSATHS
CBOEBPEMEHHBIX MEp 10 MX BBIOJHEHHUIO B OINpE/IEIeHHbIE CPOKH YCTAHABIMBAETCS KOHTPOJb
WCTIOJTHEHUS MYHUIIMIAIBHBIX MPABOBBIX AaKTOB, CIYXEOHBIX JOKYMEHTOB, MPOTOKOJIOB
COBEIIAHUH, a TAK)Ke PE30JIONUH (Jlasiee - UCTIOTHEHUE JOKYMEHTOB).

7.3.2. KOoHTpOJIb UCTIOTHEHUSI JOKYMEHTOB BKIIIOYAET B c€0si KOHTPOJIb 32 Ka4YECTBEHHBIM
(MOJIHOTA ¥ TOYHOCTH) U CBOEBPEMEHHBIM (CPOKH MCIIOJIHEHNUS) UCTIOTHEHUEM JIOKYMEHTOB.

7.3.3. B KOMIETEHIHIO JIWIAa, OTBETCTBEHHOTO 32 KOHTPOJIb MCIOJIHEHUS TOKYMEHTa WM
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SIBJISIOIIETOCS OTBETCTBEHHBIM HCIIOJIHUTEIEM IOKYMEHTA, BXOIUT:

- OpraHu3aIys BHIMOJIHEHUS TOPYYeHUH, 3a()UKCUPOBAHHBIX B IOKYMEHTE;

- KOOpJMHAIMS IeATEIbHOCTH UCIIOIHUTENICH U COUCTIONHUTEICH;

- KOPPEKTUPOBKA CPOKA UCIIOTHEHUS JOKYMEHTA B PaMKaxX KOHEYHOr'O0 CPOKA MCIOTHEHUS
JIOKYMEHTA B 1IeJIOM;

- IPUHSATHE Mep NIl 0€3YCIOBHOTO BBIMOTHEHHSI COIEPIKAIUXCS B TOKYMEHTE TOPyUEHUH;

- TOArOTOBKAa M TMPEACTABICHUE JHIy, MOANUCABIIEMY JIOKYMEHT WJIH JaBIIEMY
Mopy4yeHue, oTyeTa (CIpaBKU O BHIMOJIHEHUU JOKYMEHTA B 1IEJIOM).

B ciydae ecnu mopydeHue HE BBINOJIHEHO, JIHMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJb 3a
BBITIOJIHEHUEM JOKYMEHTa B II€JIOM, YCTaHaBJIMBAE€T KOHEYHBIA CPOK BBIIOJIHEHUS JAHHOTO
MOpYYEHHUsI B paMKax CpOKa IO MOCIEAHEMY IYHKTY JOKYMEHTa, O 4YeM HH(OpPMHpYET TIIiaBy
MYHHIIHITAIEHOTO OKPYTa.

7.3.4. KoHTpO/Ib UCTIOJHEHHS] MyHULIUIIAJIBHBIX MIPABOBBIX aKTOB JOJIKEH ObITh BO3JIOKEH,
KaK MPaBUJIO, HA OHO JIMILIO.

KonTponbs ucnonHenuss mopydeHuil, 3aUKCHpOBAaHHBIX B MPOTOKOJAX, MOXKET OBIThH
MOPYYEH HECKOIBKUM JIMIIaM B COOTBETCTBUU C paclpeieIeHueM 00s13aHHOCTEH.

KouTponb wucnonHeHus MopydeHud, 3aUKCUPOBAHHBIX B PE3OIIOLUAX, MOXKET OBITH
MOPYYEH OJTHOMY WJIH HECKOJIBKUM JIUIIaM B COOTBETCTBHUH C paclpecsieHueM 00sS3aHHOCTEH.

B tom ciydae, ecnu KOHTPOJIb BO3J0XKEH (MO PE3OJIIOLMSIM - UCHIOTHEHHE MOPYYEHO) Ha
HECKOJIBKUX JIUII, TO 00001aeT MaTeprai (TOTOBUT UTOTOBYIO CIIPABKY) B I[EJIOM IO HCIIOJTHCHHIO
MYHHIIMIIAIHOTO TMPAaBOBOTO aKTa, PE3OJIOLUUU TO JIUIO, KOTOPOE B MYHHUIIUIAILHOM IPaBOBOM
aKTe, PE30JIIOIIMY 3HAUUTCS TIEPBBIM, €CJIA HET JPYTUX YKa3aHUH.

KouTponp 3a wucHoNHEHWEM MOPYYEHHH TJlaBa MYHUIUMOAIBHOTO OKpyra WM JIHIIO,
HCIIOHSIONIEE ero 00s13aHHOCTH, BIIPAaBE OCTABUTH 32 COOOM.

7.4. Ilopsinok ocylecTBIEHHS] KOHTPOJIA.

7.4.1. KoHTponb UCHOJIHEHHS] MYHUIMNAIBHBIX MPABOBBIX AaKTOB U MOpPY4YEHUN
(pezomtonuii) B anmapare CoBeTa JENyTaTOB OCYLIECTBISIETCS B PYYHOM pEXKUME C
UCIIOJIb30BAHUEM IKYPHAJIOB PETUCTPAllMd U B PEXKHUME aBTOMATH3UPOBAHHON 00pabOTKH
JTOKYMEHTOB.

7.4.2. lleHTpanr30BaHHOMY KOHTPOJIIO 110 CPOKAM M KaueCTBY MCIOJIHEHHUs MOAJIEKAT BCe
JTOKYMEHTBI, IOCTaBJICHHBIE HA KOHTPOJIb.

7.4.3. JIOKyMeHTHI, TOJyIeKAIIMe KOHTPOJIO, HAMPABISAIOTCS MYHUIUIATHBHOMY
CITy’KalleMy, Ha KOTOPOTO BO3JIOXKEHBI 0OSI3aHHOCTH TI0 BEACHHUIO JETONPOU3BO/ICTBA, B JIEHb HX
pEerucTpalyy Wik MOAMUCAHUS PE3OTIOLINH.

7.4.4. KoHTpOJIb OCYIIECTBIISETCS KaK OMEPATUBHBIMHU METO/IaMU (UCTIOIB30BaHUE CPEICTB
CBSI3M, OpraHu3allks MPOBEPOK W COBEIIAHWH W T.A.), TaK U TPAAULIUOHHBIMU (TIOTydEHHE
WHGOPMAIINY OT HCIIOJIHUTENS B BHJIE OTBETOB, CIIPABOK, OTYETOB U T.1I.).

MyHULIMTIANBHBIA  CTYXKAIIMA, Ha KOTOPOTO BO3JIOKEHBI OOS3aHHOCTH 10 BEJICHHIO
JIeTIOTIPON3BOACTBA, (TIPH HEOOXOAMMOCTH) HAIIOMUHAET HCIIOJHUTEISIM O CPOKaxX HCIIOJHEHUS
MOpPYYEHUH, KOTOpPBIE UCTEKAIOT B MPEACTOSIIUI TEPUOI.

JlomryckaeTcst 3anpanmBaTh HHPOPMALIUIO O XOJ1€ UCTIOIHEHHSI IOKYMEHTA WJIH MTOPYISHHS
710 UICT€UEHHUsI KOHEYHOTO CPOKa B MOPSAKE YIPEXKIAIOIIEr0 KOHTPOJIS.

7.4.5. VcnonmauTtenu 00s3aHbI MPEJCTaBUTh UHPOPMALIMIO O BBIOJHEHUU MOPYYCHUH He
MO3/IHEeE, YeM 3a JIBa JTHS 0 OKOHYAHHS KOHTPOJIBHOTO CPOKA.

7.5. Ha ocHoBanmum aHanu3a TUCBMEHHOW  WHQPOpPMAIMHU, MPEACTABIAEMOM
WCTIOJTHUTENSIMH, TJIaBE€ MYHUIIUITAIHLHOTO OKPyra WM JIMIY, UCTIOJHSIOIIEMY €ro OOS3aHHOCTH,
JOKJIaapiBaeTCs WHGOpMAIUsl O XOJE BBINOJHEHUS MYHUIMIAIBHBIX MPABOBBIX aKTOB,
CITYy)EOHBIX JJOKYMEHTOB, POTOKOJIOB COBEIIAHMH, a TAK)KE PE30JTIOIIHIA.

8. UudopmanuonHoe odecnevyeHue AesiTeIbHOCTH MYHHITHTIAJIATETA

8.1. HudopmammonHoe obecrieueHne nesATeNIbHOCTH anmapata CoBeTa JCIyTaToB
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HampaBJIEHO Ha oOecrieyeHHe IJaBbl MYHHUIMIAIBLHOTO OKpYra, CTPYKTYPHBIX MOJpa3ieiieHuit
JOKyMEHTaMu U uH(popmaime, HeoOXO0IUMBIMHU JJIsi PEIICHUS BO3JIOKCHHBIX 33714, a TakKe JUIs
OCBEILEHUS U pa3bsCHEHUS JedaTenbHocTH anmnapara CoBeTa 1enyTaToB.

B ammapare CoBera nenyraToB 3amady WHGOPMAIMOHHOTO OOECIECUYCHHS BBIMOTHSICT
MYHUIIMITATBHBINA CTYKaIMi, HA KOTOPOTO BO3JI0KEHBI (PYHKIIMH BEeICHUS AEIOMPOU3BOICTBA.

[TorpebutensmMu  uHGOpMALMK  SBIAIOTCA  TJaBa  MYHUIUIAIBHOTO  OKpYra,
MYHHIIMIIAJIBHBIE CITYXKAalllKe.

@DOopMBI U CPEACTBA NPEAOCTABICHHS U PACIPOCTPAHEHUST HHPOPMAITUH:

- aJipecHasl pacchUIKa 3aBEPEHHBIX KOMHMII MYHHIIMIIAJBHBIX MPABOBBIX AaKTOB ammapara
CoBera emyTaToB, MyHUIIUNIATBHBIX HOPMATHBHBIX U UHBIX MPaBOBbIX akTOB CoBeTa JICMYyTaTOB,;

- pacchUIKa TUIaHOB paboThl, MOBECTOK COBEIIAHUN Y TIJ1aBbl MYHUIIUMIIAIBHOIO OKPYra,
nHpOpMAIIUU O eXKEHEACTbHBIX MeponpusaTHAX anmnapara CoBera JIeMyTaToB;

- IPEeIOCTaBJICHNE KONl IOKYMEHTOB U BBIIUCOK U3 HUX I10 3aIPOCY;

- pa3MmenieHre HHGoOpMaIMu Ha OPUITMAIEHOM caiiTe anmapata CoBera JACMyTaTOB B CETH
HNuTtepner;

- onyOnukoBaHue UWHPOpPMALMKW B OQPHUIMATBHOM TIE€YaTHOM CPEJCTBE MacCOBOM
nH(OpPMAaILIUY BHYTPUTOPOJCKOTO MYHUIIUTIATBHOTO 00pa3oBaHus Moxaiickoe B roposie Mockae;

- mepenada HMHQOPMALMU dYEpe3 CHUCTeMY DJIEKTPOHHOH mourhl ammapara CoBera
JIEyTaTOB.

8.2. Mudopmanmonnsie pecypcesl ammnapara CoBeTra ACMyTaTOB MO JOCTYILY (BO3MOXHOCTH
WCIIOJIb30BaHUS) TIOJPA3ACTAIOTCA HA TPU KaTErOPHH:

- peCypChl, COZCpKAIINE OTKPHITYIO (0OIIETOCTYITHYIO) HHPOPMAIIHIO;

- pecypchl, cofiepxKaliue ciyxeOHyro HHPOpMaIuIo;

- pecypchl, coaeprkamre nHPOPMAIHIO OTPAHUIEHHOTO PACIIPOCTPAHEHHUS (JIOCTYTIA).

K xkareropuu OTKpbITOM HHPOpPMAIMK OTHOCUTCA HHQOpMAIMs, coAepKamascs B
MYHUIIUTIATBHBIX TPABOBBIX akTax ammapata CoBera [emyTaTB, M 3aTpardBarolnas Ipasa,
CBOOO/IBI M 00SI3aHHOCTH T'PAK/IaH.

K xareropum ciyxeOHOH HH(OpMaLMM OTHOCUTCA HH(OpMaLUs, COAEpKAlascsi B
MYHHIIMIIANBHBIX TPAaBOBbIX akTax amnmapara CoBeTa [emyTaTtoB, NpeIHA3HAYeHHas s
WCTIOJIb30BAHUSI MYHUIIUITAJIBHBIMEI CIYXKAIIUMH TIPH BBIIOJTHEHUH WUMH CBOMX JIOJHKHOCTHBIX
00s3aHHOCTEl M HE OTHOCAMIAsICs K KAaTeropusiM OTKPBHITON wuHpopmanuu u uHPOpMau
OTPAaHUYEHHOTO PACIIPOCTPAHECHHUS (JIOCTYTIA).

K kareropum wuH(pOpMaluM OrpaHMYEHHOTO PpACIpPOCTPAHEHHUs (JIOCTYyNa) OTHOCUTCH
nHbopManus, cofepiKanascs B MyHAIIMIIAIBHBIX MTPABOBBIX akTax anmapara CoBeTa JIemyTarTos,
BKJIIOUAIOIAsl CBEJEHUS] KOH(UIEHIIMAILHOTO XapakTepa (KomMMmepdeckass U cly>keOHas TaiiHa,
MEePCOHANIbHBIC JTaHHBIE O TpaxkjaaHax W npyras uHpopmanus). OOpamienue ¢ uHbOpMaluen
OTPaHUYEHHOI0 JOCTYIA OCYIIECTBIISAETCS B COOTBETCTBUU C YCTAHOBIIEHHBIM MOPSIKOM.

8.3. OOpameHne ¢ JOKyMEHTaMH, COJCPKANIUMH  CBEACHHS, OTHECCHHBIE K
rOCyJapCTBEHHON  TaiiHe,  OCyLIECTBIS€TCI B COOTBETCTBUM  C  TOJIOKEHUSIMH,
perIaMeHTHPYIONUMH MOPSAI0K PadOThI U TIPaBUIiIa PadOTHI C YKa3aHHBIMU JOKYMEHTAMH.

OTBETCTBEHHOCTH 32 OPraHU3aIMIO 3aIUThl CBEIEHHUH, COCTABISAIONIMX FOCYJapCTBEHHYIO
TaiiHy, B anmapate CoBeTa JIeMmyTaToB BO3JIaraeTcs Ha TJIaBy MyHUITUTIIAILHOTO OKpyTa.

9. UudopmaTuszanus AeATeJILHOCTH MYHHIIUNIAINTETA

Lenpto uHpOpMATU3ALUK JesITeIbHOCTH annapaTta CoBeTa JIenyTaToOB SBISIETCS CO3JJaHHE
YCIIOBUHM JUIsl YIOBJIETBOPEHUSI MH(POPMAIMOHHBIX MOTPEOHOCTEH MYHHUIIMHAIBHBIX CIYyXallluX,
MOBBIIIEHUS ONIEPATUBHOCTH U JOCTYMHOCTH WH(POPMAIIHH.

OpHOM M3 OCHOBHBIX BHYTPEHHHMX 3aJady MH(OpMaTH3aLUU SIBISETCS CO3/aHHE CpPEeIbl
3JIEKTPOHHOTO JOKYMEHT0000pOTa U IeT0NpPON3BOICTBa anmnapata CoBeTa JIeMyTaToB.

10. ToroBops! u corJianieHust
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10.1. O6uue TpedboBaHuUsl.

[Topsimox TOATOTOBKM, OGOPMIICHHS, TIOAIUCAHUS, YTBEPKICHUS, BBHIMOTHCHHUS U
MpeKpaleHusi JIeHCTBUs JOTOBOPOB, COIIAllIEHUHM, KOHTPAaKTOB, U T.A. (Jajee — JOrOBOPOB),
3aKJII0YAEMbIX JIABOM MYHHUIHMIAIBHOIO OKPYra WM JIMIIOM, MCHOJHSIOIIMM €r0 O0S3aHHOCTH,
WHBIM JIMIIOM Ha OCHOBAaHUU JIOBEPEHHOCTH IJIaBbl MYHHIIMIAIBHOTO OKpyra ¢ CyObeKTaMu
JIOTOBOPHBIX OTHOLIEHUM, OMNPEAEISIETCS 3aKOHOAATENIbCTBOM Poccuiickoin Penepauuu U
HACTOSIIUM Pa3/IeJIOM.

[lonHOoMOYMST Ha BEIEHHE TMEPErOBOPOB 10 3AKIIOYEHUIO JIOTOBOPOB, 3aKJIIOUECHUE
(moamnucanue) AO0roBopoB 0GOpMIISIOTCS pacropsbkeHueM anmnapara Cosera nenyraroB. JlaHHbIE
MMOJIHOMOYUST TTOATBEPIKIAIOTCS JTIOBEPEHHOCTHIO, O(POPMIICHHON M 3aBEPEHHOW B TMOPSJIKE,
yCTaHOBJIEHHOM HacTosuuM Perinamentom.

10.2. Tekcr mpoekTa JOTOBOpa, MOAMUCHIBAEMOTO TJIABOM MYHHIIMITAIILHOTO OKPYra WIIH
JUIOM, HCIIOJNHSIOMIKUM €ro OOS3aHHOCTH, MOJATrOTaBIMBACTCA MYHUIUMNAIbHBIM CIyXallUM B
COOTBETCTBHUU C IAHHBIM €MY TOPYUYCHHUEM.

TekcT mpoekTa AOroBopa, MOAMUCHIBAEMOIO MHBIM JIUIIOM Ha OCHOBAaHUU JIOBEPEHHOCTH
[JIaBbl MYHHUILMIAIBHOTO OKpyra (Jajgee — YIOJIHOMOYEHHOE JIMIIO) MOJArOTaBIMBAETCS
HEMOCPEJACTBEHHO YIOJIHOMOUYEHHBIM JIMIOM WM IO €ro MOPYYEHUI0 MYHHIUIAIbHBIM
ciryxanuM. Bo3MOXKHO NMPUHATHE YIOJTHOMOYEHHBIM JIMIIOM WJTM UCTIOIHHUTENIEM 332 OCHOBY WJIU B
nenoM (mpu OTCYTCTBUM 3aMEUaHUW W MPEAJIOKEHUI) TEeKCTa JJ0roBOpa, MPEAIOKEHHOTO
cyOBeKTOM (CyObeKTaMu) TOrOBOPHBIX OTHOIIEHHUH ¢ arapatom CoBeTra JenyTaToB.

10.3. OcHoBHbIe TpeOoBaHKs K 0)OPMIIEHUIO TOTOBOPOB.

10.3.1. JloroBOpbl JOKHBI COOTBETCTBOBATH OOSI3aTEIIBHBIM JUIsI CTOPOH TIpaBUJIaM,
YCTaHOBJICHHBIM 3aKOHOJaTeNnbCcTBOM Poccuiickoit ®Dexeparuy, 3aKOHOAATEIHCTBOM TOpoOa
MOCKBBL.

10.3.2. IloamuceiBaeMbIe TOTOBOPHI IOJKHBI COIEPHKATD:

- HAUMEHOBAHMUE;

- npeamOyI1y (BBOJHYIO YacCTh), B KOTOPOIl MOTYT YKa3bIBaThCsl OCHOBHBIE IIE€JIH;

- 1aTy, HOMEp JIOTOBOPa, MECTO MOJIIMCAHNsI, HAUMEHOBAHHUE CTOPOH,;

- IpeIMET IPABOBOT'0 PETYIUPOBAHUS;

- IpaBa U 005I3aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH,;

- CIIOCOOBI ¥ TIOPAJIOK 00eCTIeUeHUsI 0053aTeNIbCTB CTOPOH;

- OCHOBAHU$ NMPEKPAIEHUS U IPUOCTAHOBIICHUS X JEHCTBUS;

- IOPSIZIOK pa3peIieHust CIIOPOB;

- CPOK U yCIIOBUS BCTYIUJICHUS B CUITY, CPOK JACHCTBUS;

- CBEJICHUS O PETUCTPALIUU U MECTE XpaHEHUs TOKyMeHTa (IIpU He0OXOIMMOCTH);

- PeKBHU3UTHI CTOPOH, HAUMEHOBAaHHE [OJKHOCTH, (aMUIMHM, MUMEHH, OTUeCTBa JIHII,
MOAMHUCHIBAIOIITUX JIOTOBOD;

- MECTO ISl IOJIUCH JIUI] CTOPOH, MECTO JJIsl IPOCTAHOBKHU [€YaTH CTOPOH.

JoroBopsl 0hOpMIISIFOTCS, KaK MPaBWIO, B KOJIMYECTBE JK3EMIUIIPOB IO YUCITY CTOPOH
noroopa. [locne nmoanucanus KakJIblil 3K3eMIUIIP JOrOBOpPAa UMEET OJJMHAKOBYIO FOPHINYECKYIO
CHUIIY, O U€M B TEKCT JIOTOBOpa BKIIFOYAETCSI COOTBETCTBYIOIIEE MOJIOKEHHE.

Bce ucnpaBneHus U JONOJHEHUS B TEKCTE MOJNUCHIBAIOTCS CTOPOHAMHU M 3aBEPSIIOTCA
reyaTsiMUA CTOPOH.

[Toamucu CTOPOH MOJ ABYXCTOPOHHHMM JIOTOBOPOM PACIOJIATalOTCs IPYT MPOTHB ApPYyTa,
MIPU MHOTOCTOPOHHEM — OJHa noA Apyrou. [lognucek npencraBurens anmapata CoBeTa AeNyTaToOB
Ha 000WX IK3EMIUISIpax JOTOBOPA yIOCTOBEPSIETCS TepOOBOI MeUaThio.

[IpunoxeHus K JOrOBOpaM W COTJIALIEHUSM COCTABIISIIOT UX HEOTHEMIIEMYIO YacThb U
00Ja1at0T OIMHAKOBOM IOPUANYECKON CHIION C OCHOBHBIM TEKCTOM JOKYMEHTA.

10.4. IIpaBoBasi IKCNEPTU3A, NOANUCAHUE, PETUCTPALMS, KOHTPOJIb 32 BHINOJIHEHHEM
JA0ToBOPa, 0(popMJIeHHE AKTOB BbINOJHEHHBIX PadoT 10 I0roBOpam.

10.4.1. [IpaBoBas skcrepTH3a.

[IpaBoBas sKkcrepTH3a MPOBOJUTCS B CIACAYIOMIEM MTOPSIIKE:
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- MIPOEKT JI0rOBOpaA, MPEABAPUTENBHO COIVIACOBAHHBIM MCIOJIHUTEIEM CO CTOPOHAMHU IO
JOTOBOPY, C AOKHOCTHBIMHU JIMLAMU (CTPYKTYPHBIMH IOAPA3JAEIECHUAMHU) 110 MPUHAMIEKHOCTH
IpeaMeTa JI0oroBopa, MpeCTaBIAeTCs FOPUCKOHCYIbTY anmapara Cosera JemyratoB. Bmecre ¢
IIPOEKTOM JIOIOBOPA IPEICTABISIOTCS BCE NMPUIIOKEHUS, YKa3aHHbIE B TEKCTE JOTOBOPA, a TAKKeE
JOKYMEHTBI, Ha KOTOpbI€ B IPOEKTE JENaeTcs COOTBETCTBYIOIIAsS CChUIKA (32 MCKIIOYEHUEM
(benepanbHBIX 3aKOHOB, 3aKOHOB Topoja MOCKBBL, WHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB
Poccutiickoit deneparuu u ropoja MOCKBBI, OIYOJIMKOBAaHHBIX B YCTAHOBJIEHHOM TIOPSJIKE);

- B CpPOK, He Oosiee Tpex paboumx AHEH, IOPUCKOHCYNHT amnmapara CoBera JEMyTaToB
MOJIrOTABJIMBACT 3aKJIIOYEHUE I10 MPEICTABICHHOMY IPOEKTY [OrOBOpPAa M HAMpaBIsSIET €ro
HCIIOJIHUTEIIO.

3akiroyeHne oopmisieTcs 3a MOAMUChIO IOPUCKOHCYNbTa anmnapara CoBeTa JemyTaToB U
COJIEP’KUT MOTUBUPOBAHHOE PE3IOME U 3aMEUYaHUs 110 JOTOBOPY.

[Tpr oTpuULATENTHPHOM 3aKIIOUEHHHM IPOEKT JOroBOpa HAIpPABISAETCS HCIOJHUTEN0 Ha
nopabotky. Ilocie mopabGoOTKM MpoeKTa JOroBOpa HCIOJHUTENEM, JOKYMEHT I€4aTaeTcs B
YUCTOBOM BHJIE€ B HEOOXOAMMOM KOJIMYECTBE SK3EMIUIIPOB U, NMPH OTCYTCTBUHM 3aMEYaHUH,
COIJIACOBBIBAETCS CO CTPYKTYPHBIMU IIOJpa3felIeHUsIMU, HOPUCKOHCYJIbTOM anmnapara CoBeTa
JIeTIyTaTOB U BO3BPALAETCS UCIIOJIHUTEITIO.

[Ipu orcyrcTBUM 3aME4aHMW K IPOEKTY JOroBOpa, JUOO HAIU4Msl HE3HAUUTEIbHBIX
3aM@YaHui, MPOEKT MOXXeT OBITh  COIJIaCOBAaH  CTPYKTYPHBIMH  I0/pa3feieHUsSIMHU,
IOPUCKOHCYIbTOM ammapara CoBera nenmyraToB Oe3 3axmroueHus. CoriacoBaHue 0(hOpMIIIeTcs
COOTBETCTBYIOLIIEH BH30H pYKOBOIUTENS CTPYKTYpPHOIO IOJpPA3JENIEHUs, IOPUCKOHCYJIbTA
anmnaparta CoBeTa JenyTaToB.

10.4.2. Ilonnucanue 10roBOpa.

VY110JIHOMOYEHHOE JIMIO0 UM UCIOJHUTEIb, TOAr0TaBIMBAIOLIUI JOrOBOP, 00eCcIeunBaeT
MOJIIMCAHUE JI0TOBOpa PYKOBOAUTENEM (YHOJHOMOYEHHBIM IPEICTaBUTEIEM) OPUIUYECKOTO
muna  (IOpUAMYECKUX JIML TpPU MHOTOCTOPOHHEM JIOTOBOPE), BBICTYNAIOLIETO CTOPOHOM
(croponamu) norosopa c anmnapatoMm CoBeTa AenyTaroB.

JloroBop, noanucaHHbld CyObeKTOM (CyOBEKTaMu) TOTOBOPHBIX OTHOLIEHHUH € anmapaToM
CoBera sienyTaToB, UCIIOJHUTENb C MPUIIAraéMbIM KOMIIJIEKTOM CONPOBOJUTEIbHBIX JTOKYMEHTOB
claeT Uil TPEACTaBIE€HUS Ha TMOJNUCh IJIaB€ MYHHUIMIAIBHOTO OKpyra WId JIMIY,
UCTIOJHSIOIIEMY €ro 003aHHOCTH.

[TonnucanHbIi JOTOBOP 3aBepsieTCs repOOBOI NEYaTHIO.

[TonnuHHMKM #OrOBOpPOB XpaHATcs B anmapare (CoBera JAeNyTatoB WU SBISIOTCSA
JIOKYMEHTaMH MOCTOSIHHOTO XpaHEHUSI.

Bropoil mNOANMHHBIA 3K3EMIULIp J0TOBOpa (BTOPOM M TMOCHEAYIOIIME IOJUIMHHBIE
9K3EMIUIAPbl TPU MHOTOCTOPOHHEM JIOTOBOPE) WCIIOJIHUTENb MEPeNaeT YHOIHOMOYEHHOMY
MIPEJCTABUTEIIO CTOPOHBI (KaXKJJOMY U3 MPECTaBUTENENH CTOPOH) MO JaHHOMY JIOTOBODY.

Konuum noroBopa HampaBislOTCS YHNOJHOMOYEHHOMY JODKHOCTHOMY JIMIy WM
UCTIOJHUTENO (MPH MOJMHMCAHUM J0rOBOpa INIaBOM MYHUIMIAIBLHOIO OKPYra), KypHpYOLIEMY
JIOTOBOP.

10.4.3. KoHTpoJib 32 BBIIOJIHEHHUEM JIOTOBOPA.

KoHTponb 3a BBINOJIHEHHEM JOrOBOpa OCYIIECTBISIOT COOTBETCTBYIOLINE CTPYKTYpPHBIE
NoJIpa3/ieieHus (MCIOIHUTENN) B paMKaX UX KOMIIETEHIIUH.

[Tpu HEOOXOIUMOCTH, B LIENAX HEAOMYLUICHUS YIPAaBICHUECKUX, UMYILIECTBEHHBIX H UHBIX
puckoB ans annapara CoBeTa JemyTaToB, KOHTPOJIb 3a HUCIIOJIHEHHEM JIOTOBOPOB MOXKET OBITh
MHULMUPOBAH U OCYILECTBIEH IO MOPYYEHUIO IJIaBbl MYHHUIIMIAIBHOTO OKpPYra CTPYKTYPHBIM
MO/Ipa3ICIICHUSM.

10.4.4. BeimonaHeHHe JOTOBOPA.

10.4.4.1 BeimomHeHHE TOTOBOPa 0(OPMIISIETCS COOTBETCTBYIONTUM aKTOM CIa4U-TIPUEMKH
(manee — aKxT).

10.4.4.2. B cpoku, yCTaHOBIIEHHBIE JOTOBOPOM, HCIIOJHUTENb, OCYIIECTBISIFOIIHNA
KOHTPOJIb 32 BBIIIOJIHEHUEM JJOTOBOPA, 3aIPAIINBAET Y CYObEKTa TIOTOBOPHBIX OTHOIIEHUH aKT.

10.4.4.3. B cpoku, yCTaHOBJICHHBIE JIOTOBOPOM, MCIIOJTHHUTENb TPEACTABISIECT aKT B JIBYX
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AK3EMILIApax.

[IpeacraBieHHbId aKT, B YaCTU €TI0 COOTBETCTBUS YCJIOBHUSIM JIOTOBOpA, MPOBEPSIETCS U
BU3UPYETCS PYKOBOAUTEIEM CTPYKTYPHOTO IMOApA3IeNeHUs (UCIIOIHUTEIIEM), OCYIIECTBIISIFOIIETO
KOHTPOJIb 32 BBIMIOJHEHUEM JOTOBOPA.

B ciyyae BbIsSIBIEHHBIX HECOOTBETCTBUIA aKT BO3BPAIIA€TCS MCIOIHUTENIO Ha JOPabOTKY.

10.4.4.4. 3aBu3MpOBaHHBIA AaKT TPEACTABIACTCS PYKOBOAMUTEIEM CTPYKTYPHOTO
nojpasiesieHus (MCIOIHUTENIEM), OCYIIECTBISIONIMM KOHTPOJIb 32 BBIIIOJHEHUEM JOrOBOpa Ha
MOAMNKCH TJIAB€ MYHUIIUIIAILHOTO OKPYTa WM JIUIY, UCTIOJHSIOMIEMY €ro 00s13aHHOCTH.

10.4.4.5. TloagnucaHHBIN TJIABOM MYHHIIUTIATBHOTO OKPYTa WJIU JIUIIOM, UCTIOJHSIOIINM €ro
005I3aHHOCTH, aKT (IK3EMILIIP MYHULIUIIATUTETA) TIepeaacTcs s AanbHeinero GopMupoBaHus B
CaMOCTOSITENILHOE JIEJO.

Btopoil sk3eMIuIsp MOANMCAHHOTO AakTa BO3BpAILACTCS JJisi HAMpaBJCHUST CTOPOHE
JI0TOBOpA.

10.4.4.6. B ciy4ae BBISBICHHS HapyIICHHA YCIOBUH OTOBOpa (HECOOIIOICHHE CPOKOB,
HEBBINOJIHEHHE 0053aTeIbCTB, UHOE CYIIECTBEHHOE HApYIICHHE J0rOBOPa, KOTOPOE HE MOXKET
ObITh YCTPaHEHO B CPOKH JCHCTBHS JOTOBOpAa), COOTBETCTBYIOIIUM CTPYKTYPHBIM
nojipa3aesiecHueM (MCIOTHUTENIEM), OCYIIECTBISIONIUM KOHTPOJIb 3a BBIIIOJIHEHHWEM JOTOBOPA,
MOATOTABIUBAETCA MPOEKT MPETEH3UU U C MOJHBIM KOMIUIEKTOM COMPOBOIUTEIBHBIX JTOKYMEHTOB
nepenaeTcsi CTPyKTYpHOE Moipa3iesieHre s AalbHEeH el MpeTeH3nOHHOM paboThl IO TOTOBOPY.
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[Tpunoxenue
Kk Permamenry ammapata CoBera JemyTaToB
MYHUIIMIAIBHOTO OKpyra Moxanckuii

IIpaBuaa
o(opMJIeHUSI MyHHMIMNIAJBHBIX HOPMATHBHBIX U HHBIX PaBOBbIX aKkTOB annapara Cosera
AeNnyTaTOB MyYHHMIMIIAJIbHOI0 OKpyra Mo:xaiickuii 0 BHeCeHUU U3MEeHeHU il

1. O01Hue MoJI0KeHu st

1.1. M3MeHeHHst BHOCATCS TOJIBKO B IE€PBOHAYAIbHBIM MYHUIUIIAIBHBI HOPMAaTHUBHBII
WIM MHOM mpaBoBOM akT ammapara CoBeTa JeMyTaTOB MYHHUIMIAIBHOTO OKpyra Mokaickuil
(manmee — MyHHMITMTIATBHBIA TIPABOBOM akT). BHeceHWe M3MEHEHUN B MYHHUIIMITAJIBHBIN MPaBOBOMN
aKT O BHECEHUU U3MEHEHUI HE JIOMYyCKAEeTCsl.

1.2. BHeceHreM U3MEHEHU B MYHUIIMIIAIbHBINA MPABOBOM aKT CUUTACTCS:

- JIOTIOJTHCHHE CTPYKTYPHBIMH DJJeMeHTamu (TyHKTamu, ab3amamu, aeducamm),
MIPUJIOKEHUSMH, CIIOBaMU, IU(pamu;

- 3aMeHa CJI0B, Udp;

- U3JI0’)KEHHE B HOBOM pEJaKlMM 3arojloBKa, KOHCTATHPYIOUIEH WJIM MOTHBHUPOBOYHOM
94acTH, CTPYKTYPHOTO 3JieMeHTa (TIyHKTa, ab3ara, nqeduca), MpHI0KEeHUS;

- UCKIIIOUEHUE U3 TEKCTa MyHHUIUIAIBLHOTO MPABOBOTO aKTa CJIOB, IUGD.

1.3. B 3arojnoBke MYHHUIIMTIAIBHOTO MpaBOBOro akrta «O BHECEHUH W3MEHEHUU B
MOoCTaHOBJIeHHE (pacmopsbkeHue) ammapara CoBeTa JEMyTaToB MYHUIUIAIBHOTO OKpyra
MokaiCKui ...» YKa3bIBalOTCA TOJBKO JaTra M HOMEpP JOKYMEHTa, B KOTOPBIA BHOCSTCS
W3MEHEHUs, Ha3BaHUE JOKYMEHTA HE YKA3bIBACTCSl.

1.4. VI3MeHeHust BHOCATCS B MYHHUIIMTIATIBHBIN TPABOBOM aKT, a HE B MPUIIOKECHHS K HEMY,
3TO JOJKHO OBITh OTPAXKEHO U B 3ar0JIOBKE, M B ITYHKTE O BHECEHUU U3MEHEHUI.

1.5. Tekcr noxkymeHTa ¢ 3arojioBkoM «O BHECEHMM M3MEHEHUM B ...» JOJDKEH COJEP)KaTh
MYyHKT «BHecTH M3MEHEeHHs B ...» ¢ 00s3aTENIbHBIM yKa3aHWEM BHJa, JaThl, HOMEpa U Ha3BaHUS
MYHUIUIIATEHOTO TPABOBOTO aKTa, B KOTOPHIN BHOCSITCS U3MEHEHUSI.

1.6. IIpn BHeceHMM HEOAHOKPATHBIX W3MEHEHUNH B MYHHUIUIAIbHBIM NpPAaBOBOM akT B
MEPBOM IYHKT€ O BHECEHHH HW3MEHEHUW JaeTcsi B CKOOKaX CChUIKa «(B PEMAKIMUA - BH]
JIOKYMEHTA, /1aTa, HOMEDP)».

1.7. Ilpu BHECEHNHN U3MEHEHHUI HEAOMYCTHUMO:

- YKa3bIBaTh HOBBIE CPOKH BBINOJIHEHUS! OPYUYEHHM, €CIIM 3TU CPOKH UCTEKJIM Ha MOMEHT
BBIX0/1a MYHHUITUIIAJIFHOTO MPABOBOTO aKTa O BHECEHUU N3MEHECHHUIA;

- J1aBaTh CCBUIKM Ha JOKYMEHTHI, BBITYIIEHHBIE MO3KE JaThl U3JaHUsS IE€PBOHAYAIBLHOTO
MYHUIUMIIAIEHOTO TTPaBOBOTO aKTa.

1.8. Kaxxioe usmeHeHune JOMKHO OBITH 0POPMIIEHO OTAETHHBIM MTYHKTOM (TIOJITYHKTOM).

1.9. HeoOxoaumo co0roAaTh JIOTUKY M3JI0KEHUS: H3MEHEHHsI BHOCSITCSI CHavajla B TEKCT
MYHUIHUIIAJBHOTO IPAaBOBOr'0 aKTa MO MOPSAJAKY IMYHKTOB, 3aTEM B MIPUJIOKEHHE.

[Ipn BHECeHMHM W3MEHEHHI OJIHUM MYHHUIIUIMAIBLHBIM TPABOBBIM aKTOM B HECKOJBKO
MYHUIUIIATIBHBIX PABOBBIX AKTOB U3MEHSIEMbIE MYHULIUITAJIbHBIE TPABOBBIE AKThI PACIIONaratoTcs
B XPOHOJIOTUYECKOM TOPSJIKE.

1.10. ITpu ccpuiKe B MPOEKTE MYHULIUIIAIILHOTO ITPABOBOTO aKTa HA CTPYKTYPHBIN 3JIEMEHT
MYHUIMIIAIBHOTO MPAaBOBOIO aKTa, B KOTOPBIA BHOCSTCS M3MEHEHHUsI, YKa3bIBA€TCA KOHKPETHBIN
CTPYKTYPHBII 2JIEMEHT, HAUMHAs C HAMMEHBIIIETO.

[Ipu 5TOM MYHKTHI U TMOAMYHKTHl 0003HAYAIOTCS CIOBOM «ITYHKT» U COOTBETCTBYIOIIEH
nudpoi.

A63anel u neduckl 0003HAYAOTCs coBaMu. [lepBbIM cunTaeTcs TOT ab3ail, ¢ KOTOPOTo
HAYUHAETCS TTYHKT WM TIOITYHKT.

1.11. K mpoekTy MyHHIIMIIaJbHOTO TMPAaBOBOTO aKTa JOJIKHBI OBITH MPUIOKEHBI KOIHU
BCEX MYHHUIIMMAIBHBIX MTPABOBBIX aKTOB, B KOTOPHIE BHOCATCS U3MEHEHUS, U B HUX JIOJDKHBI OBITh
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OTMCYCHBI BCC ClIy4anl U3MCHCHUSA TCKCTA.

2. BHeceHHe N3MEHEHHU B TEKCT MYHUIIMIIAJIbHOTO IPABOBOI0 aKTa
U NPUJIOKEHN I K HEMY

2.1. JlonosiHeHUE TEKCTa OJHUM WJIM HECKOJIBKUMH CJIOBaMHU (CO 3HAKOM IIpENHHAHUA,
MIOCTAaHOBKY KOTOPOT'O BJI€YET 32 COOOM BHOCUMOE JIOTIOJIHEHUE):

MOTHUBHPOBOUHYIO YACTh PACIOPSYKEHUS TIOCIE CIIOB «...» JOIOJIHUTD CIOBAMU «...».

[TyHKT 2.4 pacniopsi>KeHHs JOTOJHUTH CIIOBAMH (... )».

A63a11 BocbMO#1 pa3zzena 1 mpuiiokeHus! K MOCTAHOBJICHHUIO TIOCIIE CJIOBA «...» JOMOJHHUTH
CIIOBaMHU «...».

2.2. JlononHeHue TeKCTa HOBBIM ITyHKTOM (a03ateM, aedrcom):

[Tyt 3.4 mocTaHOBIEHUS TONOIHUTH J1e(hUCOM YETBEPTHIM B CIEAYIONIEH peJaKLIUu:

« e

[Tyakr 6.10.3 mpuioXeHWs K IIOCTAaHOBJICHHUIO [IOTOJHUATH ab3aimeM B CIETyroIIeiH
penaKIuu:

€.

JIOTIOJTHUTE ITOCTAaHOBJIEHHUE ITYHKTOM 7 B CIIEIYIOIIEH PENaKIUU:

«7. ...

IIpy nONOMHEHHMHM TEKCTa MYHHUIMIAIBHOTO IPAaBOBOTO AaKTa HOBBIMM ITYHKTaMHU
HE00XO0MMO J]aBaTh yKa3aHHE Ha M3MEHEHHE HyMepalry MOCIEAYIONINX ITyHKTOB:

[Iynkr 10 mocraHoBIEHUSI CUUTATh MYHKTOM 11.

[Ipu nononHeHun TekcTa HOBBIMU ab3aunamu (neducaMu) 1aBaTh yKa3aHUE HA U3MEHEHHE
HyMepaluu Mociaeayroux adb3ames (1ehrcoB) HE HYKHO.

[Ipu oTMeHe, MPU3HAHUN YTPATUBIIMM CHITYy ITYHKTa HyMEpauus MOCIEIYIOMUX MyHKTOB
HE MEHSEeTCS.

2.3. 3ameHa OJJHOTO MUJIM HECKOJIBKUX CIIOB:

B 3arosioBke NocTaHOBJIEHUS CIIOBA «...» 3aMEHHUTb CIIOBAMH « ... ».

B nynkre 5.1. pacniopspkeHUs CI0BA «...» 3aMEHUTH CIIOBAMHU «...».

B a63aue nsatom myHkTa 3 pa3zaena | NpuiIoXeHus K pacopsDKEHUIO CIIOBO «...» 3aMEHHUTh
CIIOBOM (... ».

2.4. 3aMeHa OJJTHOTO WJIM HECKOJBKUX CJIOB IO BCEMY TEKCTY MYHHUIIMIAILHOTO IIPABOBOIO
aKTa U NPUIOKEHUS K HEMY UM B HECKOJIBKUX MECTax:

B TekcTe mocTaHOBIIEHHS CIIOBA «...» 3aAMEHUTH CIIOBAMH (... ».

B tekcre pacnopsikeHUs U NMPHIOKEHUHM K HEMY CJOBa «...» 3aMEHUTh CIOBaMH «...» B
COOTBETCTBYIOIIHNX a/IeKax.

B Tekcre mnpuiokeHUs K IOCTAaHOBJIEHHIO CIIOBA «...» 3aMEHUTh CJIOBAaMHM «...» B
COOTBETCTBYIOIIHNX a/IeKax.

2.5. 3menenue penakiuu myHkTa (ab3arna, geduca):

Heduc Tpetnii myHKTa 4 pacnopspDKEHUS U3JI0KUTh B CIEAYIOLICH pelakiinu:

« ).

A63anr BTOpoi mNyHKTa 5.8 MPWIOKEHUS K IOCTAHOBJICHHIO H3JIOKUTH B CIEAYOIIEH
penaKIuu:

Ceve D

ITynxT 10 pacnopsiKeHHs U3JI0XKUTh B CIEAYIOIIEH PENaKINN:

«l10. ... .».

2.6. Ilpy [NOMOTHEHMH TEKCTAa MYHHIIMIIAIBHOTO MPABOBOTO AaKTa CJIOBaMH, HOBBIMHU
CTPYKTYpHBIMH d3JIeMeHTaMu (IyHKTaMu, ab3anamu, aedrcaMu), 3aMEHE CIIOB, H3JO0XKEHUH B
HOBOM peAaklMy KOHCTAaTUPYIOLIEH WM MOTHUBUPOBOYHOM YACTH, CTPYKTYPHBIX JJIEMEHTOB
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(hopMyTHUpOBKa «I1ajiee Mo TEKCTY» HE YIOoTpeOsieTcs.

2.7. UcknroueHne U3 TEKCTA CJIOB:
B niynkre 5.4 UCKIIIOUUTH CIIOBA « ... ».
B nynkre 5.4.2 npuiioxenus 4 K TOCTAaHOBJICHUIO UCKJIIOUUTD CJIOBA « ... ».

2.8. I[OHOJ'IHGHI/IC MYHUIMIIAJIBHOT'O IIPAaBOBOI'0 aKTa NPUIIOKCHUAMKN HOBOT'O COACPKAHUA:

JIONOMHHUTh TIOCTAHOBJICHUE MYHUIIMITAJMTETa BHYTPUTOPOACKOTO MYHHUIUIAIHLHOTO
obpa3zoBanus Moxaiickoe B ropoae MockBe om 12 uions 2010 2co0a Ne 115 «...» TpUTIOKESHUIMU
4 ¥ 5 B peJaKkIiy COTIACHO MPHUJIOKEHUSAM | U 2 K HACTOSAIIEMY ITOCTAHOBIICHUIO.

2.9. I3meHeHne peaKkui BCEro MpUII0KEHUS:

Buectun usmenenus B mocraHoBiieHue amnmapara CoBeTa JEMyTaToB MYHHUIUIAIBHOTO
okpyra Moskaiickuii ot 29 odexabps 2009 2o0a Ne 260 «...», W3I0KUB NpUIOKEHHE | K
IIOCTAHOBJIEHUIO B PEAKIIUHU COIJIACHO MPHIJIOKEHUIO K HACTOSILIEMY IIOCTAHOBJICHUIO.

2.8. Ecnum mpuiiokeHHEe K MYHUIMIIAILHOMY NPaBOBOMY akTy oO(GOpMIIEHO B BHJE
TaOMUIbl, BHECEHHE W3MEHEHMH B HEro OCYIIECTBIISIETCS B INPWIOKEHUH K BBIIYCKaEMOMY
MYHULUIIAJIBHOMY IIPaBOBOMY aKTy. B TekcTe MyHMIIMIIAIBHOIO IIPABOBOIO aKTa O BHECEHUH
M3MEHEHUH JAeTCs yKa3aHue:

BHectn u3MeHeHMs1 B mocTaHOBieHHe ammapara CoBera JEMyTaToB MYHUIIMIAIBLHOTO
okpyra Moxaiickuit ot 29 dexabps 2009 cooa Ne 260 «...», TONOJIHUB pa3aen 2 mpuioxeHus 1 k
MOCTAHOBJICHUIO IMYHKTOM 15 B pemaknuu COIIacHO TMPHIOKEHHIO K  HACTOAIIEMY
MIOCTAHOBJICHHIO.

[Mpunoxenue oGopMIsIeTCs: CISAYIOIUM 00pa3oM:

IIpunoxenne

K mocraHoBieHWt0  ammapara  CoBera
JIEeNyTaToB MYHULUNIAJIEHOTO OKpyra
Mosxkaiickuii

oT 20 romaNe

BHecenue nzmeHeHuii B npuiiokeHue 1 k mocraHosieHuto annapara CoBera 1enyTaToB
MYHUILIMNIAJIBHOTO OKpyra Moxaiickuii ot 29 oexabpsa 2009 2o0a Ne 260

2. [lepeuenv meponpuamuii, Opeanu3yemvix MyHUYUNATUMEMOM 6HYMPULOPOOCKO20
MYHUYUnanibHo2o oopazosanus Moocatickoe 8 copode Mockage 6 2010 200y

No Haumenosanue meponpusmus Lama nposedenus D.1.0. omeemcmeenno2o 3a

n/n 1n0020MOBKY MEPONPUSMUSL
1 2 3 4
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